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Applying for Admission

Henry Ford Community College welcomes applications
from those holding high school diplomas, General
Education Development (GED) certificates, and college
credits or degrees. Students may enroll in one course, a
series of courses, or a program leading to a certificate or
degree. Whatever the goal, HFCC wants each student to
have a successful experience.

Current High School Students

Students enrolled in high school may attend HFCC
concurrently through the Dual Enrollment or
Advancement Plus programs. The credit earned through
these programs can be used by students to get a head
start at HFCC, or the credits can be transferred to
another college after high school graduation.

High School Graduates

Students who have graduated from high school or completed
a home school program can be admitted to HFCC. HFCC
admits thousands of students from high schools all over
southeastern Michigan and beyond each year.

Transfer Students

Students who previously attended another college or
university are considered transfer students. Students
transfer to HFCC for the quality programs, affordability,
convenience, and many other reasons.

Non-Degree Seeking Students

Students who want to take classes for their job, for
personal interest or other reasons besides obtaining a
degree or certificate may apply as non-degree students.

Guest Students

Students currently attending another college or
university and who wish to take one or more courses may
attend HFCC as a guest student. HFCC enrolls hundreds
of guest students every year, primarily in the spring and
summer semesters.

International Students

HFCC welcomes applications from international
students. In Fall 2004, students from more than 50
countries were enrolled at HFCC.




How to Apply

Applying for admission as a degree- or certificate-seeking
student and registering for classes is an easy six-step
process.

Step 1 — Apply for Admission

The best way to apply for admission is on the Web at
www.hfcc.edu/apply. The only exception is Dual
Enrollment or Advancement Plus students, who must
complete a paper application and obtain the appropriate
signatures from high school personnel.

Paper applications can be obtained by calling the HFCC
Welcome Center at 1-800-585-HFCC, or e-mailing
enroll@hfcc.edu.

Students may need to submit transcripts and other official
documents depending on their admission category.

See page 320 for the complete admission policy and
requirements.

ACT or SAT Test

ACT and SAT scores are not required for admission to
Henry Ford Community College; however, these exam
scores may be used for admission to specialized programs
and the Henry Ford II Honors Program.

Step 2 — Course Placement

The student takes the ASSET or COMPASS test, which
assesses writing, reading, and numerical skills.

Michigan Merit Scholarship recipients are not required
to take HFCC placement exams. These students should

present written proof of their award to the Assessment
Office on the main level of the Learning Resources
Center (117A-LRC).

Also, students who have taken the ACT and received
a score of 21 or higher should contact the Assessment
Office at 313-845-6399 to see if their scores exempt
them from taking Course Placement to place into the
mathematics or English courses they wish to take.

. .

Step 3 — Orientation

The student completes an online orientation at
www.hfcc.edu/orient.

Step 4 — Meet with a Counselor

A counselor will help the student with course selection,
career goals and other information for a successful start.

Step 5 — Register for Classes

The student registers for classes through WebAdvisor,
or in person at the Admission, Registration and Records
Office in the lower level of the Learning Resources
Center.

Step 6 — Pay for Classes

There are a number of convenient options to help with
paying tuition at HFCC, including cash, check, charge
card or the EZPay Program. Visit www.hfcc.edu/fa for
more information on how to pay for a high-quality
HFCC education.

After these easy steps are completed, relax and wait for
classes to begin!
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Transferring HFCC Credits
to Another College

Approximately half of HFCC graduates continue their
education at other major institutions. Henry Ford
Community College strives to make the transfer process
seamless for students.

Articulation Agreements and Transfer Guides

The College has nearly 200 articulation agreements with
14 universities. Articulation agreements guarantee that
students who follow the programs outlined in the agree-
ments and complete their associate’s degrees will receive
full credit when they transfer.

HFCC also maintains more than 400 transfer guides
indicating equivalencies at 33 universities for individual
courses.

The vast majority of HFCC graduates who transfer to
four-year institutions say that HFCC prepared them well
for their transfer. They also save thousands of tuition
dollars by earning an associate’s degree at HFCC first.
That money can be used towards earning a bachelor’s
degree and beyond.

Easily transferable credits. More academic and career
choices. Affordable tuition. No wonder HFCC ranks
among the top community colleges for university
transfer students in southeastern Michigan.

For more information, consult the articulation guides

and transfer guides available in the University Transfer,
Advising and Career Counseling Center. For a complete
list of available articulations, see Appendix A on page 355.

Accreditation

Accreditation ensures that credits from Henry Ford
Community College will transfer to other accredited
colleges and is an excellent measure of the high-quality
education available at HFCC.

Henry Ford Community College is accredited by The
Higher Learning Commission, a Commission of the
North Central Association of Colleges and Schools,

30 North LaSalle St., Suite 2400, Chicago, IL 60602-2504.
Phone: 1-312-263-0456. Web Address:
www.ncahigherlearningcommission.org. HFCC is also
accredited by the Michigan Commission on College
Accreditation.

Many individual academic programs at HFCC are
accredited by their national associations and other
governing bodies. You can see the complete list on
page 299.

Transfer Credit Guarantee

Henry Ford Community College will refund the tuition
of any HFCC graduate for any course passed at HFCC
with at least a C grade* if that earned course credit
does not transfer to a college or university within two
years of having taken the course. Such classes must

be listed as transferable on the transfer institution’s
official curriculum guide sheets on file in the University
Transfer, Advising and Career Counseling Center.

*A grade of C minus may not qualify. Also,
developmental courses do not generally transfer.
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complete the MACRAO Transfer Agreement, HFCC students
must take 30 semester credit hours of 100-level and above
college coursework, in the following areas:

6 credit hours: English Composition

8 credit hours: Science and Mathematics
8 credit hours: Social Science

8 credit hours: Humanities

Earning a Bachelor’s Degree

One of the most important choices that community college
students make is deciding whether to pursue additional
education after completing their associate’s degree or certificate
program. Fortunately, HFCC offers students several excellent
options.

Henry Ford Community College has a very high transferability
rate of courses to four-year colleges and universities. The content
and quality of HFCC courses are equivalent to four-year universities, so
students can be confident that HFCC courses will “count.”

It makes good financial sense to complete an associate’s
degree at HFCC and then transfer to a four-year university.
The tuition cost of completing 60 credit hours at HFCC is
approximately $6,720. Other colleges and universities in
Michigan charge up to $35,000. Students can use the money
they save towards completing their bachelor’s degree and
beyond.

In addition, students can participate in one of the college’s
distance-learning partnerships with universities in Michigan
and Ohio. These innovative collaborations offer both savings
and convenience — students save thousands of dollars in
tuition while earning a four-year degree onsite at Henry Ford
Community College.

HFCC and Franklin University

Graduates can opt to earn a bachelor’s degree from Ohio-
based Franklin University without leaving the HFCC campus.
Degrees are available in one of 10 major areas:

+ Accounting
MACRAO Transfer Agreement . Applied Management
The Michigan Association of Collegiate Registrars « Business Administration
and Admissions Officers (MACRAOQO) has established
the MACRAO Transfer Agreement, which offers
transferability of up to 30 semester credit hours to
meet many (and in some cases all) of the General
Education Requirements at participating Michigan

+ Computer Science

+ Digital Communication
+ Health Care Management
+ Information Technology

four-year colleges and universities. Henry Ford * Management
Community College students may complete the * Management Information Sciences
MACRAQO Transfer Agreement as part of an associate’s + Public Safety Management

degree or as a stand-alone package. In order to

“Thanks to HFCC counselors and a scholarship, I have a new career




Interested students should first complete their two-

year, 60-credit associate’s degree at HFCC, followed by
approximately 24 credit hours of “bridge” courses on the
HFCC campus. Students then complete their bachelor’s
degree by electing 40 semester credit hours of Franklin
University’s online “Capstone Courses.”

Although online courses are taught by Franklin
University professors, students have the benefit of
HFCC’s distance-learning resources such as computer
assistance, counseling, academic support, and library
facilities. Each student in the program is paired with
a Student Services Associate at Franklin University
who provides continuous support from admission to
graduation.

Many students enjoy the flexible scheduling inherent in
distance-learning programs. However, interested students
are strongly recommended to choose the one-credit hour
elective course “Orientation for the Distance Student” at
the onset of the degree program to determine whether
this form of learning is appropriate for them.

Students interested in HFCC’s distance-learning
programs will find admissions and other
information on the Franklin University Web site at
www.alliance.franklin.edu.

path and a 4.0 GPA. I know that I will succeed!”

HFCC and Michigan Technological University

Engineering students can earn a Bachelor of Science in
Engineering (BSE) Degree through HFCC’s distance-
learning program with Michigan Technological
University. The degree curriculum emphasizes design
and strong computer skills, giving students the choice of
two different minor tracks:

Product Design: This option emphasizes mechanical
engineering, focusing on the modeling and analysis tools
used by the design engineer.

Municipal Engineering: This track emphasizes civil
engineering, and emphasizes skills that prepare students
for careers in land development, traffic planning, water
and wastewater treatment and municipal planning.

Both tracks provide a solid foundation in mathematics,
basic sciences, engineering science and design,
communications, humanities, and social sciences.
Students interested in applying for the Michigan Tech
BSE program should have a 2.75 or higher cumulative
college grade-point average with proficiency in
mathematics and science.

For more information about the program, call
1-800-405-4678.

Gregory Ward, Pre-Engineering Program



Registering For Classes: Steps to Success

Registering for classes is easy and convenient. Below is a
listing of the registration process for different categories of
students at HFCC:

e New Degree-Seeking Students

* New Nondegree-Seeking Students

* Guest Students

* Returning Students (have registered before at HFCC)

Please follow these steps to success to get started at HFCC!

New Degree-Seeking Students

Degree-seeking students are expected to enroll in a specific
HFCC program of study. These students should follow these
easy steps for admission and registration:

1. Complete an HFCC Admission Application

Students should fill out an admission application and return
it to the Admissions, Registration and Records Office with

a check or money order for $30 and submit one of the
following to be admitted:

+ Current high school students are required to submit a high
school transcript.

+ High school graduates need to supply a copy of their high
school diploma.

+ GED holders need to provide a copy of their general
equivalency diploma (GED) and test scores.

+ Transfer students should forward official copies of their
college transcripts.

+ International students must provide proof of graduation
from a school equivalent to a U.S. high school.

+ Non-U.S. citizens must provide proof of current visa status.

The best way to apply for admission is on the web
at www.hfcc.edu/apply. Paper applications can be
obtained by calling the HFCC Welcome Center at
1-800-585-HFCC or e-mailing enroll@HFCC.edu.

Students will be notified by mail of their acceptance
status.

Note: Health Careers and Nursing applicants
must meet special requirements and follow special
procedures. Call 313-845-6399 for details.

2. Participate in Course Placement

In order to help students make the best choices in
selecting classes, all degree-seeking students are
required to participate in Course Placement. Course
Placement helps students and their counselor or
faculty advisor assess their reading, writing, and math
skills. Course Placement is free of charge. Students
cannot fail Course Placement.

After the College receives the student’s HFCC
admission application, the student may participate

in Course Placement at the Assessment Center,
located on the first floor of the Learning Resources
Center (LRC). Students choose from either an
untimed computerized assessment or a timed, written
multiple-choice test.

The sooner students complete Course Placement,

the sooner they will be advised and allowed to enroll,
giving them the best selection of classes and times.
No appointment is necessary. Course Placement is
available on a walk-in basis. Students should allow
about two hours to complete the process. For more
information about Course Placement students should
call the Assessment Office at 313-845-6399.
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NOTE: Michigan Merit Scholarship recipients are not
required to take HFCC Course Placement.

. o . . .

3. Participate in Orientation

Orientation is the next step in the new student process.
Students may view the orientation online in the
Assessment Center. Orientation takes about one hour and
no appointment is necessary. Orientation is also accessible
online at www.hfcc.edu/orient.

4, Meet with a Counselor

A counselor in the University Transfer, Advising and
Career Counseling Center will help the student with
course selection, career goals and other information for a
successful start.

5. Register for Classes

The student registers for classes through WebAdvisor, or in
person at the Admission, Registration and Records Office
in the lower level of the Learning Resources Center.

6. Payment of Tuition and Fees

Previous balances must be paid in full before registering
for a new term.

+ Tuition and fees are due by the end of
the work week in which you register.

« If total charges are equal to or less than
$600, full payment is required.

« If total charges are greater than $600,
then students have two options:

1) Pay in full, or

2) Sign up for the EZ Pay Program
via the Web. A $600 down payment

is required with the balance paid in
monthly installments. Information
about the EZ Pay Program is available
at www.hfcc.edu/ezpay.

+ Failure to pay by the due date will
result in removal from classes.

+ Payments by cash, check, MasterCard,
Visa, Discover, financial aid or gift
certificate are accepted at the Cashier’s
Office.

« MasterCard, Visa, or Discover credit
card payments may also be made via
phone, WebAdvisor or EZ Pay.

Students eligible for financial aid, scholarships, or
company sponsorships could qualify for an exemption
to the above policy. To verify eligibility, students with
financial aid or scholarships should contact the Financial
Aid Office at 313-845-9616 and students with company
sponsorships should contact the Cashier’s Office at
313-845-9641.

New Nondegree-Seeking Students
(Personal Interest)

Persons who wish to take credit courses for enrichment,
personal development or to continue their education can
be admitted as nondegree students.

Note: Financial aid is not available to nondegree-seeking
students.

Non-degree seeking students should follow these easy
steps for admission and registration:

1. Apply for Admission

The best way to apply for admission is on the Web

at www.hfcc.edu/apply. The only exception is Dual
Enrollment or Advancment Plus students, who must
complete a paper application and obtain the appropriate
signatures from high school personnel.




Paper applications can be obtained by calling the HFCC
Welcome Center at 1-800-585-HFCC, or e-mailing
enroll@hfcc.edu.

Note: A nondegree student must be a high school
graduate or have a general equivalency diploma
(GED). To take classes, students must meet all course
prerequisites listed in the HFCC catalog. Some classes
may require placement testing. Graduates of foreign
educational institutions must meet English language
proficiency standards.

2. Register for Classes

After admission, students can register for classes. Please
follow the Returning Student process listed on page ix.

3. Payment of Tuition and Fees

* Previous balances must be paid in full before
registering for a new term.

Tuition and fees are due within one (1) business day
of registration.

If total charges are equal to or less than $600, full
payment is required.

If total charges are greater than $600, then students
have two options:

1) Pay in full, or
2) Sign up for the EZ Pay Program via the Web. A $600

..'

“All of my HFCC credits transferred to Wayne State University. I earned my law degree
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down payment
is required with
the balance

paid in monthly
installments.
Information
about the EZ

Pay Program is
available at www.
hfcc.edu/ezpay.

+ Failure to pay by
the due date will
result in removal
from classes.

Payments by
cash, check, MasterCard, Visa, Discover, financial aid or
gift certificate are accepted at the Cashier’s Office.

+ MasterCard, Visa, or Discover credit card payments
may also be made via phone Registration,WebAdvisor
or EZ Pay.

Students eligible for scholarships or company sponsorships
could qualify for an exemption to the above policy. To
verify eligibility, students with scholarships should contact
the Financial Aid Office at 313-845-9616 and students with
company sponsorships should contact the Cashier’s Office
at 313-845-9641.

Guest Students

Guest students are those attending other colleges who
wish to take courses at HFCC for transfer credit.

Note: Financial aid is not available to guest students.

Guest students should follow these easy steps for
admission and registration:

1. Apply for Admission

Obtain a validated Michigan Uniform Guest Application
from the Registrar’s Office at your resident college

or university. Complete the application, obtain the
appropriate signature and seal of your college, and submit
it to the Admissions, Registration and Records Office

at HFCC. Alternatively, guest students may follow the
nondegree-seeking student admission process.

NOTE: Students attending out-of-state colleges should
follow the nondegree-seeking student process.

- o —
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2. Register for Classes

After the guest application has been processed, the
student may register for classes. Please follow the
Returning Student process.

3. Payment of Tuition and Fees

* Previous balances must be paid in full before
registering for a new term.

+ Tuition and fees are due within one (1) business day of
registration.

« If total charges are equal to or less than $600, full
payment is required.

If total charges are greater than $600, then students have
two options:

1) Pay in full, or

2) Sign up for the EZ Pay Program via the Web. A
$600 down payment is required with the balance
paid in monthly installments. Information about the
EZ Pay Program is available at
www.hfcc.edu/ezpay.

« Failure to pay by the due date will result in removal
from classes.

+ Payments by cash, check, MasterCard, Visa, Discover,
financial aid or gift certificate are accepted at the
Cashier’s Office.

* MasterCard, Visa, or Discover credit card payments
may also be made via phone, WebAdvisor or EZ Pay.

Students eligible for scholarships or company
sponsorships could qualify for an exemption
to the above policy. To verify eligibility,
students with scholarships should contact
the Financial Aid Office at 313-845-9616 and
students with company sponsorships should
contact the Cashier’s Office at 313-845-9641.

Returning Students

Returning students should follow these easy
steps to register:

1. Register for Classes

Register by touch-tone telephone at
313-317-4100, on the Web at www.hfcc.edu/
currentstudents, or in person through the
first week of class.

from the WSU Law School, graduating in the top 5% of my class.”

Only former students who have enrolled in any semester
since 1990 can register by touch-tone telephone
registration or www.hfcc.edu. Students who attended
classes before 1990 must register in person at the
Admissions, Registration and Records Office.

2. Payment of Tuition and Fees

* Previous balances must be paid in full before registering
for a new term.

+ Tuition and fees are due within one (1) business day of
registration.

« If total charges are equal to or less than $600,
full payment is required.

« If total charges are greater than $600, then students
have two options:

1) Pay in full, or

2) Sign up for the EZ Pay Program via the Web. A
$600 down payment is required with the balance
paid in monthly installments. Information about the
EZ Pay Program is available at www.hfcc.edu/ezpay.

+ Failure to pay by the due date will result in removal
from classes.

+ Payments by cash, check, MasterCard, Visa, Discover,
financial aid or gift certificate are accepted at the
Cashier’s Office.

* MasterCard, Visa, or Discover credit card payments
may also be made via phone, WebAdvisor or EZ Pay.

Honorable David A. Bajorek
25" District Court, State of Michigan



“I could not have completed optometry school without Henry Ford Community College. The University of California accepted

Students eligible for financial aid, scholarships, or
company sponsorships could qualify for an exemption
to the above policy. To verify eligibility, students with
financial aid or scholarships should contact the Financial
Aid Office at 313-845-9616 and students with company
sponsorships should contact the Cashier’s Office at
313-845-9641.

Schedule of Classes

Students should see the Schedule of Classes each semester
for specific times and dates of registration. The schedule
is on the Web at www.hfcc.edu/schedule or is available at
the Welcome Centers.

Buying Books

When it comes to selecting and purchasing textbooks,
HFCC offers students plenty of convenient choices.

Students can buy their books in person or use Textbook
Express, the convenient online textbook ordering service
offered by the College Store. With Textbook Express, students
simply submit their order online and the College Store will
have it ready for pick up. The College Store will even ship
books to students for a small fee.

Students can pay for textbooks with flexible options:
VISA, MasterCard, Discover, financial aid, scholarships
or company-sponsored vouchers. Students using finan-
cial aid, loans, or scholarships for College Store purchases
must present a current student schedule or award letter
and picture ID for each purchase. Visit
www.hfcc.edu/collegestore for more information.

X

Book Buy-Back Procedure

Ready to sell back used textbooks? Looking to save
money on new ones? The College Store helps students
by providing an extensive selection of used books, sold
at 75% of the new book price. Always in demand, this
stock of used books is replenished with a Book Buy Back
program that takes place each semester.

Book Buy-Back is held the week of final exams during
fall and winter semesters, and at specially announced
times during the spring and summer terms. The College
Store does not purchase books from students at any
other time.

Course books being used at HFCC may be sold back
for up to 50% of the current new book price. Even if
certain textbooks are not in demand at HFCC, the book
buyer will consider whether they might have value on a
national level.

Due to overstocks and edition/title changes, not all books
can be bought back. Workbooks also are not eligible for
the Book Buy-Back program.

Online Services at HFCC

HFCC has a wide variety of computer and online services
to help students achieve their goals. Major services
include:

+ MyHFCC WebAdvisor
+ UCompass Educator
+ Novell Network
+ Wireless Access
+ Computer Labs

A description of
each follows.

WebAdvisor

What is MyHFCC
WebAdvisor?

WebAdvisor is a
secure, web-based
tool that allows
HFCC students to
safely access their
college-related
information.




me right from HFCC into graduate school to study optometry because I had accumulated so many credits.”
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Kathi-Jo Cramer, O.D.
HFCC Graduate

Why do I need MyHFCC WebAdvisor?
Current students use WebAdvisor to:

* Register for classes (returning students only; new
degree-secking students register in-person)

* Drop and add classes (prior to the beginning of a
semester)

+ Pay for classes

* Retrieve grades

*+ View transcripts

*+ View and print class schedules
+ Check financial aid status

+ View account summary

How do I get to MyHFCC WebAdvisor?

From a Web browser, go to www.hfcc.edu/webadvisor
and proceed to the student log-in screen.

What is my WebAdvisor ID?

You are assigned a unique WebAdvisor ID the first
time you enroll for classes. It allows you to access all
student computer services at HFCC. To find your
WebAdvisor ID go to www.hfcc.edu/webadvisor.
Click “What’s my user ID?” You will be asked to
provide your last name and either your social security
number or your student number. After you submit
this information, a screen will appear that gives your
WebAdvisor User ID.

What is my WebAdvisor password?

Your password for all online and network tools is
initially the four-digit month and date of your birth.
For example, if your birthday is June 5 your password
will be 0605.

When you enter this 4-digit number, you will
immediately be asked to change your password to
one of your choice. The password must contain both
letters and numbers and must be a minimum of 6
characters and a maximum of 10. You will be asked
to enter the password twice, for verification. You have
the option of entering a password hint as well. Use
this new password only when you log into WebAdvisor.
Your UCompass password and your Novell Network
password will remain the same, the four-digit month
and date of your birth.

In the event that you forget your password for
WebAdvisor or want to change it for any reason, you
can change it by clicking on “What’s My Password?”
on the WebAdvisor menu. You will be given three
options: select “Reset My Password.” Once you have

provided your name and either social security number or
student number, your new password will be sent to your
e-mail address.

Registering for Classes Using MyHFCC WebAdvisor

Before using WebAdvisor’s registration feature, you
should know exactly what sections and classes you intend
to take. You can search for the schedule on WebAdvisor
or use the Schedule of Classes.

REGISTER TO VOTE !
I

When you are ready to register, click on Register for
Classes. At the bottom of the page, click on Express
Registration. Once the grid appears that allows you to
enter your class selections, make entries only in the far
left hand column labeled “Synonym.” The Synonym is
the six-digit number that identifies the particular class
section you wish to select. It tells the database which
semester you wish to register for and the course and
section of that course you have chosen. Do not fill in any
additional information — just the synonym. Once you
click on “Submit” at the bottom of the page and select
the semester schedule you wish to see, your schedule for
that semester will appear with your name and student
number on it. This page can be printed for your record.

Please note: At certain times during each semester, the
volume of traffic on WebAdvisor is substantial. This
slows down the system. If you are experiencing delays in
screens appearing or changing, please be patient. If you
double click, thinking that the system is not responding,
you are likely to be exited from the system and will have
to start over again. As long as the figure at the top right



hand corner of the screen is revolving, the system is
processing your request.

Where do I go for help with MyHFCC WebAdvisor?

For help with your WebAdvisor login or password, e-mail
myhfcc@hfcc.edu.

UCompass Educator and Online Courses
What is UCompass Educator?

UCompass Educator is HFCC’s online classroom system.
Only students enrolled in online courses or courses that
use UCompass Educator as a supplement to traditional
classroom instruction can use UCompass. Your UCompass
account is available on the first day of classes at http://
henryford.ucompass.com.

What is my UCompass Educator ID?
Your Ucompass ID is the same as your WebAdvisor ID.

What is my UCompass Educator password?

Your UCompass password is the four-digit month and
date of your birth, i.e. June 5 = 0605.

xii

How do I change my UCompass Educator Password?

The Novell network and UCompass use exactly the same
account and password. When you change the Novell
network password, the UCompass password changes

as well. To change your Novell network and UCompass
password, point your browser to https://my.hfcc.edu,
click on “portal”, sign in and follow the instructions.

For more information on changing your
Novell Network, wireless, and UCompass password, visit
https://dvc.hfcc.net/helpdesk/000367.htm.

Where do I go for help with UCompass Educator?

For help with UCompass, contact the HFCC Office of
Instructional Technology.

Phone: 313-845-9663, extension 4 or 5
E-mail: support@henryford.ucompass.com

See the Online Learning section on page 316 for
complete information about taking one or more of
HEFCC’s high-quality online courses.

Novell Network

What is Novell? Why do I need it?

Novell is the main operating system for the HFCC
campus computer network. To use any computer on
campus or obtain wireless accesses, you must log into
the Novell Network by entering your User ID and
password.

What is my Novell Network User ID?

Your User ID is assigned the first time you enroll for
classes. It allows you to access all student computer
services at HFCC. To get your User ID go to www.hfcc.
edu/webadvisor. Click “What’s My User ID?” and follow
the prompts to find your User ID.
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What is my Novell Network password?

Your Novell password is the four-digit month and date
of your birth, i.e. June 5 = 0605.

How do I change my Novell Network password?

The Novell network, wireless, and UCompass use exactly
the same account and password. When you change the
Novell network password, the UCompass password
changes as well. To change your Novell network and
UCompass password via the Internet point your browser
to https://my.hfcc.edu, click on “portal”, sign in, and
follow the instructions.

For more information on changing your Novell
Network, wireless, and UCompass password, visit
https://dvc.hfcc.net/helpdesk/000367.htm.

Where do I go for help with Novell Network?

For help with your Novell Network login or password,
visit the Online Help Desk. From the HFCC Web site,
www.hfcc.edu, click “Current Students,” then
“Computer Help Desk” on the left-page menu.

Wireless @HFCC

Henry Ford Community College now provides wireless
access for all faculty, staff, and registered students.
Currently, the wireless network is available in the
Library, Student Center, Technical Buildings, Health
Careers Education Center, Learning Technology
Building, Liberal Arts Building, Science Building and
the ASCC Building from 6 a.m. until 10 p.m. daily.
This service provides Access to Web based resources
only. Browser based e-mail is supported. Printing is not
available on the wireless network.

Complete instructions on accessing the
Wireless Network can be obtained at
https://dvc.hfcc.net/helpdesk/000171.htm.

Computers are Available for Students
on Campus
These computer labs are open to all students.

Eshleman Library — Media Center, second floor

The Media Center has more than 30 computers

which can be used by enrolled students to complete
assignments, type papers or access the Internet. Media
Center staff can help students logon the first time and
give limited help thereafter, but users are expected to
have a basic knowledge of computers, software and the
Internet. To make computers available equally, time
limitations are imposed. The charge is ten cents per page
for printing. Computers have Microsoft Windows XP,
including Microsoft Word, Access, Excel, PowerPoint and
Publisher. Students can also use Internet based services
like UCompass and WebAdvisor in the computer lab.

Media Center Hours

Monday — Thursday, 7:30 a.m.-9 p.m.
Friday, 7:30 a.m. — 4 p.m., and
Saturday, 8 a.m. — 5 p.m.

For more information, call the Media Center at
313-845-6386.

Student Services Computers

Students may use computers outside of the Admissions,
Registration and Records Office in the lower level,
Learning Resources Center (LRC-013) to register for
classes. Computers are available Monday — Thursday,
8:30 a.m. - 6 p.m., and Friday, 8:30 a.m. - 4 p.m. Call the
Admissions, Registration and Records Office at
313-845-6403 for more information.

Students may use computers in the lower level, Learning
Resources Center (LRC-030) to complete the online
FAFSA and other financial aid documents. Computers




are available Monday-Thursday, 8:30 a.m.—6 p.m.,
and Friday 8:30 a.m. - 4 p.m. Call the Financial Aid
Office at 313-845-9616 for more information.

These computer labs open to students enrolled in
specific courses and programs.

Business and Economics Division Computer
Laboratory

A computer laboratory exclusively for the use
of students enrolled in Business and Economics
Division classes is available. Computer lab
availability will vary each semester. The current
computer laboratory schedule is available in the
Business and Economics Division Office in the
Liberal Arts Building (LA-332), or call
313-845-9645.

CIS Student Computer Laboratory

Located in the Technology Building (T-194), the
CIS Computer Laboratory is exclusively for the use
of students enrolled in CIS classes.

Laboratory hours are Monday — Friday, 8 a.m. —
9:45 p.m., and Saturday, 9 a.m. — 4 p.m. Laboratory
hours are subject to change. Current hours will

be posted outside the laboratory door. For more
information, call the CIS Computer Laboratory at
313-845-9255.

Xiv

Graphic Design Computer Laboratory

Located in room F-160, this laboratory is exclusively for the
use of graphic design students. Laboratory hours change
each term. Current operating hours are posted outside the
laboratory door. For more information, contact the Fine Arts
and Fitness Division Secretary at 313-845-6476.

Music Technology Computer Laboratory

The Music Technology Computer Laboratory is located in
room F-112 and is exclusively for the use of music students.
Laboratory hours change each term. Current operating
hours are posted outside the laboratory door. For more
information, contact the Fine Arts and Fitness Division
Secretary at 313-845-6476.

Nursing Computer Laboratory

Located in the Health Careers Building (H-125), the Nursing
Computer Laboratory is exclusively for the use of nursing
students to study for and take national nursing examinations,
complete assignments, write papers or access the Internet.

During the fall and winter terms, the laboratory hours are
Monday, 9 a.m. - noon; Tuesday, Wednesday and Thursday,
8 a.m. — 4 p.m.; Friday, 8 a.m.— 2 p.m.

The laboratory is closed during the Spring/Summer term. For
more information, call the Nursing Computer Laboratory at
313-845-6306.
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Henry Ford Community College

2005-2006 Academic Calendar

This calendar is subject to change. Please see the Web site at www.hfcc.edu for future dates and calendar changes.

Fall 2005

August 25
August 25
August 26
August 29
August 30
August 31
September 1
September 1
September 2

September 5
September 5

September 8
September 19
September 23
October 19
October 31
November 10
November 23
November 24
November 25
November 26
November 27
November 28
December 12

December 13
December 14
December 15
December 16
December 17
December 17
December 19

Classes Begin

Late Registration/Schedule Adjustments
Late Registration/Schedule Adjustments
Late Registration/Schedule Adjustments
Late Registration/Schedule Adjustments
Late Registration/Schedule Adjustments
Late Registration/Schedule Adjustments
Last Day for a 100% Refund

Last Day for a No-Record Drop at the
Registration Office by 4:00 p.m.

Labor Day - College Closed

Last Day for a No-Record Drop by
WebAdvisor or Touch Tone Registration

Last Day for a 50% Refund

12-Week Classes Begin - Fall

Last Day to Apply for Graduation

Second 8-Week Courses Begin

Winter Semester Open Registration Begins
Last Day to Drop Full Semester Classes

All Classes End Following Evening Sessions
Thanksgiving Holiday — College Closed
Thanksgiving Holiday — College Closed
Thanksgiving Holiday — College Closed
Thanksgiving Holiday - College Closed
All Classes Resume

Regular Class Meetings End Following
Evening Sessions

Final Exams
Final Exams
Final Exams
Final Exams
Final Exams
Classes End

Grades for Fall Due at 6 p.m. from
Instructors

December 20 Grades Submitted by Instructors Available
to Students by WebAdvisor or Touch Tone
Registration

Winter 2006

November 7 ~ Winter Semester Open Registration Begins

January 2 College Re-Opens

January 9 Classes Begin

January 9 Late Registration/Schedule Adjustments

January 10
January 11
January 12
January 13

January 13
January 16
January 20
January 20
January 30
February 10
March 4

March 5
March 6
March 7
March 8
March 9
March 10
March 11
March 12
March 13
March 13
March 29
May 1

May 2
May 3
May 4
May 5
May 6
May 6
May 6
May 8
May 9

Late Registration/Schedule Adjustments
Late Registration/Schedule Adjustments
Late Registration/Schedule Adjustments

Last Day for Late Registration/Schedule
Adjustments

Last Day for 100% Refund

Martin Luther King, Jr. Day - College Closed
Last Day for a 50% Refund

Last Day for a No-Record Drop by 4 p.m.
12-Week Classes Begin

Last Day to Apply for Graduation

Regular Class Meetings End Following
Evening Sessions

Spring Break — No Classes

Spring Break — No Classes

Spring Break — No Classes

Spring Break — No Classes

Spring Break — No Classes

Spring Break - No Classes

Spring Break — No Classes

Spring Break — No Classes

All Classes Resume

Second Eight-Week Classes Begin
Last Day to Drop Full semester Classes

Regular Class Meetings End Following
Evening Session

Final Exams

Final Exams

Final Exams

Final Exams

Final Exams

Classes End

Graduation

Grades for Fall Due at 6 p.m. from Instructors

Grades Submitted by Instructors Available
to Students by WebAdvisor or Touch Tone
Registration

Information in this catalog is accurate as of May 1, 2005, and

every care has been taken to insure its accuracy; however, the
College cannot be responsible for errors and reserves the right to
change policies in effect at the time of publication. The catalog was
compiled and edited by the Offices of the Vice Presidents/Deans of
Academic and Career Education, the Media Services Department,
the Enrollment Development Office, and Edward J. Fryzel of the
English Division.
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Associate in Business - Business and Economics Division

Mr. William Harvey
Mr. Charles Lacey

313-845-9694
313-845-9657

wharvey @hfcc.edu
clacey@hfcc.edu

Program Code: PTAST.AAS.2005

Reuther Liberal Arts Building 326
Reuther Liberal Arts Building 328

This program is designed to introduce
students to the field of Accounting

as a possible career choice. Students
who enroll in the program typically
plan to transfer to a four-year

college or university to major in
Accounting. A student who completes
the program could also consider
entering the workforce to work for a
small to medium sized business in the
Accounting field. A total of 60 to 62
credit hours is required for graduation,
with a minimum of 31 credit hours

of business and economics courses.
Also required are a speech course, a
mathematics course, and 9 to 11 credits
of general education requirements.
Students must also complete the
Computer Literacy Requirement.

Students are required to take at least

16 credit hours in accounting courses
numbered 131 or higher. A total of 26
credit hours is available for selection,
the number of courses selected
depending on the four-year program to
which a student plans to transfer or the

employment skills desired. Equivalency
sheets and transfer guides are available
from counselors and advisors.
Counselors and advisors help students
plan their course selections. Students
are responsible for checking with the
four-year institutions of their choice
for information about transferability
of courses. Those seeking employment
after graduation are encouraged to
take additional accounting courses to
acquire skills commensurate with their
planned positions.

Career Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer

Courses

guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

* Davenport University

+ Lawrence Technological University

« Siena Heights University

+ University of Detroit Mercy

+ University of Michigan - Dearborn

+ Walsh College

+ Wayne State University

A student with a bachelor’s degree in any other area of study who desires to enter the accounting
profession or sit for the C.P.A. exam can take most of the required classes in this program to qualify.
Interested students should see the Director of the Division for information.

Minimum Number of Credits To Graduate (Including Options/Electives): 62

Required Core Courses Credit Hours Fall Winter Spring Summer
BAC 131 - Principles of Accounting 4 D/E D/E D/E D/E
BAC 132 - Principles of Accounting (Continued) 4 D/E D/E D/E B
BBA 131 - Introduction to Business 4 D/E/W/0 D/E/W/0 D/E D/E
BEC 151 - Principles of Macro Economics 3 D/E/W/0 D/E/W/0 D/E/O D/E
BEC 152 - Principles of Micro Economics 3 D/E/W/0 D/E/W/0 D/E/O D/E
BLW 253 - Business Law and the Legal Environment 4 D/E D/E B
BCA 140 - Software Applications 3 D/E/W/O D/E/W/0 D/E D/E
One Computerized Accounting Course:

BAC 141 - Computerized Accounting Aps-Quickbooks 2 D/E D/E
BAC 146 - Computerized Accounting Aps-Peachtree 3 D/E D/E

Continued on next page
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Henry Ford Community College

» - - . . .
g Required Core Courses Continued  Credit Hours Fall Winter Spring Summer
1
1= Minimum of six credit hours of Advanced Accounting Classes:
8 BAC 231 - Asset Accounting 4 B}
s BAC 232 - Equity Accounting 3 B
a BAC 235 - Tax Accounting 3 E
o BAC 262 - Cost Accounting 3 E
S
g Minimum Credit Hours: 33
o Required Support Courses Credit Hours Fall Winter Spring Summer
5 MATH 115 - College Algebra or higher 5 D/E/O D/E/O D/E D/E
E—b SPC 131 - Fundamentals of Speaking 3 D/E/W D/E/W D/E D/E
o Minimum Credit Hours: 6
=%

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Courses Credit Hours Fall Winter Spring Summer
ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
CRJ 131 - Introduction to Law Enforcement and
Criminal Justice OR 3 D/E/O D/E/O D/0
POLS 131 - Introduction to American Government and
Political Science OR 3
SOC 131 - Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Courses Credit Hours Fall Winter Spring Summer
BCA 140 - Software Applications 3 D/E/W/O D/E/W/O D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Courses Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition II OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9

Required Course Sequence
Term | BAC 131
Term Il BAC 132

D=Day E=Evening W=Weekend O=Online 4
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Administrative & Information Management
Program Code: ADMIS.AB.2001

Associate in Business - Business and

Ms. Elaine Saneske

313-845-9704

Economics Division

esaneske @hfcc.edu

Reuther Liberal Arts Building 304

This degree program offers instruction,
preparation, and guidance needed by
administrative professionals in today’s
competitive work environment. The
increased requirement of information
and the expansion of computer
technology have transformed the
office setting. The Administrative
and Information Management

(AIM) program opens a career path
for students interested in entering

the administrative field or provides
individuals already in the profession
with the opportunity to upgrade

their skills. The program combines

Minimum Number of Credits To Gr

instruction in the traditional areas

of business with the technology of

the most commonly used software.
Career opportunities associated

with the degree include Executive
Assistant, Administrative Assistant,
Office Manager, Office Supervisor, and
Administrative Support among other
job titles.

The degree requires a minimum of
60 or 62 credits and an exit typing
speed of 40 words per minute. This
degree program may transfer to a
four-year baccalaureate program,
but transferability of specific courses

Courses
aduate (Including Options/Electives): 60

should be confirmed with the
Counseling Office of Henry Ford
Community College.

While working toward the AIM
degree, students may choose to earn
a Certificate in Computer Software
Applications and/or a Certificate in
Office Administration.
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After earning 12 credits, students
whose declared major is AIM are
eligible to apply for the Frederick P. and
Violet Sharpe Scholarship. Students
should call the HFCC Foundation
Office at 313-845-9620.

Required Core Courses Credit Hours Fall Winter Spring Summer
MGT 230 - Principles of Management 3 D/E D/E D/E D/E
MGT 231 - Supervision and Teambuilding 3 D/E D/E
MGT 240 - Creative Problem Solving 3 D/E D/E
BCA 106 - Introduction to Windows 2 D/E D/E D/E D/E
BCA 125 - Introduction to the Internet & Web Pages 3 D/E D/E D/E E
BCA 140 - Software Applications 3 D/E/W/O D/E/W/O D/E D/E
BCA 143 - Word Processing 3 D/E D/E
BCA 145 - Spreadsheet Applications 3 D/E D/E E
BCA 147 - Data Base Applications 3 D/E D/E E
BCA 152 - Presentation Software 2 D/E D/E D/E B
BBA 110 - Business Language Skills 3 D/E D/E
BBA 131 - Introduction to Business 4 D/E/W/0 D/E/W/0 D/E D/E
BBA 133 - Business Behavior and Communication 3 D/E D/E B
BBA 231 - Business Office Communications 3 D/E D/E
BBA 235 - Office Administration Practicum 4 D/E
BCO 191 - Business Cooperative Education OR 1
BCO 290 - Business Cooperative Education 2
BMA 110 - Business Mathematics OR 3 D/E D/E D/E
MATH 115 - College Algebra 5 D/E/O D/E/O D/E D/E

Minimum Credit Hours:

Continued on next page

D=Day E=Evening W=Weekend O=Online
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General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)
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Courses Credit Hours Fall Winter Spring Summer
ENG 235- American Literature Before 1900 OR 3
ENG236- American Autobiography OR 3
CRJ 131 - Introduction to Law Enforcement and
Criminal Justice OR 3 D/E/O D/E/O D/O
POLS 131 - Introduction to American Government and
Political Science OR 3
SOC131- Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Courses Credit Hours Fall Winter Spring Summer
BCA 140 - Software Applications 3 D/E/W/O D/E/W/0 D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Courses Credit Hours Fall Winter Spring Summer

ENG 131 - Composition D/E/W/0 D/E/W/O D/E/O D/E/O
ENG 132 - Composition II OR
ENG 135 - Business and Technical Writing

Minimum General Education Hours Required:

O | W W W

Recomended Course Sequence

Term 1 BBA 110 BBA 131 BCA 106 BCA 140 ENG 131
Term 2 BBA 133 BCA 125 BCA 143 BMA 110 ENG 132
Term 3 BBA 231 BCA 145 BCO 190 MGT 230 BCA 147
Term 4 BBA 235 POLS 131 BCA 152 MGT 231 MGT 240

D=Day E=Evening W=Weekend O=Online 6



Advanced CNC Certificate

Certificate of Achievement - Technology Division

Ken Wright
David Wiltshire

313-845-6331
313-845-9816

kwright@hfcc.edu
djwiltshire @hfcc.edu

Catalog 2005-2006

Program Code: CNCAD.CMLT.2004

Technology Building 164E
Technology Building 115D

In the modern business environment,
many employers require substantial
skills in the use and application of
CNC equipment. The attainment

of the Advanced CNC Certificate in
Manufacturing Productivity Systems
offers evidence to employers that the

with the opportunity to improve

and build on their current skills and
knowledge of CNC. Students enrolled
in the program will receive training
on the latest equipment used in the
industry. The courses required for this
certificate are all accepted towards an

employability. The certificate can

be used as a building block toward

an Associate’s Degree in Science.
Individuals who are already employed
may find that the certificate increases
the opportunity for promotion. The
certificate requires a total of 27.5
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individual has reached an advanced associate’s degree to improve a student’s  credits.
level of proficiency. It provides students
Courses
Required Core Courses Credit Hour Fall Winter Spring Summer
MPS 130 - Quality Control Gaging and Inspection 4 B
MPS 140 - Introduction to CNC 4 D/E D/E B
MPS 145 - CNC Operations 6 B
MPS 146 -  Introduction to CNC Machine Tool Probing 1 B
MPS 147 - Basic Macro Programming for CNC 1.5 1y
MPS 148 - Advanced CNC Probing 1 B
MPS 150 - SPC1In Manufacturing 4 B
MPS 275 - Advanced CNC Operations 6 B
Minimum Credit Hours: 27.5
7 D=Day E=Evening W=Weekend O=Online
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Henry Ford Community College

Advanced Pathways

Certificate of Achievement Trade & Apprentice Division Program Code: ADPATH.O01.CTAE.2002
Rachel Kristensen 313-845-6454 rakristensen @hfcc.edu Technology Building 115C
Robert Morrish 313-845-6436 rmorrish@hfcc.edu Technology Building 115A

The Advanced Pathways in Educational
Career Excellence certificate program
is intended to develop the basic
foundation skills necessary to pass
employer-delivered selection tests and
prepare students for employment in
apprenticeship programs.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer

TAMA 110 - Industrial Applications of Basic

Math Principles 2 D/E D/E D
TAFD 115 - Computer Applications for Skilled Trades 2 D/E D/E D/E
TAFD 150 - Applied Technology 3 D/E D/E D/E
TADV 90 - Print Reading Fundamentals 2 D/E D/E D/E
TAMA 120 - Industrial Applications of

Algebraic Principles 3 D/E D/E D/E
TAFD 120 - Industrial Safety Awareness 2 D/E D/E D/E
TAEL 102 - DC and AC Electricity 3 D/E D/E D/E
TAMN 100 - Shop Tools and Techniques 3 D/E D/E D/E
Minimum Credit Hours: 20

Recommended Course Sequence

Term 1 TAMA 110 TAFD 115 TAFD 150
Term 2 TADV 90 TAMA 120 TAFD 120
Term 3 TAEL 102 TAMN 100

The sequence of classes shown above has been set to allow students to successfully complete this series
of classes in one year while working part or full-time. The order in which the classes are taken has a
logical pattern, building skills as the classes progress. If a student chooses, extra classes may be taken
in any semester to accelerate his or her progress through the program. When this is done, pre-requisites
must be observed. Itis recommended, however, that a student not enroll for more than 9 credit hours in
a semester if he or she is working full-time.

D=Day E=Evening W=Weekend O=Online 8
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Analog Electronics

Certificate of Achievement - Technology Division Program Code: ELECANALEL.CMLT.2003
Mark Siedlik 313-845-6353 msiedlik@hfcc.edu Technology Building 211H
David Wiltshire 313-845-9816 djwiltshire @hfcc.edu Technology Building 115D

This certificate can be earned while
pursuing an Associate of Applied
Science degree in Electrical Technology.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
ELEC 103 - Basic Electricity 4 D/E D/E
ELEC 106 - Basic Electronics D/E D/E
ELEC 155 - Analog Electronics 1
ELEC 190 - Electronics Technology Co-op
ELEC 195 - AC/DC Circuit Analysis
ELEC 205 - Analog Electronics IT
ELEC 255 - Instrumentation Systems
MATH 103 or higher level Math

Minimum Credit Hours: 24

W W W = W W
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Henry Ford Community College

(7]
:  Anmaton
g
I Certificate of Achievement - Fine Arts and Fitness Division Program Code: ANIMATE.CMULT.2004
5
3
/A Kirk McLendon 313-845-6487 mclendon@hfcc.edu MacKenzie Fine Arts Center 149
2
=]
=]
L\) Animation is one of the five new Animators are artists who create the
g Graphic Design Certificate Programs magic of motion. With animation
vy offered at HECC. Earn an Animation commonplace on television, movies,
o Certificate by completing the 36-38 and the web, there is a demand for
R credit hours of core courses. Students artists with the skill and know-how to
may complete an additional 22-24 produce creative animation. Computer
credit hours of General Education and drawing skills are very important
courses to earn an Associate of Arts in this field.

Degree. Classes are offered throughout
the year during the day, evening and
weekend.

Courses
Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer

An additional 22-24 credit hours of General Education courses may be taken with any of the five Graphic
Design certificates to obtain an Associate of Arts Degree.

ART 101 - Two-Dimensional Design AND 3 D/E D/E D D
ART 102 - Drawing 1 AND 3 D/E D/E D D
ART 107 - Photoshop/ImageReady AND 3

ART 108 - Flash AND 3

ART 112 - Drawing II AND 3 D/E D/E D

ART 130 - History of Graphic Design AND 3 D D 0

TCM 157 - Digital Video Editing AND 1 D D

ART 113 - Life Drawing I AND 3 D/E D/E

ART 208 - Lightwave OR 3

ART 209 - Maya AND 3

ART 255 - Animation Basics AND 3 D

ART 115 - Intermediate Perspective AND 3 E D D

ART 265 - Illustration AND 3

ART 275 - Advanced Projects 3 D/E/W D/E/W D/E/W D/E/W
Minimum Credit Hours: 37

D=Day E=Evening W=Weekend O=Online 10
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Architecture/Construction Technology
Program Code: ARCON.AAS.2002

Associate in Applied Science - Technology Division

Craig Priskorn
David Wiltshire

313-317-1516
313-845-9816

priskorn@hfcc.edu
djwiltshire @hfcc.edu

Dearborn Heights Center 164B
Dearborn Heights Center 115D

The associate degree program in
Architecture/Construction Technology
teaches architectural CAD/drafting
and building construction methods
and materials. Included are residential
and commercial building types and
computer-aided drafting. Laboratory
classes provide students with
experience in the areas of residential
and commercial construction
materials, cost estimating, architectural
CAD/drafting, construction methods,
presentation techniques, residential
construction practices, and use of
surveying equipment.

Students learn the principles of the
architectural profession supported

by an understanding of the processes
of construction through “hands-

on” activities designed to provide
students with a practical “skill-based”
education.

Classes for the ACT Program are
located at the Dearborn Heights Center.
Career Opportunities

+ Architectural CAD Technician

* Building Construction
Technician

+ Materials Testing Lab Technician
+ Facilities Management Technician
* Builder

+ Building Code Inspector

« Architectural Illustrator

+ Civil Engineering Technician
* Appraiser

« Structural Steel Detailer

* Construction Estimator

+ Building Materials Sales Rep

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards

a bachelor’s degree without a loss

of coursework completed at HFCC.

See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer toinclude:
+ Eastern Michigan University
* Ferris State University
+ Lawrence Technological
University
+ University of Detroit Mercy
* University of Michigan -
Ann Arbor
Additional Program Requirements

Students seeking an ACT associate
degree are required to participate in
Co-Op for at least one semester. This
experience has proven to be invaluable
as students try on the career they’ve
chosen and earn while they learn. Pay
rates generally are compatible with
entry-level positions (Average 2004
rate = approx $13.10/hour) and a high
percentage of students are asked to
continue their employment after their
initial Co-Op semester.

Program Duration Limits/Updates/
Changes

See the recommended course sequence
under “Required Courses.”

1"
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Henry Ford Community College

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Spring Summer
ACT 290 Architecture/Construction Technology Co-op (2 credit hours) is also available.

ACT 110- Basic Architectural Drafting 3 D/E D/E

ACT 116 - Basic Architectural CAD 4 D/E D/E

ACT 121 - Residential Construction Materials 3 D/E D/E

ACT 130- Architectural Graphics 3 D D/E

ACT 136 - Intermediate Architectural CAD 4 D/E

ACT 141 - Residential Construction 3 D/E

ACT 150- Residential Detailing 3 D/E D

ACT 190- Architecture/

Construction Technology Co-op 1

ACT 211 - Commercial Construction Systems 3 D

ACT 220- Residential Design 3 D B

ACT 233 - Commercial Detailing 3 D/E

ACT 246 - Construction Estimating 4 D/E

ACT 260 - Commercial Design Development 3 D/E

Minimum Credit Hours: 40
Required ACT Cognate Courses Credit Hours Fall Winter Spring Summer
Select a minimum of one ACT Cognate Course.

ACT 104 - Wood Deck/Patio Construction OR 4 B

ACT 241 - Advanced Residential Construction OR 4 E

ACT 205 - Advanced Architectural CAD OR 4 E

ACT 256 - Advanced Architectural Graphics OR 4 E D

ACT 258 - Computerized Architectural Rendering 4 D B

Minimum Credit Hours: 4
Mathematics Credit Hours Fall Winter Spring Summer

Note: If Math Option 2 is selected, a minimum of 2 additional credit hours from ACT or other related
courses are required.

Math Option 1

MATH 100 - Basic Technical Mathematics AND 4 D/E D/E D

MATH 103 - Technical Mathematics OR 4 D/E D/E

MATH 110 - Intermediate Algebra AND 4 D/E/W/O D/E/W/O D/E/O D/E
MATH 112 - Trigonometry 3 D/E D/E

OR

Math Option 2

MATH 115 - College Algebra or higher 5 D/E/O D/E/O D/E D/E
(not MATH 121, MATH 221 or MATH 225)

Minimum Credit Hours: 7

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

D=Day E=Evening W=Weekend O=Online 12
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American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Information Literacy & Written Communication

)

H

=}

s

Credit Hours Fall Winter Spring Summer )

POLS 131 - Introduction to American Government 5
and Political Science 3 Q

E

Computer Literacy 4
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test) )

o

Credit Hours Fall Winter Spring Summer 8
ACT 112 - Computers in Architecture 1 w w %
=

=}

=]

7

(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)
ENG 135 is recommended for non-transferring students in place of ENG 132

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/O D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9

Recommended Course Sequence

Recommended Course Sequence Option One

Fall | ACT 110 ACT 112 ACT 116 ACT 121 ACT 141
Winter | ACT 130 ACT 136 ACT 150 MATH 100

Fall ll ACT 211 ACT 220 ACT 233 MATH 103 ENG 131
Winter Il ACT 246 ACT 260 ACT 190 POLS 131 ENG 135
Recommended Course Sequence Option Two

Fall | ACT 110 ACT 112 ACT 116 MATH 100

Winter | ACT 130 ACT 136 MATH 103

Fall ll ACT 121 ACT 141 ENG 131

Winter Il ACT 150 POLS 131 ENG 135

Term 5 ACT 211 ACT 220 ACT 233

Winter Il ACT 190 ACT 246 ACT 260

The sequence for the Required ACT Cognate Course (4 credit hours) is dependent on the course selected
and its availability. See http://www2.hfcc.edu/programs/architecture/courses.htm for the standard

day and evening schedule for ACT courses (subject to change).

13
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Henry Ford Community College

Art Foundation

Associate in Arts - Fine Arts and Fitness Division

Kevin Donahue

313-317-6686

kdonahue @hfcc.edu

Program Code: ARTFD.AA.2003

MacKenzie Fine Arts Center 150

The Henry Ford Community College
Art Department offers a variety of

art courses as well as three programs
of study: Art Foundation, Ceramics
and Graphic Design. Refer to these
headings to find course requirements
for each. Course descriptions for

all Art Department programs can

be found under ART. For specific
information on these degree programs
and art courses, students should
contact an Art faculty advisor. All
students receiving an Arts degree from
HFCC must participate in a Graduating
student Art Exhibition.

Transfer Options/Requirements
The College has articulation

agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific

degree programs at other institutions.

It is important that students who

intend to transfer to another institution

consult the appropriate articulation

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 62

agreements and/or transfer guides to ensure
the transferability of the courses they take
to the institution they plan to attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

* Davenport University

+ Eastern Michigan University

« Lawrence Technological University

+ University of Michigan - Dearborn

Art Electives include: Art Education, Art History, Ceramics, Graphic Design, Interior Design, Jewelry,
Painting, Photography, Printmaking, and Sculpture.

Required Core Courses Credit Hours Fall Winter Spring Summer
ART 101 - Two-Dimensional Design 3 D/E D/E D D
ART 102 - Drawing 1 3 D/E D/E D D
ART 105 - Three-Dimensional Design 3 D/E D/E
ART 112 - Drawing II 3 D/E D/E D
ART 113 - Life Drawing I 3 D/E D/E
ART 116 - Painting I 3 D
ART 121 - Art History Survey 3 D/E/W D/E/W D/E D/E
ART 122 - Art History Survey IT 3 D/E/W D/E/W D/E D/E
ART 141 - Ceramics I 3 D/E D/E
8-9 credit hours of ART electives*

Minimum Credit Hours: 35

Required Support Courses

8 credit hours of Science and/or Math (100+ over)*
8 credit hours of Social Science**
Minimum Credit Hours: 16

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is

in the General Education section.

D=Day E=Evening W=Weekend O=Online
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American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer

POLS 131 - Introduction to American
Government and Political Science 3
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Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100- Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
ACT 112- Computers in Architecture OR 1 w w
AH125- Computerized Medical Information
Systems OR 3 D D
ART 275- Advanced Projects OR 3 D/E/IW D/E/W D/E/W D/E/W
BCA 140 - Software Applications OR 3 D/E/W/O D/E/W/O D/E D/E
CIS100-  Introduction to Information Technology OR 3 D/E/W/0 D/E/W/0O D/E D/E
CIS221- Instructional Technology for
Elementary Teachers OR 3
CIS223- Instructional Technology for
Secondary Teachers OR 3
HCS 131 - Computers in Health Care OR 3 E/W E/W D E
HIT 161 - Health Information Processing OR 2
TAFD 115 - Computer Applications for Skilled Trades OR 2 D/E D/E D/E
MEMT 103 - Industrial Computer Exploration (PO) 2 D/E D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/0O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition II OR 3
ENG 135 - Business and Technical Writing 3
Wellness
(Complete one of the following courses below. Applies only to Associate of Arts and Associate of General Studies degrees)
Credit Hours Fall Winter Spring Summer
COUN 114 - Stress Management - A
Personal Approach OR 2 D
HPEA 117 - Weight Train & Phys Conditioning OR 2 D/E D/E D/E D/E
HPEA 217 - Weight Training and
Physical Conditioning IT OR 2 D/E D/E D/E D/E
HPEA 126 - Aerobic Dance OR 2 D D D D
HPE 140 - Lifetime Wellness OR 2 D/E D/E
HPE 142 - Advanced First Aid OR 3
HPE 153 - Nutrition OR 2 D/E D/E D/E D/E
HPE 155 - Relax Tech for Stress Management 2

Minimum General Education Hours Required: 11

Additional General College Requirements: 5 credit hours of Social Science 100+ courses (areas
include: Anthropology, Criminal Justice, Economics, Geography, History, Political Science, Psychology,
Social Science and Sociology); 8 credit hours of Science and/or Math 100+ courses (areas include Life
Sciences, Physical Sciences and Mathematics);

15 D=Day E=Evening W=Weekend O=Online



Henry Ford Community College

Auto Air Conditioning, Brakes, Alignment

Technology Division - Certificate of Achievement Program Code: AUTOACBRAL.CSGL.2003
Howard Freeman 313-845-6368 hfreeman@hfcc.edu Technology Building 162C
David Wiltshire 313-845-9816 djwiltshire @hfcc.edu Technology Building 115D

Mini-Certificates of Achievement/
Automotive Technology

Upon successful completion of the
following courses, the student will,
upon application, receive a Certificate
of Achievement. These courses can
be applied to the Associate in Applied
Science Degree in Automotive
Technology.
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Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
AUTO 227 - Automotive Air Conditioning 2 E
AUTO 167 - Brake Clinic 2 I3
AUTO 217 - Automobile Alignment Clinic 2 B
Minimum Credit Hours: 6

D=Day E=Evening W=Weekend O=Online 16



Catalog 2005-2006

Auto Tune-Up

Certificate of Achievement - Technology Division Program Code: AUTOTUNEU.CSGL.2003
Howard Freeman 313-845-6368 hfreeman@hfcc.edu Technology Building 162C
David Wiltshire 313-845-9816 djwiltshire @hfcc.edu Technology Building 115D

Mini-Certificates of Achievement/
Automotive Technology

Upon successful completion of the
following courses, the student will,
upon application, receive a Certificate
of Achievement. These courses can
be applied to the Associate in Applied
Science Degree in Automotive
Technology.
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Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
AUTO 187 - Automotive Engine Tune-Up 2 B B
AUTO 287 - Advanced Automotive Tune-Up 1 E
Minimum Credit Hours: 3

17 D=Day E=Evening W=Weekend O=Online
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Henry Ford Community College

Automation Controls

Certificate of Achievement - Technology Division Program Code: ELECAUCTRL.CMLT.2003
Mark Siedlik 313-845-6353 msiedlik@hfcc.edu Technology Building 211H
David Wiltshire 313-845-9816 djwiltshire @hfcc.edu Technology Building 115D

This certificate can be earned while
pursuing an Associate of Applied
Science degree in Electrical Technology.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
ELEC 103 - Basic Electricity 4 D/E D/E
ELEC 106 - Basic Electronics 3 D/E D/E

ELEC 145 - AC/DC Rotating Machines 3

ELEC 190 - Electronics Technology Co-op 1

ELEC 195 - AC/DC Circuit Analysis 3

3

3

3

ELEC 200 - Ladder Diagrams and Motor Controls
ELEC 245 - Programmable Logic Controllers
ELEC 260 - Automation Controls and Robotics
Math 103 or higher level Math

Minimum Credit Hours: 27

D=Day E=Evening W=Weekend O=Online 18



Associate in Applied Science - Technology Division

Gary Heinz
David Wiltshire

313-845-6350
313-845-9816

gheinz@hfcc.edu
djwiltshire @hfcc.edu

Program Code: ASSET.AAS.2003

Technology Building 162B
Technology Building 115D

Catalog 2005-2006

Automotive Service (ASSET)

Automotive Service (ASSET) is an
associate degree program to prepare
individuals for service and repair positions
in automobile dealerships and
independent garages. The program
consists of a well-balanced group of
courses designed to provide students
with the job competencies and skills
required for entry-level employment.
Students are required to complete

70 credit hours in core, cognate, and
general education courses. In addition,
students are required to participate

in cooperative education at local
automobile repair facilities.

Career Opportunities
« Service Technician

+ Service Manager

Minimum Number of Credits To Graduate (Including Options/Electives): 67

Required Core Courses

Transfer Options/Requirements

The College has articulation a

greements and/or transfer guides to

help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards

a bachelor’s degree without a loss

of coursework completed at HFCC.

See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses

Courses

Credit Hours Fall

Winter

they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

* Davenport University

+ Eastern Michigan University

* Ferris State University

+ Lawrence Technological University

+ Siena Heights University

« University of Michigan - Dearborn

Admission Requirements/FEligibility

The ASSET program is a two-year
program. New students may enter with
the next starting class in Fall 2006.

Spring Summer
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AUTO 100 - Internal Combustion Engines
AUTO 108 - Basic Electrical
AUTO 110 - Automotive Electricity
AUTO 120 - Fuel Management Systems
AUTO 131 - Automotive Ignition Systems
AUTO 132 - Computerized Ignition Systems
AUTO 140 - Automotive Transmissions
AUTO 142 - Electronically Controlled -

Transmissions/Transaxles
AUTO 145 - Manual Transmissions and Transaxles
AUTO 150 - Diagnosing and Engine Evaluation
AUTO 160 - Automotive Chassis Units
AUTO 162 - ABS Brakes
AUTO 165 - Electronic Steering and Suspension
AUT 170 - Related Technical Automotive
AUTO 224 - Automotive Air Conditioning
AUTO 230 - Automotive Diesel Principles
AUTO 237 - Computerized Engine/

Vehicle Emission Control Systems
ICO 191 - Industrial Co-op
ICO 192 - Industrial Co-op (2)
ICO 291 - Industrial Co-op (3)
ICO 292 - Industrial Co-op (4)
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D/E
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D/E
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Minimum Credit Hours:

[9)]
W
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Henry Ford Community College

Required Support Courses Credit Hours Fall Winter Spring Summer

During the Fifth Semester (Winter Il) students will be required to take a Business Management Course.
This course will be determined by the ASSET department head.

AUSV 135 - Shop Mathematics 2
CIS 100 - Introduction to Information Technology 3 D/E/W/O D/E/W/O D/E D/E
Business Management Course-3 credit hours (see note above)

Minimum Credit Hours: 8

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.
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Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer

POLS 131 - Introduction to American Government and
Political Science 3

Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test 0 D/E/W D/E/W D/E D/E
ACT 112 - Computers in Architecture 1 W W
AH 125 - Computerized Medical Information Systems 3 D D
ART 275 - Advanced Projects 3 D/E/IW D/E/W D/E/W D/E/W
BCA 140 - Software Applications 3 D/E/W/O D/E/W/O D/E D/E
CIS 100 - Introduction to Information Technology 3 D/E/W/0 D/E/W/O D/E D/E
CIS 221 - Instructional Technology for
Elementary Teachers 3
CIS 223 - Instructional Technology for
Secondary Teachers 3
HCS 131 - Computers in Health Care 3 E/W E/W D E
HIT 161 - Health Information Processing 2
TAFD 115 - Computer Applications for Skilled Trades 2 D/E D/E D/E
MEMT 103 - Industrial Computer Exploration (PO) 2 D/E D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)
Credit Hours Fall Winter Spring Summer
ENG 131 - Composition 3 D/E/W/0O D/E/W/0 D/E/O D/E/O
ENG 135 - Business and Technical Writing 3
Required Course Sequence
Fall | AUT 170 AUTO 160 AUSV 135 AUTO 108 CIS 100 ICO 191
Winter | AUTO 100 AUTO 110 AUTO 131  AUTO 162 ICO 192
Spring/Summer | AUTO 132 AUTO 224 AUTO 120  POLS 131
Fall 1l AUTO 140 AUTO 165 AUTO 150  ENG 131 ICO 291
Winter Il AUTO 237  AUTO 230 AUTO 145  AUTO 142 ENG 135 ICO 292

During the Fifth Semester (Winter Il) students will be required to take a Business Management Course.
This course will be determined by the ASSET department head.

D=Day E=Evening W=Weekend O=Online 20
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Automotive Technology

Program Code: AUTOT.AAS.2002

Associate in Applied Science - Technology Division

Howard Freeman
David Wiltshire

313-845-6368
313-845-9816

hfreeman@hfcc.edu
djwiltshire @hfcc.edu

Technology Building 162C
Technology Building 115D

The associate degree program in
Automotive Technology includes in-
depth material relating to the various
systems found on today’s vehicles,
including electrical, fuel, ignition,
power, and drivetrain. This program
is designed to provide a thorough
knowledge of the technical aspects

of the automobile and to develop a
certain amount of manual skill in
servicing, testing, and diagnosing.
The related courses provide a broad
background qualifying the individual
for employment in numerous fields
allied to the automobile industry.
Laboratory classes provide students
with actual experience to strengthen
their understanding of the theory
learned in classroom study. The
laboratories are equipped with some
of the latest equipment being used to
service modern automobiles. Included
in laboratories are representative types
of engines, chassis, transmissions,
rear axles, and considerable testing
equipment being used today.

Career Opportunities

Career opportunities associated with
this program include:

* Product Test Technician

* Dynamometer Technician
« Service Technician

+ Diagnostic Technician

+ Service Manager

* Parts Manager

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific

degree programs at other institutions.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 62

It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.
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Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

* Davenport University

+ Eastern Michigan University

+ Lawrence Technological University

+ Siena Heights University

+ University of Michigan - Dearborn

* Wayne State University

Accreditation

The Associate in Applied Science
Degree Program is accredited by
National Institute for Automotive
Service Excellence (ASE).

Required Core Courses Credit Hours Fall Winter Spring Summer
AUTO 100 - Internal Combustion Engines 3 D/E D/E
AUTO 110 - Automotive Electricity 3 D/E D/E
AUTO 120 - Fuel Management Systems 2 D/E D/E
AUT 130 - Automotive Ignition Systems 2 B B B B
AUTO 140 - Automotive Transmissions 3 B B B
AUTO 150 - Diagnosing and Engine Evaluation 2 B! B
AUTO 160 - Automotive Chassis Units 2 B E
AUTO 210 - Automotive Engine Dynamometer 2 Iy Iy
AUTO 220 - Automotive Air Conditioning 2 E B E
AUTO 230 - Automotive Diesel Principles 2 B B
Minimum Credit Hours: 23

21
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Henry Ford Community College

g Required Support Courses Credit Hours Fall Winter Spring Summer
a Choose a minimum of 14 credit hours from Required Support Courses.
5 AUTO 142 - Electronically Controlled -
% Transmissions/Transaxles OR 2 E
() AUTO 167 - Brake Clinic OR 2 B
Y AUT 170 - Related Technical Automotive OR 4 E E
= AUT 180 - Technical Automotive Welding OR 4 E E
=) AUTO 187 - Automotive Engine Tune-Up OR 2 B B
L\) AUTO 217 - Automobile Alignment Clinic OR 2 B
g AUTO 227 - Automotive Air Conditioning OR 2 B}
5 AUTO 237 - Computerized Engine/
e Vehicle Emission Control System OR 2 B
=N AUTO 267 - Small Engines OR 1 D
AUTO 287 - Advanced Automotive Tune-Up 1 B
Minimum Credit Hours: 14
Elective Courses Credit Hours Fall Winter Spring Summer
CHEM 131 - Principles of Chemistry 4 D/E D/E D D
MATH 100 - Basic Technical Mathematics AND 4 D/E D/E D
MATH 103 - Technical Mathematics OR 4 D/E D/E
MATH 103 - Technical Mathematics AND 4 D/E D/E
MATH 112 - Trigonometry OR 3 D/E D/E
MATH 110 - Intermediate Algebra AND 4 D/E/W/0O D/E/W/0 D/E/O D/E
MATH 112 - Trigonometry OR 3 D/E D/E
MATH 175 - Precalculus or a higher level of math course 5 D/E/O D/E/O D/E D/E
PHYS 120 - Technical Physics 4 B B B
PHYS 121 - Technical Physics (Continued) 4 E
PHYS 131 - Liberal Arts Physics 4 D/E/W/O D/E/W/O D/0
PHYS 132 - Liberal Arts Physics (Continued) 4 D/E D
Minimum Credit Hours: 16

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer
POLS 131 - Introduction to American Government
and Political Science OR 3
SOC 131 - Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
CIS 100 - Introduction to Information Technology OR 3 D/E/W/O D/E/W/O D/E D/E
TAFD 115 - Computer Applications for Skilled Trades 2 D/E D/E D/E

D=Day E=Evening W=Weekend O=Online 22
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Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9
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Henry Ford Community College

Automotive Technology

Certificate of Achievement - Technology Division Program Code: AUTOT.CERT.1985

7]
=
=}
=
=%
o
e
()
[77]
()
A
(]
177]
S
=
Q
O
~
£
<
S
oo
=]
S
=5

Howard Freeman
David Wiltshire

313-845-6368
313-845-9816

hfreeman@hfcc.edu
djwiltshire @hfcc.edu

Technology Building 162C
Technology Building 115D

The certificate of achievement
programs in Automotive Technology
teaches the various systems found on
today’s vehicles, including electrical,
fuel, ignition, power, and drive train.
These programs are designed to be
completed individually or applied to
the Associate Degree in Automotive
Technology. Because the Certificate

of Achievement transfers into the
two-year degree program, it is highly
recommended that students complete
certificate requirements prior to degree
requirements. The related courses
provide a broad background qualifying
the individual for employment

in numerous fields allied to the
automobile industry.

Laboratory classes provide students
with actual experience to strengthen
their understanding of the theory
learned in classroom study. The
laboratories are equipped with some
of the latest equipment being used to

Minimum Number of Credits To Graduate (Including Options/Electives): 0

service modern automobiles. Included
in laboratories are representative types
of engines, chassis, transmissions,

rear axles, and considerable testing
equipment being used today.

Career Opportunities
Career opportunities associated with
this program include:

+ Product Test Technician

« Service Technician

+ Dynamometer Technician

+ Service Manager

* Parts Manager

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards

Courses

a bachelor’s degree without a loss

of coursework completed at HFCC.

See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:
+ Lawrence Technological University
* Wayne State University

Because the Certificate of Achievement transfers into the two-year degree program, it is
highly recommended that students complete certificate requirements prior to degree requirements.

Mini-Certificates of Achievement/Automotive Technology
Upon successful completion of the following courses, the student will, upon application, receive a
Certificate of Achievement. These courses can be applied to the Associate in Applied Science Degree in

Automotive Technology.

D=Day E=Evening W=Weekend O=Online
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Catalog 2005-2006

Required Core Courses Credit Hours Fall Winter Spring Summer éu
AUTO 100 - Internal Combustion Engines 3 D/E D/E N
AUTO 110 - Automotive Electricity 3 D/E D/E i2
AUTO 120 - Fuel Management Systems 2 D/E D/E 5
AUT 130 - Automotive Ignition Systems 2 B B B B Q
AUTO 140 - Automotive Transmissions 3 I B I ﬁ
AUTO 142 - Electronically Controlled - =

Transmissions/Transaxles 2 B w
AUTO 150 - Diagnosing and Engine Evaluation 2 B B @
AUTO 160 - Automotive Chassis Units 2 E E i)
AUTO 167 - Brake Clinic 2 E g
AUT 170 - Related Technical Automotive 4 B B Y
AUT 180 - Technical Automotive Welding 4 E E 2
AUTO 187 - Automotive Engine Tune-Up 2 B B
AUTO 210 - Automotive Engine Dynamometer 2 B B
AUTO 217 - Automobile Alignment Clinic 2 B
AUTO 220 - Automotive Air Conditioning 2 B B B
AUTO 227 - Automotive Air Conditioning 2 I
AUTO 230 - Automotive Diesel Principles 2 B E
AUTO 237 - Computerized Engine/

Vehicle Emission Control System 2 B
AUTO 287 - Advanced Automotive Tune-Up 1 1§
Minimum Credit Hours: 44
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Henry Ford Community College

g Basic CNC Certificate
‘5_‘ Certificate of Achievement - Technology Division Program Code: CNCBA.CMLT.2004
S
§ Ken Wright 313-845-6331 kwright@hfcc.edu Technology Building 164E
% David Wiltshire 313-845-9816 djwiltshire @hfcc.edu Technology Building 115D
2
Q
4 1n the modern business environment, latest CNC equipment used in the
g many employers require substantial industry. The courses required for this
vy skills in the use of CNC equipment. certificate are all accepted towards an
o The attainment of the Certificate in associate’s degree to improve a student’s
= Manufacturing Productivity Systems employability. The certificate can

offers evidence to employers that the be used as a building block toward

individual has reached the basic level an Associate’s Degree in Science.

of proficiency. It provides students Individuals who are already employed

with the opportunity to improve their may find that the certificate increases

job skills. Students enrolled in the the opportunity for promotion. The

program will receive training on the certificate requires a total of 21 credits.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
MPS 100 - Manufacturing Processes I 6 D/E D/E 1§
MPS 130 - Quality Control Gaging and Inspection 4 B
MPS 140 - Introduction to CNC 4 D/E D/E Ig
MPS 145 - CNC Operations 6 B

MPS 146 - Introduction to CNC Machine
Tool Probing 1 I8

Minimum Credit Hours: 21

D=Day E=Evening W=Weekend O=Online 26
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Basic Electronics

Certificate of Achievement - Technology Division Program Code: ELECBASEEL.CSGL.2003
Mark Siedlik 313-845-6353 msiedlik@hfcc.edu Technology Building 211H
David Wiltshire 313-845-9816 djwiltshire @hfcc.edu Technology Building 115D

This certificate can be earned while
pursuing an Associate of Applied
Science degree in Electrical Technology.
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Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
ELEC 103 - Basic Electricity 4 D/E D/E
ELEC 106 - Basic Electronics 3 D/E D/E
Math 103 or higher level Math
Minimum Credit Hours: 11
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Henry Ford Community College

Biology - Pre-Professional

Associate in Science - Science Division

Linda Brandt

313-545-9729

Ibrandt@ hfcc.edu

Program Code: BIOLG.AS.2002

Science Building 104G

The Associate in Science Program

in Pre-Professional Biology prepares
students to transfer to a 4-year
institution to complete a bachelor’s
degree in the life sciences. It was
designed in collaboration with several
university biology departments to
ensure maximum transferability
into the various programs they offer.
Because of this flexibility, students
must consult the pre-professional
biology advisor or the transfer guide
for their intended school to select
appropriate courses.

Although the minimum requirement
for completing the program is 60 credit
hours, students may be able to take
additional coursework at HFCC and
transfer it to the 4-year institution.

Career Opportunities
This degree is designed for students who
want to enter careers in areas such as:

+ Human Health and Medicine

+ Pharmacy

* Genetic Counseling

+ Forensic Biology

* Microbiology

s Law

* Veterinary Medicine

+ Biotechnology and Genetic
Engineering
* Marine Biology

* Natural Resources and
Conservation

* Education
* Science Journalism

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to

D=Day E=Evening W=Weekend O=Online

another institution and work towards

a bachelor’s degree without a loss

of coursework completed at HFCC.

See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

« University of Michigan - Dearborn
Admission Requirements/Eligibility

The career opportunities supported by
the Pre-Professional Biology program
require strong math and science skills.
Students planning to enter this area
should take a rigorous high school
background including four years of
college prep math and science.

The Pre-Professional Biology program,
and the Bachelor’s of Science degrees to
which it can lead, require that students
take numerous courses in sequence.
Typically, students will take three or
more math and science courses each
semester in order to make sure that
they stay on track to complete the
degrees.

Additional Program Requirements

Requirements for majors in different
fields of biological science vary, as do
the requirements at different 4-year

28

institutions. Students must consult
with a Pre-Professional Biology advisor
to plan an appropriate course of study
for the area of biological sciences and
the college or university to which they
intend to transfer.

No courses numbered below 100 will

count toward the minimum 60 hours
required for graduation with an AS in
Pre-Professional Biology.

The minimum requirement for earning
the AS in Pre-Professional Biology

is 60 credit hours. However, most
universities and colleges will accept
additional coursework from HFCC
transfer students toward BS degree
requirements. We encourage students
to take advantage of this and to
complete as many courses as they can
transfer at HFCC.



Catalog 2005-2006

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Spring Summer
BIO 150 - Biology: Organisms, Genes, and Ecology 4 D B
BIO 152 - Biology: Cells and Molecular Biology 4 B D
CHEM 141 - Principles of General and
Inorganic Chemistry I 5 D/E D/E D
CHEM 142 - Principles of General and
Inorganic Chemistry II 5 D/E D/E

ADDITIONAL CORE COURSES

Consult your advisor and select 6-10 additional hours from the following:
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BIO 130 - Evolution and Behavior 4 D/E D/E B
BIO 131 - Introductory Biology 4 D/E D/E D D
BIO 141 - Botany 4
BIO 143 - Zoology 4
BIO 138 - Environmental Science 3 D
BIO 233 - Anatomy and Physiology I 4 D/E/W D/E/W D/E D/E
BIO 234 - Anatomy and Physiology II 4 D/E/W D/E/W D/E D/E
BIO 251 - Microbiology 5 D/E D/E
MATH 175 - Precalculus OR 5 D/E/O D/E/O D/E D/E
MATH 180 - Calculus I OR 5 D/E D/E D/E E
MATH 153 - Calculus for Business, Life and
Social Science 5 D/E/O D/E/O
PHYS 131 - Liberal Arts Physics 4 D/E/W/O D/E/W/O D/0
PHYS 132 - Liberal Arts Physics (Continued) 4 D/E D
Minimum Credit Hours: 24
Required Support Courses Credit Hours Fall Winter Spring Summer
6 hours of Humanities (Group I) AND
3 hours of Social Science (Group III)
Minimum Credit Hours: 9
Elective Courses Credit Hours Fall Winter Spring Summer

Electives may be chosen from the “Additional Core Courses” listed above, or from courses that meet the
requirements of the chosen transfer institution.

Minimum Credit Hours: 12

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

Continued on next page
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Henry Ford Community College

Students must consult a Pre-Professional Biology advisor to assure that the options for general
education requirements will count toward the degree at the intended transfer institution.

Information for students whose program falls under the new general education requirements:

Students should choose a course from the American Society, Events, Institutions, and Cultures that
meets the requirements of the transfer institution.

We recommend that students fulfill the computer literacy requirement by taking the Computer Literacy
Test unless one of the alternative courses fulfills degree requirements at the transfer institution.

ENG 135 does not fulfill the requirements for the Associate in Science in Pre-Professional Biology.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)
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Credit Hours Fall Winter Spring Summer
ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
CRJ 131 - Introduction to Law Enforcement and
Criminal Justice OR 3 D/E/O D/E/O D/O
POLS 131 - Introduction to American
Government and Political Science OR 3
SOC 131 - Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test 0 D/E/W D/E/W D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)
ENG 131 - Composition 3 D/E/W/O D/E/W/O D/E/O D/E/O
ENG 132 - Composition II 3

Minimum General Education Hours Required: 9

D=Day E=Evening W=Weekend O=Online 30
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Bookkeeping

Certificate of Achievement - Business and Economics Division Program Code: BOOK.CMULT.2004

313-845-9657
313-845-9694

Mr. Charles Lacey
Mr. William Harvey

clacey@hfcc.edu
wharvey @hfcc.edu

Reuther Liberal Arts Building 319C
Reuther Liberal Arts Building 326

This 28 credit hour certificate program
is designed to prepare a student to work
as a bookkeeper in a small to medium

QuickBooks computerized software
accounting package is utilized in the
program. Students are also trained

in the use of the Microsoft Office

Suite, with advanced training in the
Excel spreadsheet package. Courses in
business math applications, business
correspondence, and business office
protocol are also part of the program.
Students enrolled in the program will
take the American Institute of Certified
Bookkeepers series of exams to become
an AICB Certified Bookkeeper.

size business. Students are trained to
use a double-entry accounting system
to perform basic accounting functions
such as journalizing and posting
business transactions, preparing
adjusting entries, preparing a ten-
column worksheet, preparing basic
financial statements, journalizing

and posting adjusting entries, and
posting the closing trial balance. The

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 28

Required Core Courses Credit Hours Fall Winter Spring Summer
BAC 110 - Practical Accounting 4 D/E D/E D/E D/E
BAC 112 - Bookkeeping 4 D/E D/E
BAC 141 - Computerized Accounting Aps-

Quickbooks 2 D/E D/E
BBA 133 - Business Behavior and Communication 3 D/E D/E E
BBA 110 - Business Language Skills 3 D/E D/E
BBA 231 - Business Office Communications 3 D/E D/E
BCA 140 - Software Applications 3 D/E/W/O D/E/W/O D/E D/E
BCA 145 - Spreadsheet Applications 3 D/E D/E E
BMA 110 - Business Mathematics 3 D/E D/E D/E
Minimum Credit Hours: 28

Recommended Course Sequence
The first course sequence is for students planning to complete the program over two semesters.
The second course sequence is for students planning to complete the program over three semesters.
Recommended Course Sequence Option One

Term 1 BAC 110 BBA 110 BCA 140 BMA 110

Term 2 BAC 112 BBA 231 BCA 145 BAC 141 BBA 133
Recommended Course Sequence Option Two

Term 1 BAC 110 BBA 110 BCA 140

Term 2 BAC 112 BBA 231 BCA 145

Term 3 BAC 141 BBA 133 BMA 110

31 D=Day E=Evening W=Weekend O=Online
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Henry Ford Community College

Building Construction Trades

Associate in Applied Science - Trade & Apprentice Division

Robert Morrish
Gail Conte

313-845-6436
313-845-6360

rmorrish@hfcc.edu
gconte @hfcc.edu

Program Code: BLDCT.AAS.2002

Technology Building 115A
Technology Building 115B

The Associate in Applied Science

for Building Construction Trades is
specifically designed for building and
construction trades journeypersons
who have completed a formal
apprenticeship program registered
with the Bureau of Apprenticeship and
Training, U.S. Department of Labor.
Formal classroom-related instruction
associated with the sponsored
apprenticeship program will be
evaluated and up to 20 hours of college
credit may be granted for equivalent
courses available through the College.
Students seeking the degree must then
complete an additional 40 credits

and meet the General Education and
Computer Literacy requirements of the
College.
Career Opportunities

* Foreman

* Project Engineer

* Superintendent

* Estimator

Transfer Options/Requirements

Currently only the carpenters,
electricians, operating engineers,” iron
workers,” plumbers,” and sheet metal
workers’ apprenticeship school curricula

Courses

have been evaluated and approved.
Additional Program Requirements

Evidence of successful completion
of the apprenticeship program

and documentation of the related
instruction, including individual
course title, course descriptions,
number of contact hours earned for
each course, dates of completion
for each course, and grade earned
(if applicable) must be presented.
Approval by the Associate Dean of
Trade and Apprentice Education, or a
designee, is required.

Coursework is selected by the student based on his or her personal or career goals and the result of
academic assessment tests, transcript evaluations, and career planning sessions included in COUN 120.
It is also suggested that students seek the recommendation of a sponsoring Trade Council.

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Spring Summer
COUN 120 - Career Exploration 120 1 D/E/IW D/E/W
Minimum Credit Hours: 1

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily

based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer
POLS 131 - Introduction to American Government
and Political Science 3
SOC 131 - Introduction to Sociology 3

D=Day E=Evening W=Weekend O=Online 32
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Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
TAFD 115 - Computer Applications for Skilled Trades 2 D/E D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)
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Credit Hours Fall Winter Spring Summer
ENG 131 - Composition 3 D/E/W/O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9

33 D=Day E=Evening W=Weekend O=Online



Henry Ford Community College

g Business Administration
‘a Associate in Business - Business and Economics Division Program Code: BUSAD.AB.1997
o
S
Q
il Elaine Saneske 313-845-9645 esane @hfcc.edu Reuther Liberal Arts Building 328
A Mr. Jared Boyd 313-845-9697 jboyd @hfcc.edu Reuther Liberal Arts Building 319B
2
=1
Q
4 This degree program is designed to Articulation agreements ensure that Counseling Center (313-845-9612,
g provide students with the ability to graduates from HFCC can transfer to counseling@hfcc.edu, Learning
vy transfer to specific four-year bachelor’s another institution and work towards Resource Center). Some of the
M degree programs with the maximum a bachelor’s degree without a loss institutions students enrolled in this
@ number of credits possible. It requires of coursework completed at HFCC. program frequently transfer to include:
a minimum of 60 or 62 credit hours. See Appendix A for a complete list + Davenport University
A student’s program must include of articulation agreements. Transfer « University of Detroit Mercy
math, speech, and the college’s general guides denote the transferability of Universi Iy
> ] : « University of Michigan - Dearborn
education requirements. The core HFCC coursework toward specific « Walsh Coll
courses in the program consist of degree programs at other institutions. aish Lotlege o
Business Division courses that are most It is important that students who * Wayne State University
often required by four-year transfer intend to transfer to another institution
institutions to enter their business consult the appropriate articulation
programs. agreements and/or transfer guides to

ensure the transferability of the courses
they take to the institution they plan to
attend.

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have e
completed their studies at HFCC. Transfer, Advising and Career

Articulation agreements and transfer
guides are available in the University

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Spring Summer
BAC 131 - Principles of Accounting 4 D/E D/E D/E D/E
BAC 132 - Principles of Accounting (Continued) 4 D/E D/E D/E E
BCA 140 - Software Applications 3 D/E/W/0 D/E/W/0 D/E D/E
BEC 151 - Principles of Macro Economics 3 D/E/W/0 D/E/W/0 D/E/O D/E
BEC 152 - Principles of Micro Economics 3 D/E/W/O D/E/W/0 D/E/O D/E
BLW 253 - Business Law and the Legal Environment 4 D/E D/E E
Minimum Credit Hours: 21

Required Support Courses Credit Hours Fall Winter Spring Summer
SPC 131 - Fundamentals of Speaking 3 D/E/W D/E/W D/E D/E
MATH 115 - College Algebra or higher

level math course 5 D/E/O D/E/O D/E D/E

Minimum Credit Hours:

D=Day E=Evening W=Weekend O=Online 34
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General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)
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Credit Hours Fall Winter Spring Summer
ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
CRJ 131 - Introduction to Law Enforcement and
Criminal Justice OR 3 D/E/O D/E/O D/O
POLS 131 - Introduction to American Government and
Political Science OR 3
SOC 131 - Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
BCA 140 - Software Applications 3 D/E/W/O D/E/W/0 D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/O D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9
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g CAD Technology: CATIA

‘a Certificate of Achievement - Technology Division Program Code: CATIA.CSGL.2004

=

9

il Gerald Klein 313-845-6424 gklein@hfcc.edu Technology Building 162M

A David Wiltshire 313-845-9816 djwiltshire @hfcc.edu Technology Building 115D

2

=]

=)

% The use of CATIA V5 is increasing in Career Opportunities Admission Requirements/Eligibility

5 the automotive a.nd supplier industry. “By improving their skills on CATIA The student must have completed one

%0 Th‘? CATIA ce.rt1ﬁcate enables . V5, students will become proficient of the following; DRAF 120, equivalent

& designers, engineers, and students with in the same 3D application that has CAD class, CAD work experience, or
some CAD background to become designed almost 50 percent of the cars have permission of instructor.

knowledgeable and proficient in this
powerful and versatile software. The
classes will take you through some

of the most commonly used Work
Benches: Sketcher, Part, Drafting,
Assembly, and Generative Shape Design
(surfacing).

on the road today and practically every
large aircraft that has been designed

in the last 10 years.” (from www.
engineering.com)

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
DRAF 123 - Introduction to CATIA V5 2 E/W E/W E E
DRAF 125 - CATIA V5 Level I1 2 E/W E/W E E
DRAF 127 - CATIA V5 Level I1I 2 E/W E/W E E
Minimum Credit Hours: 6

D=Day E=Evening W=Weekend O=Online 36



Associate in Arts - Fine Arts and Fitness Division

Steven Glazer

313-845-6485

sglazer@hfcc.edu

Program Code: CERAM.AA.1985

MacKenzie Fine Arts Center 147

Catalog 2005-2006

Ceramics

The Ceramics program offers a wide
selection of courses both for the
first-time potter and the art student
interested in the career potential of a

advanced courses, the student explores
the design and production techniques
necessary to be a successful studio
potter.
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studio potter. The Associate of Arts Degree in

Ceramics is designed to prepare the
student in the techiques and aesthetics
needed to be self employed in a
successful home pottery studio.

The introductory courses, ART 141
and ART 142, concentrate on the
handbuilding and wheel-construction
methods while the advanced courses
offer more specialized studies in

glaze making, ceramic sculpture, kiln
firing, and even kiln construction. In

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Spring Summer
ART 101 - Two-Dimensional Design 3 D/E D/E D D
ART 102 - Drawing 1 3 D/E D/E D D
ART 105 - Three-Dimensional Design 3 D/E D/E
ART 141 - Ceramics I 3 D/E D/E
ART 142 - Ceramics II 3 D/E D/E
ART 242 - Ceramics I1I 3 D/E D/E
BBA 131 - Introduction to Business 4 D/E/W/0 D/E/W/0 D/E D/E
additional 19 credit hours of ART courses
Minimum Credit Hours: 36

Required Support Courses Credit Hours Fall Winter Spring Summer
8 credit hours of Science* AND
10 credit hours of Social Science**

Minimum Credit Hours: 18

Recommended Elective Courses Credit Hours Fall Winter Spring Summer
ART 112 - Drawing I 3 D/E D/E D
ART 116 - Painting I 3 D
ART 161 - Photography 1 3 D/E D/E
additional 6 credit hours in the ART department
Minimum Credit Hours: 15

Continued on next page
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General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer
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POLS 131 - Introduction to American
Government and Political Science 3

Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
ACT 112 - Computers in Architecture OR 1 w w
AH 125 - Computerized Medical Information Systems OR 3 D D
ART 275 - Advanced Projects OR 3 D/E/W D/E/W D/E/W D/E/W
BCA 140 - Software Applications OR 3 D/E/W/O D/E/W/O D/E D/E
CIS 100 - Introduction to Information Technology OR 3 D/E/W/O D/E/W/O D/E D/E
CIS 221 - Instructional Technology for
Elementary Teachers OR 3
CIS 223 - Instructional Technology for
Secondary Teachers OR 3
HCS 131 - Computers in Health Care OR 3 E/W E/W D B
HIT 161 - Health Information Processing OR 2
TAFD 115 - Computer Applications for
Skilled Trades OR 2 D/E D/E D/E
MEMT 103 - Industrial Computer Exploration (PO) 2 D/E D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)
Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3
Wellness

(Complete one of the following courses below. Applies only to Associate of Arts and Associate of General Studies degrees)

Credit Hours Fall Winter Spring Summer

COUN 114 - Stress Management - A
Personal Approach OR 2 D

HPEA 117 - Weight Train & Phys Conditioning OR 2 D/E D/E D/E D/E
HPEA 217 - Weight Training and Physical

Conditioning IT OR 2 D/E D/E D/E D/E
HPEA 126 - Aerobic Dance OR 2 D D D D
HPE 140 - Lifetime Wellness OR 2 D/E D/E
HPE 142 - Advanced First Aid OR 3
HPE 153 - Nutrition OR 2 D/E D/E D/E D/E
HPE 155 - Relax Tech for Stress Management 2

Minimum General Education Hours Required: 11
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Chemistry - Pre-Professional

Associate in Science - Science Division

Dr. Laura Yeakel

313-845-9721

lyeakel@hfcc.edu

Program Code: CHEMS.AS.2002

Science Building 14

The Associate in Science degree in Pre-
Professional Chemistry is designed as a
transfer degree for students interested
in pursuing an American Chemical
Society approved chemistry major at

a 4-year school. It was designed in
collaboration with several university
biology departments to ensure
maximum transferability into the
various programs they offer.

Although the minimum requirement
for completing the program is 60 credit
hours, students may be able to take
additional coursework at HFCC and
transfer it to the 4-year institution.

Career Opportunities

A degree in chemistry has been a route
for students to enter satisfying careers
in areas including (but not limited to):

* Professional Chemistry

* Human Health and Medicine
+ Pharmacy and Pharmaceutics
* Materials Science

* Law

* Science Writing

* Environmental Science and
Management

* Veterinary Medicine
+ Education
* Forensic Science
Transfer Options/Requirements

The College has articulation

agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards

a bachelor’s degree without a loss

of coursework completed at HFCC.

See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to ensure
the transferability of the courses they
take to the institution they plan to attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

+ University of Michigan - Dearborn
Admission Requirements/Eligibility
The career opportunities supported
by the Pre-Professional Chemistry
program require strong math and

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 60

science skills. Students planning to
enter this area should take a rigorous
high school background including four
years of college prep math and science.
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The Pre-Professional Chemistry
program, and the Bachelor’s of Science
degrees to which it can lead, require
that students take numerous courses
in sequence. Typically, students will
take several math and science courses
each semester in order to make sure
that they stay on track to complete the
degrees.

Additional Program Requirements
Students must consult with a Pre-
Professional Chemistry advisor to plan
an appropriate course of study for the
college or university to which they
intend to transfer.

No courses numbered below 100 will
count toward the minimum 60 hours
required for the AS in Pre-Professional
Chemistry.

The minimum required for earning
the AS in Pre-Professional Chemistry
is 60 credit hours. However, most
universities and colleges will accept
additional coursework from HFCC
transfer students toward BS degree
requirements. We encourage students
to take advantage of this and to
complete as many courses as they can
transfer at HFCC.

Required Core Courses Credit Hours Fall Winter Spring Summer
CHEM 141 - Principles of General and Inorganic
Chemistry I 5 D/E D/E D
CHEM 142 - Principles of General and Inorganic
Chemistry IT 5 D/E D/E
CHEM 241 - Organic Chemistry I 4 D/E D/E D
CHEM 242 - Organic Chemistry IT 4 D/E D/E
CHEM 243 - Organic Chemistry Laboratory 2 D/E D/E
MATH 180 - Calculus I 5 D/E D/E D/E 1§
Minimum Credit Hours: 25

39
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Required Support Courses Credit Hours Fall Winter Spring Summer

6 hours of Humanities (Group I) AND
3 hours of Social Science (Group IITI)

Minimum Credit Hours: 9

Elective Courses Credit Hours Fall Winter Spring Summer

To maximize your progress toward your Bachelor’s degree, select as many of your electives as possible
from this list. Consult your advisor and choose courses appropriate to your intended 4-year major.

MATH 183 - Calculus II 5 D/E D/E E
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MATH 280 - Calculus I1I 5 D/E D/E

PHYS 231 - Engineering Physics 5 D/E B D
PHYS 232 - Engineering Physics (Continued) 5 D D

BIO 152 - Biology: Cells and Molecular Biology 4 B D

BIO 150 - Biology: Organisms, Genes, and Ecology OR 4 D B

CHEM 244 - Organic Chemistry Laboratory II 2

Minimum Credit Hours: 12

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer
ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
CRJ 131 - Introduction to Law Enforcement
and Criminal Justice OR 3 D/E/O D/E/O D/O
POLS 131 - Introduction to American Government and
Political Science OR 3
SOC 131 - Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test 0 D/E/W D/E/W D/E D/E

D=Day E=Evening W=Weekend O=Online 40
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Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)
Students must consult a Pre-Professional Chemistry advisor to assure that the options for general
education requirements will count toward the degree at the intended transfer institution.

Information for students whose program falls under the new general education requirements:

Students should choose a course from the American Society, Events, Institutions, and Cultures that
meets the requirements of the transfer institution.

We recommend that students fulfill the computer literacy requirement by taking the computer Literacy
Test unless one of the alternative courses fulfills degree requirements at the transfer institution.

ENG 135 does not fulfill the requirements for the Associate in Science in Pre-Professional Chemistry.
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Credit Hours Fall Winter Spring Summer
ENG 131 - Composition 3 D/E/W/0 D/E/W/0 D/E/O D/E/O
ENG 132 - Composition I 3

Minimum General Education Hours Required: 9

Course Sequence

Consult the pre-professional chemistry advisor for suggested course sequences for your intended area
of study.

1 D=Day E=Evening W=Weekend O=Online
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Henry Ford Community College

Child Development

Associate in Arts - Other Academic Division

Janice Gilliland
Diane Green

313-845-9740
313-845-9748

JGilliland @ hfcc.edu
DGreen@hfcc.edu

Program Code: CHILD.AA.2000

Reuther Liberal Arts Building 235
Learning Resources Center 117

The Pre-Education program was
chosen in 2001 as one of the six best
community college teacher education
programs in America by Recruiting
New Teachers, Inc., an affiliate of the
Carnegie Foundation of New York.

The Associate in Arts Degree in Child
Development requires 60-62 credit
hours of course work. Most course
work transfers to four-year schools

in Michigan. To determine the
transferrability of course work students
should consult the transfer guides on
file in the University Transfer, Advising,
and Career Counseling Center located
in the Learning Resource Center.

Career Opportunities

Child Development Associate
Degreegraduates may choose to work as
children’s institution attendants, school
child care attendants, nursery school
attendants, or child monitors in private
homes. Graduates wishing to pursue

a bachelors degree many transfer most
if not all of the coursework toward a
bachelor’s degree.

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to

Courses

ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

+ Central Michigan University

+ Eastern Michigan University

+ Madonna University

+ Marygrove College

+ Siena Heights University

+ Spring Arbor College

+ University of Detroit Mercy

+ University of Michigan - Ann Arbor

« University of Michigan - Dearborn

+ Wayne State University

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Summer

CHD 201 - Introduction to Creative Child Care 3

CHD 202 - Portfolio and Assessment Preparation 3

ENG 246 - Introduction to Children’s Literature 3

HPE 260 - Health, Nutrition, and PE 3

MATH 121 - Mathematics for Elementary
Teachers I

MATH 221 - Mathematics for Elementary
Teachers II

PSY 131 - Introductory Psychology

PSY 152 - Child Psychology

PSY 256 - Educational Psychology

PSY 294 - Educational Psychology Practicum

One course in Science 100 level or higher

Spring

D/E D/E

w

D/E D/E D/E

D/E D/E D/E 18

_— W W W

Minimum Credit Hours: 32

Required Support Courses Credit Hours Fall Winter Summer

5 credits Humanities 100 level or higher

Spring

Minimum Credit Hours: 5

D=Day E=Evening W=Weekend O=Online 42
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Elective Courses Credit Hours Fall Winter Spring Summer
Additional elective courses should be selected from the courses listed on the university transfer guides
for the transfer institution of your choice.

ART 119 - Art Education for the Elementary

Teacher OR 3 E
MUS 147 - Basic Music I for the Elementary

Classroom Teacher 3 D/E D/E
Minimum Credit Hours: 6

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.
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American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer
POLS 131 - Introduction to American Government
and Political Science 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
BCA 140 - Software Applications OR 3 D/E/W/O D/E/W/0 D/E D/E
CIS 100 - Introduction to Information Technology OR 3 D/E/W/O D/E/W/O D/E D/E
CIS 221 - Instructional Technology for
Elementary Teachers 3

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3
Wellness
(Complete one of the following courses below. Applies only to Associate of Arts and Associate of General Studies degrees)
Credit Hours Fall Winter Spring Summer
HPE 140 - Lifetime Wellness 2 D/E D/E
HPE 142 - Advanced First Aid 3

Minimum General Education Hours Required: 11
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Henry Ford Community College

Child Development

Certificate of Achievement - Other Academic Division

Janice Gilliland
Diane Green

313-845-9740
313-845-9748

JGilliland @ hfcc.edu
DGreen@hfcc.edu

Program Code: CHILD.CMULT.2002

Reuther Liberal Arts Building 235

Learning Resources Center 117

The Child Development Associate
(CDA) Program was created by the
Administration for Children, Youth,
and Families to upgrade the quality
of child care progrms. Currently,

the Council for Early Childhood
Professional Recognition administers
the CDA Credential. This credential
is awarded to any individual who
demonstrates proficiency in the
Competency Goals set by the Council.
The proficiency can be developed
through course work and regular work
in a childcare setting.

Minimum Number of Credits To Graduate (Including Options/Electives): 0

The 15-credit Child Care Certificate

of Achievement Program is designed

to provide the competencies needed

for the CDA credential. Students who
wish to complete the Associate in Arts
in Child Development may apply these
credits toward the Associates degree.
However, CHD 201 and CHD 202 may
not apply toward a Bachelor’s Degree in
Elementary Education.

Career Opportunities

Completion of this program and
successful completion of the CDA

Courses

credentialing process would provide the
credentials for working as a lead teacher
or program director in some child
development settings.

Registry/Certification/Licensure
Exam Information

Information on the national Child
Development Associates can be
found at www.cdacouncil.org. The
preparation for this credential is
addressed in CHD 201 and CHD 202.

Required Core Courses Credit Hours Fall Winter Spring Summer
CHD 201 - Introduction to Creative Child Care 3
CHD 202 - Portfolio and Assessment Preparation 3
HPE 260 - Health, Nutrition, and PE 3 D/E D/E
PSY 131 - Introductory Psychology 3
PSY 152 - Child Psychology 3
Minimum Credit Hours: 15
D=Day E=Evening W=Weekend O=Online 44
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Computer Information Systems

Associate in Applied Science - Technology Division

Shannon Scanlon
David Wiltshire

313-845-6346
313-845-9816

sscanlon@hfcc.edu
djwiltshire @hfcc.edu

Program Code: CISYS.AAS.2003

Technology Building 162J
Technology Building 115D

This program, leading to an Associate
in Applied Science Degree, teaches
information technology and Internet
fundamentals, microcomputer
technology, LAN technology, operating
systems, programming languages
(Visual Basic, ASP, C, C++, C#, Java,
Javascript, COBOL, Perl and HTML),
data base concepts, systems analysis
and systems design. Elective courses
in Project Management, Information
Security, Hardware and Software
Troubleshooting and Web Technologies
allow the student to pursue specialized
study.

Laboratory classrooms and an open
computer lab provide students with
opportunities to test and debug
programs and complete a variety of
course assignments.

Career Opportunities
+ Network Administration
* Programming
* Computer Support

+ Web Developer

* PC hardware and Software
Installation and Repair

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific

degree programs at other institutions.

It is important that students who

intend to transfer to another institution

consult the appropriate articulation
agreements and/or transfer guides to

Courses

ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:
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+ Davenport University

+ Eastern Michigan University

* Ferris State University

+ Franklin University

+ Lawrence Technological University
+ Madonna University

+ Siena Heights University

+ University of Detroit Mercy

« University of Michigan - Dearborn
+ Walsh College

* Wayne State University

Select 12-13 hours from Networking, Web Programming and Development, or Database and Programming
Languages in the Electives Courses section, in addition to the Required Core Courses and General

Education requirements.

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Spring Summer
CIS 100 - Introduction to Information Technology AND 3 D/E/W/O D/E/W/0 D/E D/E
CIS 111 - SQL for Database Development AND 3
CIS 112 - Introduction to Networking AND 3
CIS 125 - Principles of Programming Logic AND 4
CIS 160 - COBOL Programming OR 3
CIS 170 - ‘C’ Programming AND 3
CIS 220 - System Analysis and Design AND 3
CIS 129 - Introduction to UNIX with Shell Scripting AND 4
CIS 230 - C++ Programming OR 3
CIS 130 - Visual Basic: Net Programming 3

One Math course numbered 100 or higher (but not Math 121, 127, 221, or 225)

Minimum Credit Hours:

30

Continued on next page
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Elective Courses Credit Hours Fall Winter Spring Summer

Students must complete 12-13 credit hours from the courses listed under Networking, Web Programming
and Development, or Database and Programming Languages.

CIS 105 - Desktop Operating System Concepts * 4
CIS 107 - PC Hardware/Software Installation 2
CIS 113 - Wireless LANs 2
CIS 114 - Introduction to Novell NetWare
Administration 3
CIS 116 - Advanced Novell NetWare Administration
CIS 124 - Introduction to Windows Server
Administration
CIS 157 - A+: Hardware
CIS 158 - A+: Operating Systems
CIS 212 - Networking I
CIS 229 - UNIX System Administration
CIS 295 - Network Design and Implementation
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Web Programming and Development Electives
CIS 121 - Introduction to the Internet

CIS 122 - Web/Internet Technologies

CIS 123 - Web Pages

CIS 126 - Advanced HTML

CIS 227 - Web Authoring Design Tools

CIS 224 - Web Multimedia

CIS 222 - Advanced Web/Internet Technologies

B R R N W o

Database and Programming Languages Electives
CIS 130 - Visual Basic: Net Programming
CIS 132 - Active Server Pages: Net Programming
CIS 160 - COBOL Programming
CIS 162 - PERL Programming
CIS 170 - ‘C’ Programming
CIS 171 - Java Programming
CIS 172 - JavaScript Programming
CIS 215 - Advanced Visual BASIC:
Net Database Programming
CIS 230 - C++ Programming
CIS 270 - Data Base Systems
CIS 272 - Project Management
CIS 280 - Information Assurance and Security

W W W ks W W W

o W W W

Minimum Credit Hours: 12

Joh Experience Training Credit Hours Fall Winter Spring Summer

ICO 191 - Industrial Co-op 2
Minimum Credit Hours: 2

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.
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American Society Events, Institutions and Cultures s
(Complete one of the following courses below) 0%
Credit Hours Fall Winter Spring Summer g
ENG 235 - American Literature Before 1900 OR 3 5
ENG 236 - American Autobiography OR 3 Q
CRJ 131 - Introduction to Law Enforcement and =
Criminal Justice OR 3 D/E/O D/E/O D/0 z
POLS 131 - Introduction to American Government and (@
Political Science OR 3 2
SOC 131 - Introduction to Sociology 3 Q
_§ 0
Computer Literacy o
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test) a
Credit Hours Fall Winter Spring Summer
CIS 100 - Introduction to Information Technology 3 D/E/W/O D/E/W/O D/E D/E

Information Literacy & Written Communication

(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)
Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/O D/E/O D/E/O
ENG 132 - Composition II OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9

47
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Henry Ford Community College

Computer Networking Academy

Certificate of Achievement - Technology Division

Kathryn Fitzner
Todd Browning

313-317-1570
313-845-6365

kfitzner@hfcc.edu
browning @hfcc.edu

Program Code: COMPNET.CMULT.2004

Technology Building 211B
Technology Building 211A

Henry Ford Community College’s
Cisco Networking Academy Program
gives students the Internet technology
skills for designing, building, and
maintaining computer networks. The
program combines instructor-led
classes, web-based content, online
assessment, extensive hands-on labs,
and preparation for industry-standard
certifications.

Cisco Networking Academy labs enable
students to apply what they learn

in class by working on actual Cisco
routers and switches used in private
industry, thus preparing students for
lifelong opportunities in the real world.

The Cisco Networking Academy
consists of two separate networking
programs. The CCNA program
provides students with a basic
foundation in networking while the
CCNP program focuses on complex
network configurations and how to
diagnose and troubleshoot network
problems. Each program is designed
to prepare students for specific Cisco
career certifications in Cisco’s Network
Installation and Support career path.

The CCNA program is a four-

course sequence designed to prepare
students and professionals for the
Cisco Certified Network Associate
(CCNA) certification exam. The
CCNA certification is the first step for
associate-level certification in Cisco’s
Network Installation and Support
career path. Students learn how to
install and configure Cisco routers and
switches in multiprotocol networks
using local and wide-area networks
(LANs and WAN:S), provide Level 1
troubleshooting service, and improve
network performance and security.

The second program, CCNP, is also a
four-course sequence and is designed
to prepare students and professionals

D=Day E=Evening W=Weekend O=Online

for the Cisco Certified Network
Professional (CCNP) certification. The
CCNP certification is the advanced
certification in Cisco’s Network
Installation and Support career path.
The CCNP curriculum trains students
to install, configure, and operate local
and wide-area networks, and dial access
services for organizations of networks
from 100 or more nodes with protocols
and technologies such as: TCP/IP,
OSPF, EIGRP, BGP, ISDN, Frame Relay,
STP and VTP.

CCNP focuses on developing skills that
enable students to implement scalable
networks, build campus networks using
multilayer switching technologies,
create and deploy a global intranet,

and troubleshoot an environment
using Cisco router and switches for
multiprotocol client hosts and services.

Additional networking courses

are offered within the Computer
Networking Academy and the
Computer Information Systems
programs at HFCC. These additional
courses can help prepare students for
other IT industry certifications, such
as CompTTA’s Network +, Server +,
Security +, and A +.

Career Opportunities
+ PC Support Specialist
* Help Desk Technician
+ Network Technician
+ Network Administrator
* Network Engineer
+ and other IT related fields

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to

48

another institution and work towards

a bachelor’s degree without a loss

of coursework completed at HFCC.

See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to:

* Davenport University

+ Lawrence Technological University

+ University of Michigan - Dearborn

+ Wayne State University
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Required Courses

HFCC’s Computer Networking Academy offers two certificates of achievement: CCNA Courses 1 - 4 and
Network Infrastructure Essentials. Students may apply for these certificates upon successful completion
of the required courses. These courses can also be applied to the Associate of Applied Science,
Computer Information Systems/Network Administration degree program.

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Cisco Certified Network

Associate (CCNA) Courses Credit Hours Fall Winter Spring Summer
Upon successful completion of the above courses, the students will, upon application, receive a
Certificate of Achievement - CCNA Courses 1 - 4.
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CNT 110 - Networking Basics: CCNA 1 4 D/E D/E
CNT 120 - Routers and Routing Basics: CCNA 2 4 D/E D/E
CNT 210 - Switching Basics and

Intermediate Routing: CCNA 4 D/E D/E E
CNT 220 - WAN Technologies: CCNA 4 4 D/E D/E E
Minimum Credit Hours: 16

Cisco Certified Network

Professional (CCNP) Courses Credit Hours Fall Winter Spring Summer
Please note that CCNA 1 - 4 course completion or CCNA certification is required before beginning the
CCNP program.

CNT 291 - Advanced Routing: CCNP 1

CNT 292 - Remote Access: CCNP 2

CNT 293 - Multilayer Switching: CCNP 3
CNT 294 - Network Troubleshooting: CCNP 4

[ = SN

Additional Computer

Networking Academy Courses Credit Hours Fall Winter Spring Summer
CNT 115 - Network Infrastructure Essentials 4 B B
CNT 119 - Introduction Security: Security + Prep 1
CNT 260 - Multilayer Switching: CCNP 3 4 1 E
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Computer Numerical Control

Associate in Applied Science - Technology Division Program Code: MFCNC.AAS.2002
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Ken Wright
David Wiltshire

313-845-6331
313-845-9816

kwright@hfcc.edu
djwiltshire @hfcc.edu

Technology Building 164E
Technology Building 115D

These programs are designed for
students interested in adapting ideas to
working models or generally refining
an engineer’s concepts.

Through extensive labratory
experiences, the student acquires
skills that are essential in industrial
processes, blueprint reading, layout
and inspection, numerical control
prototype testing, and developing and
testing automated, servomechanical,
and other mechanical systems. Most
students work part time in their fields
of endeavor while completing their
degree requirements.

All of these programs strongly
emphasize the safe and skillful use
of tool-room machines. Core courses
are individualized to fit the student’s
personal goals.

Career Opportunities

 Automation and Control
Technician

+ CNC Set-up Technician
+ Engineering Technician

* Quality Controller

* Programmer

« Laboratory Technician

+ Tool Analyst

* Pre-production Planner
* Plastic R & D Technician
* Machinist/Toolmaker

* Sales & Service Engineer
* Process Engineer

+ Test Technician

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of

Courses

HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

* Davenport University

+ Eastern Michigan University

* Ferris State University

+ Lawrence Technological University

+ Siena Heights University

« University of Michigan - Dearborn

Minimum Number of Credits To Graduate (Including Options/Electives): 78.5

Required Core Courses Credit Hours Fall Winter Spring Summer
MPS 100 - Manufacturing Processes I 6 D/E D/E B
MPS 110 - Manufacturing Processes II 6 E/W E 1§
MPS 130 - Quality Control Gaging and Inspection 4 B
MPS 140 - Introduction to CNC 4 D/E D/E E
MPS 145 - CNC Operations 6 B
MPS 150 - SPC In Manufacturing 4 B
MPS 160 - Computer Assisted N/C Programming 4 B B
MPS 170 - Advanced Computer Assisted N/C

Programming 4 I
MPS 210 - Non-Traditional Manufacturing Processes 4 B
MPS 275 - Advanced CNC Operations 6 B
DRAF 110 - Introduction to Industrial Drafting 3 D/E D/E D
MPS 146 - Introduction to CNC Machine Tool Probing 1 B
MPS 147 - Basic Macro Programming for CNC 1.5 B
MPS 148 - Advanced CNC Probing 1 B
Minimum Credit Hours: 54.5

D=Day E=Evening W=Weekend O=Online
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Required Support Courses Credit Hours Fall Winter Spring Summer
DRAF 120 - Introduction to CAD 4 D/E D/E D/E
MATH 100 - Basic Technical Mathematics AND 4 D/E D/E D
MATH 103 - Technical Mathematics OR 4 D/E D/E
MATH 112 - Trigonometry OR 3 D/E D/E
5
4

MATH 175 - Precalculus or a higher level math class D/E/O D/E/O D/E D/E
PHYS 120 - Technical Physics B B B

Minimum Credit Hours: 15

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.
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Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer

ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
CRJ 131 - Introduction to Law Enforcement and

Criminal Justice OR 3 D/E/O D/E/O D/O
POLS 131 - Introduction to American Government and

Political Science OR 3
SOC 131 - Introduction to Sociology 3

Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer

CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
ACT 112 - Computers in Architecture OR 1 W W
AH 125 - Computerized Medical Information Systems OR 3 D D
ART 275 - Advanced Projects OR 3 D/E/W D/E/W D/E/W D/E/W
BCA 140 - Software Applications OR 3 D/E/W/O D/E/W/O D/E D/E
CIS 100 - Introduction to Information Technology OR 3 D/E/W/0 D/E/W/O D/E D/E
CIS 221 - Instructional Technology for Elementary

Teachers OR 3
CIS 223 - Instructional Technology for Secondary

Teachers OR 3
HCS 131 - Computers in Health Care OR 3 E/W E/W D E
HIT 161 - Health Information Processing OR 2
TAFD 115 - Computer Applications for Skilled Trades OR 2 D/E D/E D/E
MEMT 103 - Industrial Computer Exploration (PO) 2 D/E D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/0O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9
ENG 135 is recommended.
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g Computer Software Applications
‘a Certificate of Achievement - Business and Economics Division Program Code: BAIMSOFAPP.CMLT.2003
=
Q
il Elaine Saneske 313-845-9704 esaneske @hfcc.edu Reuther Liberal Arts Building 304
=8 Diane Smith 313-845-9702 dsmith@hfcc.edu Reuther Liberal Arts Building 330
2
=1
Q
q today’s modern business their software applications literacy can be used as a building block toward
g environment, many occupations and job skills. Students enrolled in a Certificate in Office Administration
¥y require substantial skills in the the program will receive training in and/or an Associate in Business Degree
o use of various computer software Windows operating system software; in the Administration and Information
= applications. The attainment of the the Internet; and word processing, Management program. Individuals
Certificate in Computer Software spreadsheet, database management, who are already employed may find that
Applications offers evidence to presentation, and web pages application the certificate increases the opportunity
employers that the individual has software. for promotion.
reached? certain level of proficiency in The certificate is often combined with
the application of computer software. an associate’s degree to improve a

The certificate provides students student’s employability. The certificate
with the opportunity to improve

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 19

Required Core Courses Credit Hours Fall Winter Spring Summer
BCA 106 - Introduction to Windows 2 D/E D/E D/E D/E
BCA 125 - Introduction to the Internet & Web Pages 3 D/E D/E D/E E
BCA 140 - Software Applications 3 D/E/W/O D/E/W/O D/E D/E
BCA 143 - Word Processing 3 D/E D/E
BCA 145 - Spreadsheet Applications 3 D/E D/E E
BCA 147 - Data Base Applications 3 D/E D/E B
BCA 152 - Presentation Software 2 D/E D/E D/E E

Minimum Credit Hours: 19

D=Day E=Evening W=Weekend O=Online 52



Catalog 2005-2006

Criminal Justice - Corrections/Probation and Parole 1

Associate in Arts - Social Science Division Program Code: CORAD.AA.1985 05

)

Greg Osowski 313-845-9859 gosowski @hfcc.edu Reuther Liberal Arts Building 109W a

Dan Kearney 313-845-9714 dkearney@hfcc.edu Reuther Liberal Arts Building 107 g

3

)

The Corrections/Probation and Parole advancement in the institutional degree programs at other institutions. 2

curriculum is designed for those field or work in probation and It is important that students who %

students interested primarily in public parole, a bachelor’s degree is highly intend to transfer to another institution =g

service involving work with offenders recommended. consult the appropriate articulation g

either within correctional institutions, + Counseling agreements and/or transfer guides to M
such as jails or prisons, or in professional « Prison Corrections Officer ensure the transferability of the courses

work outside correctional institutions, they take to the institution they plan to

* Probation/Parole Officer

such as work with juveniles and those . attend.

ffend bati le. Th + Social Work . )
oltenders on probation or parofe. 1he . . Articulation agreements and transfer
curriculum at HFCC is designed for Transfer Options/Requirements guides are available in the University
those seeking careers as correction The College has articulation Transfer, Advising and Career
officers as well as those who will agreements and/or transfer guides to Counseling Center (313-845-9612,
eventually go on to other fields, such help students who want to transfer counseling@hfcc.edu, Learning
as probation and parole. to other institutions once they have Resource Center). Some of the
Career Opportunities completed their studies at HFCC. institutions students enrolled in this
The curriculum prepares students Articulation agreements ensure that program frequently transfer to include:

graduates from HFCC can transfer to

to take various entry-level positions C
. . . another institution and work towards N
and certification exams. Corrections * Davenport University

. o a bachelor’s degree without a loss L. L
opportunities exist in almost every » Eastern M1ch1gan University
of coursework completed at HFCC.
area of government. Most persons

. " A ix A f lete li
start out in entry-level positions See Appendix A for a complete list

+ Concordia University in Ann Arbor

+ Lawrence Technological University

a5 corrections officers or in court of articulation agreements. Transfer * Madonna University

probation departments upon completion guides denote the transferability of + University of Detroit Mercy

of an associate’s degree. For future HFCC coursework toward specific * University of Michigan - Dearborn
Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Spring Summer
CRJ 135 - Juvenile Justice 3 D/E/O D/E/O
CRJ 136 - Corrections I - Introduction to Corrections 3 D/E D/E
CR] 138 - Probation and Parole 3 D/E D/E
CRJ 141 - Corrections Clients - Human Growth and
Development 3 D B
CRJ 253 - Legal Issues in Corrections/Probation and
Parole 4 D E
CRJ 286 - Topics in Corrections/Probation and Parole 3 D E
Minimum Credit Hours: 19
Required Support Courses Credit Hours Fall Winter Spring Summer

CRJ 131 - Introduction to Law Enforcement

and Criminal Justice 131 3 D/E/O D/E/O D/0
PSY 131 - Introductory Psychology 131 3
SPC 131 - Fundamentals of Speaking 131 OR 3 D/E/W D/E/W D/E D/E
SPC 145 - Interpersonal Communication 145 3 D/E D/E

Science and Math - 4 credit hours (Group II)- see Graduation section of the catalog
Science and Math - 4 credit hours in a lab course (Group II)- see Graduation section of catalog
Humanities 5 additional credit hours (Group 1)- see Graduation section of the catalog

Minimum Credit Hours: 22 Continued on next page
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Elective Courses Credit Hours Fall Winter Spring Summer

You may choose any combination of these electives, if needed, to meet minimum graduation
requirements. Depending on courses selected to meet the Required Support Courses section above or
the General Education requirements, you may or may not need to take courses in this Elective Courses
section.

If you have any questions, please see a Criminal Justice Advisor in the Criminal Justice Program.

CRJ 134 - Criminal Investigation OR 3 D/E D/E
CRJ 291 - Criminal Justice Internship OR 3 D/E D/E
CRJ 234 - Criminalistics: Criminal Investigation

Laboratory Techniques 3 B B
Minimum Credit Hours: 7
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General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer
ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
POLS 131 - Introduction to American Government and
Political Science OR 3
SOC 131 - Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
BCA 140 - Software Applications 3 D/E/W/O D/E/W/O D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/0 D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3
Wellness
(Complete one of the following courses below. Applies only to Associate of Arts and Associate of General Studies degrees)
Credit Hours Fall Winter Spring Summer
HPE 142 - Advanced First Aid 3

Minimum General Education Hours Required: 11
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Criminal Justice - Corrections/Probation and Parole
Program Code: CORAD.CERT.1990

Certificate of Achievement - Social Science Division

313-845-9859
313-845-9714

Greg Osowski gosowski @hfcc.edu Reuther Liberal Arts Building 109W

Dan Kearney

dkearney @hfcc.edu

Reuther Liberal Arts Building 107

HFCC offers a 30-hour certificate

of completion program in Criminal
Justice—Corrections/Probation and
Parole which will help the student
prepare for an entry-level position.
This program is based on the
Michigan Department of Corrections
recommended courses.

Career Opportunities
+ Corrections Officers
Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific

degree programs at other institutions.

It is important that students who

intend to transfer to another institution

consult the appropriate articulation

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 30

agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

+ Concordia University in Ann Arbor

+ University of Michigan - Dearborn

Required Core Courses Credit Hours Fall Winter Spring Summer
CRJ 135 - Juvenile Justice 3 D/E/O D/E/O
CRJ 136 - Corrections I - Introduction to Corrections 3 D/E D/E
CR] 138 - Probation and Parole 3 D/E D/E
CR] 141 - Corrections Clients - Human Growth and
Development 3 D B
CRJ 253 - Legal Issues in Corrections/Probation and
Parole 4 D E
CR] 286 - Topics in Corrections/Probation and Parole 3 D E
Minimum Credit Hours: 19
Elective Courses Credit Hours Fall Winter Spring Summer
Choose any combination of courses to equal minimum of 11 credit hours.
BCA 140 - Software Applications OR 3 D/E/W/0 D/E/W/0 D/E D/E
CR]J 131 - Introduction to Law Enforcement and
Criminal Justice OR 3 D/E/O D/E/O D/O
ENG 131 - Composition OR 3 D/E/W/0 D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing OR 3

POLS 131 - Introduction to American Government and

Political Science OR 3
PSY 131 - Introductory Psychology OR 3
SOC 131 - Introduction to Sociology 3
Minimum Credit Hours: 11
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Henry Ford Community College

Criminal Justice - Law Enforcement

Associate in Arts - Social Science Division

Greg Osowski
Dan Kearney

313-845-9859
313-845-9714

gosowski @hfcc.edu
dkearney@hfcc.edu

Program Code: LAWEF.AA.1985

Reuther Liberal Arts Building 109W
Reuther Liberal Arts Building 107

The associate degree program in Law
Enforcement is concerned with the
preservation of peace, the prevention
of crime, and the protection of life
and property. A knowledge of the role
of criminal justicein our society also
serves to emphasize the importance
of balancing the needs of society to
maintain social order against the need
to safeguard individual rights.

The program is designed to prepare
students for entry into the public
service fields of law enforcement with
a full working comprehension of the
relationships between public and
private concerns.

Career Opportunities
* Federal Law Enforcement
+ Law School
« Police Officer

* Private Industry
* State Law Enforcement

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific

degree programs at other institutions.

It is important that students who

intend to transfer to another institution

consult the appropriate articulation

Courses

agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to:

+ Concordia University in Ann Arbor

* Davenport University

+ Eastern Michigan University

+ Lawrence Technological University

* Madonna University

+ University of Detroit Mercy

+ University of Michigan - Dearborn

Minimum Number of Credits To Graduate (Including Options/Electives): 62

Required Core Courses Credit Hours Fall Winter Spring Summer
CRJ 131 - Introduction to Law Enforcement and
Criminal Justice 3 D/E/O D/E/O D/O
CRJ 132 - Police Administration -
Staff and Line Operations 3 D/E D/E
CRJ 134 - Criminal Investigation 3 D/E D/E
CRJ 251 - Criminal Law 4 D/E D/E
CRJ 252 - Criminal Procedure 4 D/E D/E
CR] 285 - Topics in Criminal Justice/Law Enforcement 3 D/E D/E
Minimum Credit Hours: 20
Required Support Courses Credit Hours Fall Winter Spring Summer
Science and Math -4 credit hours (Group IT) - see Graduation section of catalog
Science and Math- 4 credit hours in course with lab (Group II) -see Graduation section of catalog
Humanities 5 additional credit hours (Group I) - see Graduation section of catalog
PSY 131 - Introductory Psychology 131 3
SPC 131 - Fundamentals of Speaking 131 OR 3 D/E/W D/E/W D/E D/E
SPC 145 - Interpersonal Communication 145 3 D/E D/E
Minimum Credit Hours: 19
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Elective Courses Credit Hours Fall Winter Spring Summer
You may choose any combination of these electives, if needed, to meet minimum graduation requirements.
Depending on courses selected to meet the Required Support Courses section above or the General
Education requirements, you may or may not need to take courses in this Elective Courses section.

If you have any question, please see a Criminal Justice Advisor in the Criminal Justice Program.
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CRJ 135 - Juvenile Justice 135 OR 3 D/E/O D/E/O
CRJ 136 - Corrections I - Introduction to

Corrections 136 OR 3 D/E D/E
CRJ 234 - Criminalistics: Criminal Investigation

Laboratory Techniques 234 OR 3 B 1§
CRJ 291 - Criminal Justice Internship 291 3 D/E D/E
Minimum Credit Hours: 11

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer
ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
POLS 131 - Introduction to American
Government and Political Science OR 3
SOC 131 - Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
BCA 140 - Software Applications 3 D/E/W/O D/E/W/O D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3
Wellness
(Complete one of the following courses below. Applies only to Associate of Arts and Associate of General Studies degrees)
Credit Hours Fall Winter Spring Summer
HPE 142 - Advanced First Aid 3

Minimum General Education Hours Required: 11
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Henry Ford Community College

Culinarian Skills

Certificate of Achievement - Technology Division Program Code: CULSK.CSGL.2002
Dennis Konarski 313-845-6390 dennis@hfcc.edu Student and Culinary Arts Center 163E
Jeff Click 313-845-9651 jclick@hfcc.edu Student and Culinary Arts Center 163D

Culinarian Skills Certificate - Chart
Your Own Course!

These courses provides the foundation
for quality food production in a
professional kitchen using both lab and
lecture classes. Once you’ve mastered
the basics, the opportunities are
endless. These courses may be used for
the Culinary Arts or Hotel Restaurant
Management Associate in Applied
Science.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
HOSP 121 - Introduction to Quality Food
Preparation - Lecture 121 2 D D
HOSP 123 - Introduction to Professional
Cooking - Lab 123 6 D D
HOSP 140 - Advanced Food Preparation 140 8 D/E D/E
Minimum Credit Hours: 16
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Culinary & Baking

Certificate of Achievement - Technology Division Program Code: CULBK.CMLT.2002
Dennis Konarski 313-845-6390 dennis@hfcc.edu Student and Culinary Arts Center 163E
Jeff Click 313-845-9651 jclick@hfcc.edu Student and Culinary Arts Center 163D

Let your creativity shine while learning
the various facets of the baking and
pastry fields. Students will also explore
international cuisine and the art of
garde manager by preparing decorative
cold food displays.
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Career Opportunities
+ Bakeries
+ Pastry Shops
* Hotels and Private Clubs
« Speciality Food Shops

Courses
Minimum Number of Credits To Graduate (Including Options/Electives): 0
* Only offered during the fall term

Required Core Courses Credit Hours Fall Winter Spring Summer
HOSP 121 - Introduction to Quality Food
Preparation - Lecture 121 2 D D
HOSP 123 - Introduction to Professional Cooking -
Lab 123 6 D D
HOSP 140 - Advanced Food Preparation 140 8 D/E D/E
HOSP 230 - Pastry and Foods 1230 6 D w
HOSP 240 - Pastry and Foods IT 240 6 w D
HOSP 245 - Hotel and Restaurant Desserts * 3 B!

Minimum Credit Hours: 31
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Henry Ford Community College

Culinary Arts Supervision

Certificate of Achievement - Technology Division Program Code: CULSU.CMLT.2002
Dennis Konarski 313-845-6390 dennis@hfcc.edu Student and Culinary Arts Center 163e
Jeff Click 313-845-9651 jclick@hfcc.edu Student and Culinary Arts Center 163d
Chart Your Own Course Accreditation

- HOSPITALITY STUDIES

Educational Foundation of the National
CERTIFICATE Restaurant Association
Chefs must have technical knowledge

and human resource skills to be

successful in today’s kitchens. Key

components of the supervision

certificate include training in food

sanitation, nutrition, and managerial

techniques.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 39

Required Core Courses Credit Hours Fall Winter Spring Summer
All of these courses may be used towards an Associate in Applied Science in Culinary Arts.

HOSP 105 - Applied Foodservice Sanitation *

HOSP 110 - Introduction to Hospitality Industry * 3 D/E D B
HOSP 121 - Introduction to Quality Food Preparation -
Lecture * 2 D D
HOSP 123 - Introduction to Professional Cooking - Lab * 6 D D
HOSP 130 - Food and Nutrition * 3 D B
HOSP 140 - Advanced Food Preparation * 8 D/E D/E
HOSP 210 - Hotel and Restaurant Supervision * 3 D D/E
HOSP 230 - Pastry and Foods I * 6 D w
HOSP 240 - Pastry and Foods IT* 6 w D

Minimum Credit Hours: 39

Recommended Course Sequence

Term 1 HOSP 105  HOSP 110 HOSP 121 HOSP 123
Term 2 HOSP 140  HOSP 210

Term 3 HOSP 230  HOSP 130

Term 4 HOSP 240

Students may take concurrently HOSP 230 and HOSP 240.
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Customer Service Professional

Certificate of Achievement - Business and Economics Division

Ms. Diane Smith
Elaine Saneske

313-845-9702
313-845-9645

dsmith@hfcc.edu
esaneske @hfcc.edu

Program Code: CUSRV.CERT.2001

Reuther Liberal Arts Building 330
Reuther Liberal Arts Building 328

This certificate program was developed
in consultation with businesses such as
Blue Cross Blue Shield, Detroit Edison,
and Ford Motor Company to prepare
students for a career in customer
service. The program emphasizes

the development of communication
and basic computer skills. It includes
training to work as a customer service
representative in a business call center.
Customer Service Representatives
(CSR’s) interact with a company’s
customers by answering questions
about such things as products,
services, or billings. They enter

orders for products, sell tickets, make

Minimum Number of Credits To Graduate (Including Options/Electives): 19

reservations, and solve problems that
customers are having. CSR’s may work
in the customer service area of stores
or in a call center receiving in-bound
calls from a company’s customers. You
talked with a CSR if you ever made a
call:

+ to get information about your

credit card or bank account.
« to order tickets by phone.
« to buy a product over the phone.

« to ask a question about a product
or service.

- to make hotel, airline, or rental car
reservations

Courses

The Customer Service Professional
Certificate program is designed to
train you for a career as a CSR. It
emphasizes the development of the
communication, telephone, computer,
and workplace skills necessary to
perform effectively as a CSR. It can be
completed in one semester. Since all
the courses in the certificate program
can be applied towards an Associate’s
Degree in Business, you can use the
program as a stepping-stone to the
attainment of the Associate’s Degree.
The Certificate requires a total of 19
credit hours.

Required Core Courses Credit Hours Fall Winter Spring Summer
BCA 101 - Computer Keyboarding 101 3 D/E/W D/E/W D/E D/E
BCA 140 - Software Applications 140 3 D/E/W/O D/E/W/O D/E D/E
BBA 133 - Business Behavior and Communication 133 3 D/E D/E B
BBA 155 - Customer Service & Salesmanship 155 3 D/E D/E
BBA 157 - Call Center/Help Desk Practicum 157 1 D
BBA 110 - Business Language Skills 110 3 D/E D/E
BBA 231 - Business Office Communications 231 3 D/E D/E

Minimum Credit Hours:

BCA 101
BCA 140

Term 1
Term 2

BBA 110
BBA 157

Course Sequence
BBA 155

BBA 231 BBA 133
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Henry Ford Community College

Digital Electronics

Certificate of Achievement - Technology Division Program Code: ELECDIGELE.CMLT.2003
Mark Siedlik 313-845-6353 msiedlik@hfcc.edu Technology Building 211H
David Wiltshire 313-845-9816 djwiltshire @hfcc.edu Technology Building 115D

This certificate can be earned while
pursuing an Associate of Applied
Science degree in Electrical Technology.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
ELEC 103 - Basic Electricity 4 D/E D/E
ELEC 106 - Basic Electronics D/E D/E
ELEC 115 - Digital Circuits I D/E D/E
ELEC 190 - Electronics Technology Co-op
ELEC 195 - AC/DC Circuit Analysis
ELEC 215 - Digital Circuits IT
ELEC 295 - Microprocessor Systems
Math 103 or higher level Math

Minimum Credit Hours: 24

W W W = W W
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Dynamometer Technician

Certificate of Achievement - Technology Division

Howard Freeman
David Wiltshire

313-845-6368
313-845-9816

hfreeman@hfcc.edu
djwiltshire @hfcc.edu

Program Code: DYNATECH.CMULT.2005

Technology Building 162C
Technology Building 115D

The certificate enables the student to
achieve job entry-level skills in those
courses relating directly to the set-up,
operation, and data acqusition system
commonly employed in automotive
chassis and engine dynamometers.
Career Opportunities

+ Engineering Technician

* Test Driver

+ Dynamometer Technician

+ Data Evaulation Specialist

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to

Minimum Number of Credits To Graduate (Including Options/Electives): 20

help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss of
credits earned at HFCC. See Appendix A
for a complete list of articulation
agreements. Transfer guides denote the
transferability of HFCC coursework
toward specific degree programs at
other institutions. It is important

that students who intend to transfer

to another institution consult the

Courses

appropriate articulation agreements
and/or transfer guides to ensure the
transferability of the courses they take
to the institution they plan to attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:
+ Lawrence Technological University
* Wayne State University

Because the Certificate of Achievement transfers into the two-year degree program, it is highly
recommended that students complete certificate requirements prior to degree requirements.

Mini-Certificates of Achievement/Automotive Technology
Upon successful completion of the following courses, the student will, upon application, receive a
Certificate of Achievement. These courses can be applied to the Associate in Applied Science Degree in

Automotive Technology.

Required Core Courses Credit Hours Fall Winter Spring Summer
AUTO 100 - Internal Combustion Engines 3 D/E D/E
AUTO 110 - Automotive Electricity 3 D/E D/E
AUTO 120 - Fuel Management Systems 2 D/E D/E
AUT 130 - Automotive Ignition Systems 2 B B B B
AUTO 150 - Diagnosing and Engine Evaluation 2 B B
AUTO 210 - Automotive Engine Dynamometer 2 I I
AUTO 230 - Automotive Diesel Principles 2 B B
AUTO 237 - Computerized Engine/Vehicle Emission
Control System 2 E
AUTO 187 - Automotive Engine Tune-Up 2 B B
Minimum Credit Hours: 20
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Henry Ford Community College

Education Paraprofessional

Certificate of Achievement - Other Academic Division Program Code: EDPAR.CMLT.2002
Janice Gilliland 313-845-9740 JGilliland @hfcc.edu Reuther Liberal Arts Building 235
Diane Green 313-845-9748 DGreen@hfcc.edu Learning Resources Center 117
The 32-hour Education Those who wish to earn an Associate

Paraprofessional Certificate of in Arts Degree in Pre-Elementary

Achievement is designed to increase the Education may apply the total hours

students’ knowledge in specific content of the certificate program toward that

areas and to promote the development degree. However, ENG 121 and HPE

of interactional skills necessary for 142 may not apply toward a Bachelor’s

working with children. This certificate Degree in Elementary Education.

also enables those presently employed Please consult the transfer guides in

as paraprofessionals to become more the University Transfer, Advising, and

effective as aides. Upon successful Career Counseling Center.

completion of the program, students
receive a certificate of achievement.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer

CIS 221 - Instructional Technology for Elementary
Teachers

ENG 131 - Composition

ENG 132 - Composition II

ENG 246 - Introduction to Children’s Literature

ENG 121 - Assisting with Elementary Reading

HPE 142 - Advanced First Aid

MATH 121 - Mathematics for Elementary
Teachers I

MATH 221 - Mathematics for Elementary
Teachers II

PSY 131 - Introductory Psychology

PSY 256 - Educational Psychology

PSY 294 - Educational Psychology Practicum

Science at the 100 level or higher

D/E/W/0 D/E/W/0 D/E/O D/E/O

W W W W W W

A\ %)

D/E D/E D/E

D/E D/E D/E B}

_—0 W W

Minimum Credit Hours: 35
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Electrical Technology

Associate in Applied Science - Technology Division

Mark Siedlik
David Wiltshire

313-845-6353
313-845-9816

msiedlik@ hfcc.edu
djwiltshire @hfcc.edu

Catalog 2005-2006

Program Code: ELECT.AAS.2004

Technology Building 211H
Technology Building 115D

The Electronics Technology program at
HFCC starts with the basic principles
of electricity and proceeds to the
concepts of solid state components
such as diodes, transistors, integrated
circuits, and microprocessor systems.
More advanced courses show how
these fundamental principles are
applied to machine control, computers,
power supplies, amplifiers, oscillators,
industrial control, and instrumentation
systems.

Laboratory instruction (about 50%

of class time) teaches the use of test
equipment, setting up circuits, trouble
shooting, and calibrating systems.

The Electronic Technology facilities
are state-of-the-art offering the high-
tech training necessary to prepare you
for job success in today’s economy.
Working conditions are simulated in
five fully-equipped laboratories where
students put electrical-electronics
theory to practice. Along with hands-
on lab experience, computer-simulated
circuit analysis is used in most of the
electronics courses.

NOTE: Students must complete

a minimum of 62 credit hours of
study for the Associate of Applied
Science Degree consisting of required
core, required support, and general
education courses. To graduate, the
student must fulfill the Computer
Literacy Requirement either by
successfully completing one of the
Computer Literacy Courses (see page
330) or by passing the Computer
Literacy Test.

Career Opportunities

This program leads to an associate
degree in Electrical/Electronics
technology, which prepares individuals
for positions in the following careers:

» Computer Service

* Instrumentation Set-up

* Machine Service

* Quality Control

* Research and Development

* Machine Controls

+ Instrumentation Repair

* Microprocessor Systems

+ Product Evaluation

« Sales

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss of
credits earned at HFCC. See Appendix
A for a complete list of articulation
agreements. Transfer guides denote the
transferability of HFCC coursework
toward specific degree programs at
other institutions. It is important

that students who intend to transfer
to another institution consult the
appropriate articulation agreements
and/or transfer guides to ensure the
transferability of the courses they take
to the institution they plan to attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:
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+ Davenport University

+ Eastern Michigan University

* Ferris State University

+ Lawrence Technological University
+ Siena Heights University

+ University of Michigan - Dearborn
+ Wayne State University
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Henry Ford Community College

a Courses
-§ Minimum Number of Credits To Graduate (Including Options/Electives): 62
=
8 Required Core Courses Credit Hours Fall Winter Spring Summer
3 ELEC 103 - Basic Electricity 4 D/E D/E
A ELEC 106 - Basic Electronics 3 D/E D/E
§ ELEC 115 - Digital Circuits I 3 D/E D/E
=] ELEC 145 - AC/DC Rotating Machines 3
8 ELEC 155 - Analog Electronics 1 3
E ELEC 195 - AC/DC Circuit Analysis 3
= ELEC 200 - Ladder Diagrams and Motor Controls 3
7y ELEC 205 - Analog Electronics 11 3
S ELEC 215 - Digital Circuits II 3
= ELEC 245 - Programmable Logic Controllers 3
LEC 255 - Instrumentation Systems 3
ELEC 260 - Automation Controls and Robotics 3
ELEC 295 - Microprocessor Systems 3
Minimum Credit Hours: 40
Required Support Courses Credit Hours Fall Winter Spring Summer
MATH 112 - Trigonometry or higher 3 D/E D/E
PHYS 120 - Technical Physics OR 4 B B B
PHYS 131 - Liberal Arts Physics 4 D/E/W/O D/E/W/0 D/0
Minimum Credit Hours: 7
Elective Courses Credit Hours Fall Winter Spring Summer
AUT 170 - Related Technical Automotive OR 4 B B
DRAF 110 - Introduction to Industrial Drafting OR 3 D/E D/E D/E
DRAF 120 - Introduction to CAD OR 4 D/E D/E D/E
ELEC 120 - Basic Hydraulics OR 3
ELEC 185 - Pneumatics OR 3
ELEC 190 - Electronics Technology Co-op OR 1
MPS 100 - Manufacturing Processes I OR 6 D/E D/E B
MPS 140 - Introduction to CNC 4 D/E D/E 18
Minimum Credit Hours: 6

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer

ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
CRJ 131 - Introduction to Law Enforcement and

Criminal Justice OR 3 D/E/O D/E/O D/O
POLS 131 - Introduction to American Government and

Political Science OR 3
SOC 131 - Introduction to Sociology 3
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Computer Literacy oy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test) 0%
Credit Hours Fall Winter Spring Summer 3
CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E 5
ACT 112 - Computers in Architecture OR 1 w w Q
BCA 140 - Software Applications OR 3 D/E/W/O D/E/W/O D/E D/E c
CIS 100 - Introduction to Information Technology OR 3 D/E/W/O D/E/W/O D/E D/E 2
. o
CIS 221 - Instructional Technology for Elementary o
Teachers OR 3 193
CIS 223 - Instructional Technology for Secondary Q
Teachers 3 E=)
=
g
=3
7

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9
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g Energy Technology

‘a Associate in Applied Science - Trade & Apprentice Division Program Code: ENGRY.AAS.2004
=

Q

il Gregory Laskowsky 313-317-1550 glaskowsky @hfcc.edu Technology Building 164D
A Robert Morrish 313-845-6436 rmorrish@hfcc.edu Technology Building 115A
2

=1

Q

Q Energy Technology is a degree program application engineer, licensed power to another institution consult the

g that presents an overall study of the engineer or building engineer, or appropriate articulation agreements
vy principles of energy production and representative for power equipment and/or transfer guides to ensure the

S its uses. It provides the student with a or instrument and control equipment transferability of the courses they take
@  rounded background in the principles found in buildings of all sizes. to the institution they plan to attend.

of measurement, conservation, and
operation and repair of residential/
commercial heating, air conditioning,
and refrigeration equipment.

Transfer Options/Requirements Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

Career Opportunities to other institutions once they have

Upon successful completion of the completed their studies at HFCC. eSOt L
Associate in Applied Science Degree Articulation agreements ensure that institutions students enrolled m this
in Energy Technology, the student is graduates from HFCC can transfer to program frequently transfer to include:
qualified for an entry-level position another institution and work towards * Davenport University
as an energy conservation technician, a bachelor’s degree without a loss of + Eastern Michigan University
HVAC service and installation credits earned at HFCC. See Appendix « Ferris State University
technician, facilities manager or A for a complete list of articulation « Lawrence Technological University
fzicﬂlt/lss .rllz;mtenance technician, ?gree?erlljt.sl.. Tra?gelz:régéndes denotithe - Siena Heights University
plant/building energy manager, ransferability o coursewor o o
residential/ co%nmerfgal energy auditor, toward specigc degree programs at " University of M{chlg?n - Dearborn
field service engineer, HVAC design/ other institutions. It is important * Wayne State University
estimating or sales engineer, field that students who intend to transfer

Courses

All students working towards an Associate in Applied Science in Energy Technology degree must
complete all core courses, concentration courses in either Residential Heating/Cooling or Power/Building
Engineer, and advanced energy systems skill courses. General Education requirements must be met as well.

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Spring Summer

The core courses listed are required for all Energy Technology associate degrees, whether the
concentration area is in Residential Heating/Cooling or in Power/Building Engineer.

ENT 100 - Basic Workplace Skills (PO) 1 D/E D/E
ENT 101 - Introduction to Energy Technology 2 D/E D/E D/E
ENT 105 - Introduction to RACH (PO) 2 D/E D/E D/E
ENT 107 - Applied Instrumentation - Electrical (PO) 2 D/E
ENT 141 - Power Engineering I- Energy Conversion

Fundamental (PO) 2
ENT 260 - Energy Systems Management (PO) 4 D/E
MEMT 103 - Industrial Computer Exploration (PO) 2 D/E D/E D/E
Minimum Credit Hours: 15
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Required Concentration Courses Credit Hours Fall  Winter Spring Summer
Students concentrating in Power/Building Engineer must take 17 rather than 16 credits in their
concentration. Ten of the credits are courses identified as Power/Building concentrations. The

additional 7 credits shoud be selected from courses identified as Power/Building concentration

electives.
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ENT 104 - Heating Technology (PO) HVAC concentration 4 D/E D/E D/E
ENT 113 - Refrigeration Technology HVAC concentration 4 IE) IE) IE)
ENT 119 - Air Conditioning Technology HVAC concentration 3 B B
ENT 108 - Introduction to Heating and Cooling Codes HVAC concentration 2
ENT 106 - Sheet Metal Fabrication for Systems HVAC concentration 2 D/E D/E D/E
ENT 145 - Power Engineering II - Boilers and Auxiliaries (PO)
Power/Building concentration 4
ENT 256 - Power Engineering III - Steam Plant Operation Lab (PO)
Power/Building concentration 4 IE) B
ENT 259 - Power Engineering IV- Plant/Building Operations &
Maintenance (PO) Power/Building concentration 2 E E
ENT 201 - Applied Instrumentation: Electronics Power/Building
concentration elective 3 g g
ENT 231 - Applied Digital Control Systems (PO) Power/Building
concentration elective 3 IE) B
MEMT 241 - Power Engineering/Refrigeration License Review (OL)
Power/Building concentration elective 5
MEMT 248 - Power Engineering-Steam License Review Course (OL)
Power/Building concentration elective 5
MEMT 116 - HP Boiler Operation/Maintenance And License Prep Course
(OL) Power/Building concentration elective 2
MEMT 115 - Boiler (LP) Heating Plant Operation & Maintenance (OL)
Power/Building concentration elective 2 B B
ENT 235 - Industrial Controls Calibration Techniques Power/Building
concentration elective 3 g g
ENT 240 - Control Systems: Microprocessor Based Power/Building
concentration elective 3 IE) B
Minimum Credit Hours: 16
Advanced Skills Courses CreditHours Fall Winter Spring  Summer

Students should select 12 credits from the Advanced Skills courses according to their areas of
concentration.

ENT 212 - Light Commercial Heating Systems (PO) HVAC or P/B concentration 3 B B
ENT 216 - Light Commercial Refrigeration Systems HVAC or P/B concentration 3
ENT 219 - RACH Light Commercial Systems HVAC or P/B concentration 3 B
ENT 265 - Energy Systems Design HVAC concentration 5 D/E  D/E
ENT 230 - Michigan Mechanical Contractor Licensing Examination Preparation

HVAC concentration 4 w
ENT 201 - Applied Instrumentation: Electronics P/B concentration 3 B
ENT 231 - Applied Digital Control Systems (PO) P/B concentration 3 E B
ENT 240 - Control Systems: Microprocessor Based P/B concentration 3 1) 18/
ENT 248 - Power Engineering First Class License Review (PO) P/B concentration 3 E B
MEMT 241 - Power Engineering/Refrigeration License Review (OL) P/B concentration 5
MEMT 248 - Power Engineering-Steam License Review Course (OL) P/B concentration 5
Minimum Credit Hours: 12

Continued on next page
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General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)
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Credit Hours Fall Winter Spring Summer
POLS 131 - Introduction to American Government
and Political Science 3
SOC 131 - Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
MEMT 103 - Industrial Computer Exploration (PO) 2 D/E D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition 3 D/E/W/O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9
MFMT 103 is part of the required core.

Student must also take 4 credits from MATH 100 or above and 4 credits from CHEM 131, PHYS 120 or
PHYS 131.
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Associate in Science - Science Division

Associate Dean, Science
Associate Dean, Mathematics

313-845-9632
313-845-9631

science@hfcc.edu

Program Code: ENGIN.AS.2002

Science Building 107
Liberal Arts 244

Engineers use knowledge of
mathematics and natural sciences

to build structures, design devices,
develop new products, and harness the
forces of nature. Engineering schools
in southeast Michigan can prepare
you to enter several fields, including
aerospace, chemical, civil, computer,
electrical, industrial, mechanical, and
biomedical engineering.

The Associate of Science in Pre-
Engineering program provides the first
two years of a student’s engineering
education. Articulation agreements
guarantee admission to the final

two years of engineering school at
several universities to students who
satisfactorily complete the AS in
Pre-Engineering at HFCC. These
articulation agreements also maximize
the transferability of your HFCC
coursework.

Although the core engineering
curriculum is fairly standard among
accredited engineering schools,
students should consult with the
engineering advisor to determine which
courses they should take, depending

on the engineering discipline and the
engineering school to which they will
transfer.

Although the minimum requirement
for completing the program is 60 credit
hours, students may be able to take
additional coursework at HFCC and
transfer it to the 4-year institution.

Career Opportunities

Aerospace engineers design airplanes
and spacecraft. (http://www.bls.gov/
0co/0c0s028.htm)

Biomedical engineers research and
design things like medical equipment,
prosthetics, and surgical devices used
in the health care industry.(http://
www.bmes.org)

Chemical engineers use the principles
of both chemistry and engineering in
fields as diverse as chemical production,
surface coatings, computer design,
agriculture, and spacecraft design.
(http://www. aiche.org)

Civil engineers can specialize in

many areas, including structural,
transportation, environmental,
geotechnical, urban planning, and
water resources. (http://www.asce.org)

Computer engineers and electrical
engineers deal with subjects that range
from power distribution to computers
and communication. (http://www.ieee.org)

Industrial engineers work in a wide
variety of fields to make processes go
more smoothly. (http://www.ieenet.org)

Mechanical engineers design
machinery of many different kinds,
from automobiles to robots. (http://
WWw.asme.org)

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss of
credits earned at HFCC. See Appendix
A for a complete list of articulation
agreements. Transfer guides denote the
transferability of HFCC coursework
toward specific degree programs at
other institutions. It is important

that students who intend to transfer
to another institution consult the
appropriate articulation agreements
and/or transfer guides to ensure the
transferability of the courses they take
to the institution they plan to attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:
+ Lawrence Technological University
* Michigan Technological University
+ University of Detroit Mercy
+ University of Michigan - Ann Arbor
+ University of Michigan - Dearborn
* Wayne State University

Admission Requirements/FEligibility

Engineering school is a rigorous
academic program that requires strong
math and science skills. Students

in engineering programs at 4-year
colleges and universities typically
take 16-18 credit hours each semester.
The majority of these courses are

in natural sciences, mathematics,

and engineering. Students planning
to enter engineering should take a
rigorous high school background
including four years of college prep
math and science.

Most courses that apply toward
engineering degrees require calculus
as a prerequisite. Engineering schools
calculate that, in order to finish a
degree in four years, students should
start calculus in their first semester

in college. If you do not place into
calculus, it will take you longer to earn
your degree.

Students who are interested in
engineering fields, but who do not have
a strong aptitude for math may want

to investigate programs in engineering
technology. Although we do not have
a formal degree program, our courses
do transfer into the Bachelor of Science

n

Continued on next page
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Henry Ford Community College

programs in engineering technology at the college or university to which they encourage students to take advantage of
several universities. intend to transfer. this and to complete as many courses as
Additional Program Requirements The minimum requirement for earning ~ they can transfer at HECC.

the AS in Pre-Engineering is 60 credit
hours. However, engineering schools
will accept as many as seven additional
courses from HFCC transfer students
toward BS degrees in engineering. We

Requirements for different fields of
engineering and schools vary. Students
must consult with an engineering
advisor to plan an appropriate course
of study for the area of engineering and

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 60
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Required Core Courses Credit Hours Fall Winter Spring Summer
MATH 180 - Calculus I 5 D/E D/E D/E 1g)
MATH 183 - Calculus II 5 D/E D/E ]

MATH 280 - Calculus ITI 5 D/E D/E
MATH 289 - Differential Equations 4 D/E D/E
CHEM 141 - Principles of General and

Inorganic Chemistry I 5 D/E D/E D
PHYS 231 - Engineering Physics 5 D/E B D
PHYS 232 - Engineering Physics (Continued) 5 D D
Consult the engineering advisor and choose one of the following as appropriate for your program.
BEC 133 - Basic Economics OR 3 D/E D/E
BEC 151 - Principles of Macro Economics OR 3 D/E/W/O D/E/W/O D/E/O D/E
BEC 152 - Principles of Micro Economics 3 D/E/W/O D/E/W/O D/E/O D/E
Minimum Credit Hours: 37
Required Support Courses Credit Hours Fall Winter Spring Summer

6 hours of Humanities (Group I) AND
3 hours of Social Science (Group III)

Minimum Credit Hours: 9

Elective Courses Credit Hours Fall Winter Spring Summer
Courses in this section are listed as “elective”because they are not required for all engineering programs.
Students should consult with the engineering advisor to choose the proper set of courses for their
program of study.

Choose a minimum of eight credit hours from these courses.

BIO 131 - Introductory Biology 4 D/E D/E D D
BIO 150 - Biology: Organisms, Genes, and Ecology 4 D B
BIO 152 - Biology: Cells and Molecular Biology 4 B} D
CHEM 142 - Principles of General and
Inorganic Chemistry IT 5 D/E D/E
CIS 170 - ‘C’ Programming 3
ENGR 130 - Introduction to Engineering 3 D/E D/E
ENGR 201 - Science of Materials 3 E
ENGR 232 - Statics 3 E
ENGR 233 - Dynamics 3 B
BIO 131 - Introductory Biology 4 D/E D/E D D
Minimum Credit Hours: 8
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General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)
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Credit Hours Fall Winter Spring Summer
ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
POLS 131 - Introduction to American Government
and Political Science 3

Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test 0

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition 3 D/E/W/O D/E/W/O D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9

Students must consult an engineering advisor to assure that the options for General Education
requirements will count toward the degree at the intended transfer institution.

Information for students whose program falls under the new general education requirements:

Students should choose a course from American Society, Events, Institutions, and Cultures that meets
the requirements of the transfer institution.

Engineering students may use MATH 180 as the prerequisite for CIS 170.

We recommend that students fulfill the Computer Literacy requirement with the computer literacy test,
since no other options transfer into the engineering programs.

Students should consult the engineering advisor to determine whether they should fulfill the Information
Literacy and Written Communication requirement with ENG 132 or 135.

Recommended Course Sequence

Students should consult an engineering advisor for suggested course sequences for their intended field
of engineering.
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Henry Ford Community College

Environmental Studies

Associate in Science - Science Division

Judy Kelly

313-845-9728

jkelly@hfcc.edu

Program Code: ENVIRN.AS.2004

Science Building 104E

The Associate in Science in
Environmental Studies program
emphasizes the interdisciplinary nature
of environmental problem solving at
the local, regional, and international
levels. Students completing this program
can transfer to Bachelors-level degree
programs in four broad areas: land
resources, nature studies, resource and
policy management, and urban service.

Although the minimum requirement
for completing the program is 60 credit
hours, students may be able to take
additional coursework at HFCC and
transfer it to the 4-year institution.

Career Opportunities
Some occupations of Bachelors-level
environmental studies majors are:

+ Teacher

+ National Park Naturalist

* Resource Policy Planner

+ Air Quality Analyst

* Regional Land Use Planner

+ Public Health Officer

+ Public Interest Group Director

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 60

intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

+ University of Michigan - Dearborn

Required Core Courses Credit Hours Fall Winter Spring Summer
Some of these courses fulfill graduation and general education requirements.
BIO 139 - Environmental Science 4
BIO 141 - Botany 4
BIO 143 - Zoology 4
CHEM 141 - Principles of General and Inorganic
Chemistry I 5 D/E D/E D
GEOL 131 - Physical Geology 4 D/E D/E D/E D
GEOG 131 - Principles of Physical Geography 4
BCA 140 - Software Applications 3 D/E/W/O D/E/W/O D/E D/E
BEC 152 - Principles of Micro Economics 3 D/E/W/0 D/E/W/0 D/E/O D/E
ATMS 131 - Weather and Climate OR 3
GEOG 231 - Introduction to Geographic Information
Systems 3
Minimum Credit Hours: 34
Required Support Courses Credit Hours Fall Winter Spring Summer
MATH 112 - Trigonometry or a higher level math course 3 D/E D/E

6 hours of Humanities (Group I)

Required core courses meet the degree requirements for Group II and Group III.

Minimum Credit Hours:

D=Day E=Evening W=Weekend O=Online
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Elective Courses Credit Hours Fall Winter Spring Summer
Electives should be chosen to meet the requirements of the transfer institution.

Minimum Credit Hours: 8

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.
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American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer
ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
CRJ 131 - Introduction to Law Enforcement and
Criminal Justice OR 3 D/E/O D/E/O D/O
POLS 131 - Introduction to American Government and
Political Science OR 3
SOC 131 - Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
BCA 140 - Software Applications 3

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition 3 D/E/W/0 D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9

Students must consult an Environmental Studies advisor to assure that the options for general studies
requirements will count toward the degree at the intended transfer institution.

Students should choose a course from the American Society, Events, Institutions, and Cultures and
the Information Literacy and Written Communications areas that meet the requirements of the transfer
institution.

BCA 140 is required for the program and meets the Computer Literacy requirement.

Recommended Course Sequence

Consult the environmental studies advisor for suggested course sequences for your intended area of study.
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Firefighter/Paramedic

Associate in Applied Science - Health Careers Division Program Code: FFPAR.AAS.2000

313-317-6582
313-845-9877

Health Careers Education Center 132
Health Careers Education Center 132

Shannon Bruley
Ronald Bodurka

sbruley@hfcc.edu
rbodurka@hfcc.edu
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The Firefighter/Paramedic degree
program offers a career pathway for
individuals seeking an entry-level
position with a full-time municipal
fire service. This program is a
combination of academic education
with necessary hands-on skills. Degree
recipients will have an associate in
applied science, an EMT-Basic license,
paramedic certification, Fire Fighter

I & II certification and field clinical
experience.

The Michigan Fire Fighters’ Training
Council (MFFTC) sanctions the
academies that HFCC recognizes. The
MFFTC certifies our instructors for

all fire-related classes. The Michigan
Department of Community Health
(MDCH) has granted the highest level
of accreditation to all EMS courses

at HFCC. All EMS instructors are
currently licensed by MDCH and all
lead instructors are licensed Instructor
Coordinators. Each staff member holds
an individual “specialty” in the field
in which they work. This enhances
the educational experience at HFCC.
Advanced Cardiac Life Support and
Pediatric Advanced Life Support are
just two examples of the certificates
that our successful students earn while
in the program.

EMT-Basic Certification and Paramedic
Certification

The paramedic program at HFCC
reflects the new national curriculum
and all successful completers are
eligible to take the National Registry
certification exams. The college
reserves the right to change policies
and course requirements in effect at the
time of catalog publication. The EMS
portion of the program is constantly
updated to meet the changing needs
of the profession. This is reflected in
the high success rate of our graduates

D=Day E=Evening W=Weekend O=Online

both on the National Registry and in
practice.

Career Opportunities

Employment opportunities range

from municipal fire services to field
and hospital-based emergency care
positions. Firefighting positions are
highly competitive which is why we
encourage all students to complete

the A.A.S. as a Firefighter/Paramedic.
This 90+/- credit hour associate level
program is actually a 3-year degree
program. Students who successfully
complete the full program can transfer
to Siena Heights University as a Senior,
with only one year remaining in order
to complete a bachelor degree (inverted
major with B.A.S., Bachelor of Applied
Science). This positions our graduates
well above many entry-level applicants
for the coveted Firefighter positions.

In EMS, paramedics are in high
demand. According to the U.S.
Department of Labor, Bureau of
Labor Statistics, “Employment of
emergency medical technicians and
paramedics is expected to grow faster
than the average for all occupations
through 2012” (Occupational Outlook
Handbook, 2004-2005 Reprint). For
addtional information, view the
following web sites:

+ U.S. Department of Labor, Bureau
of Labor Statistics, http://www.
stats.bls.gov/oco/reprints/ocor009.
pdf

+ National Association of Emergency
Medical Technicians, http://www.
naemt.org

+ Natonal Registry of Emergency
Medical Technicians, http://www.
nremt.org

* National Highway Transportation
Safety Administration, EMS
Division, http://www.nhtsa.dot.
gov/people/injury/ems
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Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss of
credits earned at HFCC. See Appendix
for a complete list of articulation
agreements. Transfer guides denote the
transferability of HFCC coursework
toward specific degree programs at
other institutions. It is important

that students who intend to transfer
to another institution consult the
appropriate articulation agreements
and/or transfer guides to ensure the
transferability of the courses they take
to the institution they plan to attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

+ Siena Heights University
Occupational Exposure/Risk

In emergency medical services, both
in school and on the job, exposure to
infectious diseases and latex may be
minimal to moderate depending on
the setting in which you are working.
Exposure to illness and infectious
disease is an occupational risk for all
health care workers. Persons should
not become health care workers unless
they recognize and accept this risk.
Proper education and strict adherence
to well established infection-control
guidelines, can reduce the risk to a
minimum. Persons who have latex



sensitivity or allergies should consult
with a physician prior to entering the
program for guidance on the merits of
continuing in a health care career.

Admissions Requirements/Eligibility

The first year of studies for the
Emergency Medical Services degree

is open enrollment. Students should
place into ENG 131 in order to be
most successful. Students wishing to
enter the second year of studies, which
includes the paramedic core, must
apply through the EMS office in Health
Careers. This level of studies begins
every FALL semester. Acceptance

to the college is granted to most
applicants and does not constitute nor
guarantee admission to the paramedic
core studies. Early advising for course
sequencing is highly recommended.
Students are accepted into the
program baced on a “first qualified,
first accepted” basis. All potential
placements must be registered on the
wait list in the EMS office.

For EMS 200 level courses, students

will need to satisty the following

prerequisites:

1. EMT-Basic MI License (with

a current National Registry
Certificate preferred), BIO 233,
BIO 234, AH 100, AH 120 & AH
105 (or equivalent)*

2. ASSET Math Score of 39 on the
Numerical Skill Unit or COMPASS
Pre-Algebra score of 39 or
successful completion of Math 075.

3. ASSET Reading Score of 43 or
COMPASS reading score of 84 or
successful completion of ENG 081.

*A grade of C or better is required for
successful completion of all courses
(core and support) required in the EMS
program. Students not receiving a C or
better cannot continue in the program
until they have successfully repeated
the course(s) failed. Students who

do not successfully complete all co-
requisite courses in the EMS Program
cannot continue with that same class
of students. Therefore, students who
fail must repeat all coursework (200+
and up) from the beginning up to

the point that they failed, and then
progress in sequence with the new
class of paramedic students. Students
who need to repeat paramedic must
request to be put on the waiting list
for the following year. Re-admittance
is subject to seat capacity and prior
performance.

Additional Program Requirements

Health Appraisal:

Each student is required to complete

a Health Appraisal Form, copies of
which are available in the Health
Careers Office. This appraisal
includes a physical, blood titers (to
validate immunity to childhood
immunizations), TB test, Hepatitis B
and boosters if necessary. The cost for
this appraisal is in addition to the basic
tuition and fee schedule.

Students in the EMS program are
expected to meet the same physical

and mental requirements as emergency
medical technicians. A representative
job profile, also available in the Health
Careers Office, lists the specific physical
and mental requirements as well as

the environmental conditions of the
occupation.

Criminal Background Check and Drug
Screen:

Consistent with Section 20173 of the
Michigan Public Health Code and the
requirements of our clinical affiliates, a
Criminal Background Check and Drug
Screen” is required for all students

in EMS programs prior to beginning
clinical assignments. The cost for this
test is in addition to the basic tuition
and fee schedule.

*Students with a history of alcohol
related driving offenses and or felony
convictions will find it difficult if not
impossible to gain employment in
public safety careers. For questions
regarding this policy, contact the
Health Careers Office. Students who
are not cleared for clinical through
the Health Appraisal, Criminal
Background Check and Drug Screen
will not be able to complete the EMS
education programs and will not be

Catalog 2005-2006

eligible to receive the subsequent EMS
certifications/licenses.

Uniforms:

Uniform shirts are provided through
the program at the Basic EMT level.
Pants, shoes, work belt, stethoscope,
and National Registry exam fees are
in addition to the basic tuition and fee
schedule.

Job Placement:

Information about career placement
and job success is available through
either the Health Careers Office or the
College’s Job Placement Office.

Dual Paramedic/Nursing Candidates:
Paramedic candidates dually preparing
for nursing will need to complete three
additional courses as follows: PSY 131
and PSY 253 and SOC 131. Nursing
candidates dually preparing for EMS
studies will need to complete three
additional courses as follows: AH 100,
AH 120, AH 105.

Program Durations Limits/Updates/
Changes
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Once a student is admitted/enrolled
into the paramedic portion of the EMS
degree, that student must complete
with that same group of students. If
for any reason a student must stop
attending after successfully completing
any portion thereof, and wish to
complete, the student must reapply
through the EMS office for the desired
year of return. Because of the rapid
changes in healthcare, legislation, and
resulting course content, successfully
completed EMS classes must be
repeated in order to assure competence.
This applies to all second year students
who start, stop, and then return for
completion. Early advising through the
EMS office is essential.

Registry/Certification/Licensure
Exam Information

EMS Certification:

If an individual is a convicted felon,

it could disqualify him/her from
obtaining the necessary National
Registry Certification. For the specific
National Registry EMS Policy, go to
http:www.nremt.org/about/policy_
felony.asp
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EMS Licensing:

After obtaining a National Registry
Certificate, individuals can apply for a
Michigan Licensure, which is necessary
to practice EMS as a profession. If

an individual is a convicted felon,
questions regarding potential licensure
should be directed to the Michigan
Department of Community Health,

Bureau of Health Professions, or go to
the following web site: http://www.
michigan.gov/mdch.

national registry exams for the
designation of Nationally Registered
Emergency Medical Technician-Basic
or Nationally Registered Emergency
Medical Technician-Advanced.

Accreditation

The Emergency Medical Services
program is accredited by the Michigan
Department of Community Health,
Bureau of EMS. Graduates of the
program are eligible to sit for the

Courses
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Required Core Courses are listed in the order in which the core EMS courses must be taken. Corequisites
are tagged together with the word, “AND.” Careful course sequencing is essential.

Minimum Number of Credits To Graduate (Including Options/Electives): 90

Required Core Courses Credit Hours Fall Winter Spring Summer

63.5 credit hours includes the addition of 9 credit hours for the Fire Fighter | and Fire Fighter Il
certifications that are brought into Henry Ford Community College from the training academy. To
receive this credit on your transcript, see the EMS Program Manager after you have completed your first
semester of Paramedic studies (200+ level EMS coursework).

EMS 100 - EMT - Basic Fundamentals AND 9 D/E D/E

EMS 106 - EMT - Basic Procedures AND 2.5 D/E D/E
EMS 109 - EMT - Basic Clinical Externship 2 D/E/W D/E/W
EMS 200 - Paramedic I AND 3 B
EMS 210 - Paramedic IT AND 3 B
EMS 205 - Paramedic LabI AND 3 B
EMS 290 - Advanced Clinical I 4 D/E/W
EMS 220 - Paramedic ITT AND 4 1§
EMS 230 - Paramedic IV AND 4 1§
EMS 215 - Paramedic Lab II AND 4 1)
EMS 295 - Advanced Clinical IT 4 D/E/W
EMS 240 - Paramedic V. AND 3 B
EMS 225 - Paramedic Lab ITT AND 2 E}
EMS 299 - Advanced Clinical IIT 4 D/E/W
Choose one course from the following:
FS 201 - Fire Investigation: Origin and Causes OR 3 I
CRJ 131 - Introduction to Law Enforcement and
Criminal Justice OR 3 D/E/O D/E/O D/O
CRJ 132 - Police Administration - Staff and Line
Operations OR 3 D/E D/E
MGT 237 - Psychology in the Workplace OR 3 D/E
MGT 238 - Labor-Management Relations OR 3 D/E
MGT 240 - Creative Problem Solving 3 D/E D/E
Minimum Credit Hours: 63.5
Required Support Courses Credit Hours Fall Winter Spring Summer
AH 105 - Basic Life Support for Healthcare Providers Highly recommended before
taking any course with an EMS prefix 0.5 E/W w B E
AH 100 - Medical Terminology Highly recommended before taking any course
wtih an EMS prefix D/E/W D/E/W D/E D
AH 120 - Pharmacology for Allied Health 3 I D/E
BIO 233 - Anatomy and Physiology I 4 D/E/W D/E/W D/E D/E
BIO 234 - Anatomy and Physiology II 4 D/E/W D/E/W D/E D/E

D=Day E=Evening W=Weekend O=Online
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General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)
Credit Hours Fall Winter Spring Summer

POLS 131 - Introduction to American Government
and Political Science 3
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Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test 0 D/E/W D/E/W D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition 3 D/E/W/0 D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3

Minimum General Education Hours Required: 9

CLT is the recommended option in order to meet the Computer Literacy requirement since it does NOT
ADD to the total number of required credit hours. Students may take one of the other course options
which meet this requirement but it is not included in the 90 hours required to graduate.

Although it is not required or included in the total hours for an AAS, Firefighter/Paramedic, the EMS
program highly recommends that all EMS students take a Wellness course. HPEA 117 and HPE 155 are
excellent options.

Recommended Course Sequence

Spring/Summer | AH 105 AH 100 ENG 131
Fall l EMS 100 EMS 106 EMS 109
Winter | AH 120 BIO 233 ENG 132
Spring/Summer Il BIO 234 POLS 131 CLT 100
Fall ll EMS 200 EMS 210 EMS 205 EMS 290
Winter Il EMS 220 EMS 230 EMS 215 EMS 295
Spring/Summerlll  EMS 240 EMS 225 EMS 299 MGT 237
CLINICAL
Basic:

We require two rotations in the field, usually 8 a.m. to 8 p.m., with Monday through Sunday scheduling
options and two rotations in the hospital emergency room, with scheduling options available 24/7.
Clinical for EMT Basics will be explained, thoroughly, during the EMS 100 course in the first week of
classes.

Continued on next page
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Paramedic:

EMS clinicals are made available at the discretion of our host EMS Departments and Hospitals. Students
are encouraged to keep flexible schedules during school to accommodate the advanced clinical
experience. Atthe paramedic level (EMS clinical 290, EMS 295 and EMS 299), many of the rotations
outside of the ER, are daytimes and during the traditional work week. Examples of this are OR and
Cardiac Cath labs. Clinical is explained, in depth, at the Paramedic orientation in August, before the
FALL Il start of paramedic courses.

Clinical courses, basic and advanced, show TBA in the Time/Day area of the schedule. We try very hard
to individualize clinical rotations to each student’s needs.

The Second year:

Sequencing for EMS 200+ level course-work is not optional. Paramedic (EMS 200+) courses begin in Fall
and end in Spring without exception. Prior to that, courses can be taken in any course/semester order as
long as the EMS 100, EMS 106 and EMS 109 courses are taken as co-requisites.
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Tech. Prep. Public Safety Pathway (PSP) completers from the Downriver Career Tech. Program:

In order to receive credits, you must complete (with a C or better) at least six credit hours of 100+

level course-work (at HFCC) for each year of HS PSP credit earned. Bring a student copy of your HFCC
transcript along with a copy of your FINAL HS transcript to the EMS Program Manager. This is necessary
to process a request for credits to be posted by the Admissions, Registration and Records Office. Do not
ask your Counselor, Health Career Advisor, or Instructor to post credits. This process must be initiated
by the EMS Program Manager. Do not REPEAT courses in which you have earned credit through the

PSP program. If you are not sure if you earned credit, contact the EMS Program Manager before you
schedule courses.

The courses in the PSP Program are as follows:

Year 1- CRJ 131 (3 credit hours), MFR (5 credit hours, no transfer equivelant)*

Year 2- CRJ 135 (3 credit hours), AH 100 (4 credit hours), and EMS (8 credit hours, no transfer
equivalent)*

*Successful completion of MFR and EMS will transfer as 13 credit hours in EMS 100, EMS 106, and EMS 109.
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Fitness Leadership

Associate in Applied Science - Fine Arts and Fitness Division

Carole Sloan

313-845-6318

csloan@hfcc.net

Program Code: FITLD.AAS.2002

Athletic Memorial Building 7

The Health and Physical Education
curriculum includes two programs

in Fitness Leadership. Interested
students can enroll in the certificate of
achievement program or the two-year
Associate in Science degree program.

The Fitness Leadership programs have
been established in response to the
increasing demand for highly trained,
certified exercise instructors and
personal trainers in national fitness
clubs, corporate fitness centers, area-
wide recreation facilities, and hospitals.

Fitness Leadership serves as an
excellent foundation for students
entering other careers such as nursing,
physical therapy, community health
and business. Students may find that
having two complementary areas of
concentration and expertise makes
them more marketable.

Minimum Number of Credits To Graduate (Including Options/Electives): 63

Both programs offer a wide variety of
courses including Exercise Physiology,
Nutrition, Methods of Teaching
Exercise, and Aquacise.

HFCC’s Fitness Leadership instructors
are fitness leaders and professionals
who are highly qualified to share their
training and knowledge to help develop
strong and dynamic exercise leaders.

Many HFCC graduates attend Eastern
Michigan University or Wayne State
University which have strong exercise
science programs and excellent transfer
agreements with HFCC. The College
has articulation guides to ensure that
graduates can work toward a bachelor’s
degree without loss of credits earned

at HFCC. Students need to consult

the articulation guides available in

the University Transfer, Advising and
Career Counseling Center. Students

Courses

wishing to transfer to other universities
should consult the transfer guides on
file in the University Transfer, Advising
and Career Counseling Center to
determine the transferability of HFCC
coursework toward those degrees.
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Statistics provided by the American
Council on Exercise, the American
College of Sports Medicine, and other
professional exercise organizations
have strongly shown that students who
have received training from a college
perform well on certification exams.

Once a student has registered as a
Fitness Leadership Student, he/she
should contact Carole Sloan to set up a
course of study so that courses can be
completed in a timely fashion suitable
to the student’s needs.

Required Core Courses Credit Hours Fall Winter Spring Summer
HPE 127 - Aquacise AND 1
HPE 140 - Lifetime Wellness AND 2 D/E D/E
HPE 150 - Physiology of Exercise AND 3 1
HPE 151 - Methods of Teaching Aerobic Exercise AND 3 D
HPE 152 - Tests and Measurements AND 2 D
HPE 153 - Nutrition AND 2 D/E D/E D/E D/E
HPE 154 - Facility and Equipment Management AND 2 D
HPE 192 - Internship in Physical Education 2 D/E D/E
Minimum Credit Hours: 21
Required Support Courses Credit Hours Fall Winter Spring Summer
*Any course starting with HPE
**Team sports includes Basketball, Bowling, Softball, and Volleyball
***Dance course includes Jazz Dance, Modern Dance, and Tap Dance
BBA 131 - Introduction to Business 4 D/E/W/0 D/E/W/0 D/E D/E
BIO 233 - Anatomy and Physiology I 4 D/E/W D/E/W D/E D/E
BIO 234 - Anatomy and Physiology IT 4 D/E/W D/E/W D/E D/E
HPEA 117 - Weight Train & Phys Conditioning 2 D/E D/E D/E D/E
2 credit hour HPE course*
1 course in a team sport**
1 dance course***
Minimum Credit Hours: 30 Continued on next page
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General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

2 Recommended Elective Courses Credit Hours Fall Winter Spring Summer
= MATH 110 - Intermediate Algebra AND 4 D/E/W/0 D/E/W/O D/E/O D/E
I MATH 112 - Trigonometry AND 3 D/E D/E
5 MATH 115 - College Algebra AND 5 D/E/O D/E/O D/E D/E
s MATH 175 - Precalculus AND 5 D/E/O D/E/O D/E D/E
A PHYS 133 - Principles of Physics AND 4 D/E D/E

o BIO 131 - Introductory Biology AND 4 D/E D/E D D
E BIO 143 - Zoology 4

8 Minimum Credit Hours: 10
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Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer

POLS 131 - Introduction to American
Government and Political Science 3

Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
ACT 112 - Computers in Architecture OR 1 W W
AH 125 - Computerized Medical Information Systems OR 3 D D
ART 275 - Advanced Projects OR 3 D/E/W D/E/W D/E/W D/E/W
BCA 140 - Software Applications OR 3 D/E/W/O D/E/W/O D/E D/E
CIS 100 - Introduction to Information Technology OR 3 D/E/W/O D/E/W/O D/E D/E
CIS 221 - Instructional Technology for Elementary
Teachers OR 3
CIS 223 - Instructional Technology for Secondary
Teachers OR 3
HCS 131 - Computers in Health Care OR 3 E/W E/W D E
HIT 161 - Health Information Processing OR 2
TAFD 115 - Computer Applications for Skilled Trades OR 2 D/E D/E D/E
MEMT 103 - Industrial Computer Exploration (PO) 2 D/E D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/0O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition II OR 3
ENG 135 - Business and Technical Writing 3
Wellness
(Complete one of the following courses below. Applies only to Associate of Arts and Associate of General Studies degrees)
Credit Hours Fall Winter Spring Summer
HPE 140 - Lifetime Wellness OR 2 D/E D/E
HPE 142 - Advanced First Aid OR 3
HPE 153 - Nutrition OR 2 D/E D/E D/E D/E
HPE 155 - Relax Tech for Stress Management 2

Minimum General Education Hours Required: 10
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Fitness Leadership

Certificate of Achievement - Fine Arts and Fitness Division

Carole Sloan

313-845-6318

csloan@hfcc.net

Program Code: FITLD.CERT.1990

Athletic Memorial Building 7

The Health and Physical Education
curriculum includes two programs

in Fitness Leadership. Interested
students can enroll in the certificate of
achievement program or the two-year
Associate in Science degree program.

The Fitness Leadership programs have
been established in response to the
increasing demand for highly trained,
certified exercise instructors and
personal trainers in national fitness
clubs, corporate fitness centers, area-

wide recreation facilities, and hospitals.

Fitness Leadership serves as an
excellent foundation for students
entering other careers such as nursing,
physical therapy, community health
and business. Students may find that
having two complementary areas of
concentration and expertise makes
them more marketable.

Both programs offer a wide variety of
courses including Exercise Physiology,
Nutrition, Methods of Teaching
Exercise, and Aquacise.

HFCC’s Fitness Leadership instructors
are fitness leaders and professionals
who are highly qualified to share their
training and knowledge to help develop
strong and dynamic exercise leaders.

Transfer Options/Requirements

Many HFCC graduates attend Eastern
Michigan University or Wayne State
University which have strong exercise
science programs and excellent
transfer agreements with HFCC. The
College has articulation to ensure that
graduates can work toward a bachelor’s
degree without loss of credits earned
at HFCC. Students need to consult
the articulation guides available in
the University Transfer, Advising and

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Career Counseling Center. Students
wishing to transfer to other universities
should consult the transfer guides on
file in the University Transfer, Advising
and Career Counseling Center to
determine the transferability of HFCC
coursework toward those degrees.
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Career Opportunities

Statistics provided by the American
Council on Exercise, the American
College of Sports Medicine, and other
professional exercise organizations
have strongly shown that students

who have received training from a
college perform well on certification
exams. Those who will benefit from the
Fitness Leadership programs include
aerobic instructors, physical educators,
personal trainers, athletes, health-
care professionals, nutritionists, and
exercise enthusiasts.

Required Core Courses Credit Hours Fall Winter Spring Summer
HPE 142 - Advanced First Aid 3
HPE 150 - Physiology of Exercise 3 B D
HPE 151 - Methods of Teaching Aerobic Exercise 3 D B
HPE 152 - Tests and Measurements 2 D D
HPE 153 - Nutrition 2 D/E D/E D/E D/E
HPE 127 - Aquacise 1
HPE 154 - Facility and Equipment Management 2 D D
HPE 192 - Internship in Physical Education 2 D/E D/E
HPE 140 - Lifetime Wellness 2 D/E D/E
BIO 233 - Anatomy and Physiology I 4 D/E/W D/E/W D/E D/E
BIO 234 - Anatomy and Physiology II 4 D/E/W D/E/W D/E D/E
SPC 131 - Fundamentals of Speaking 3 D/E/W D/E/W D/E D/E

Minimum Credit Hours:

W
N

83

D=Day E=Evening W=Weekend O=Online



Henry Ford Community College

g General Business - No Concentration
‘a Associate in Business - Business and Economics Division Program Code: GBNOC.AB.1985
=
Q
il Elaine Saneske 313-845-9645 esaneske @hfcc.edu Reuther Liberal Arts Building 328
A Mr. Jared Boyd 313-945-9697 jboyd @hfcc.edu Reuther Liberal Arts Building 319B
2
=1
Q
4 The Associate in Business Degree The degree is designed to enable + Computer Software Applications
g without a concentration is the most students to customize their academic « Customer Service Professional
vy basic and flexible degree offered by the program to meet their specific goals. « Industrial Distribution, Level I
i Business Division. It requires 60 or 62 It is often utilized by students who Offi . .
& . ) L . ’ ) . ce Administration
credit hours, with a minimum of 20 are interested in transferring to a .
in the business area. Additionally, a four-year college and are looking for * Small Business Management and
m , ) . Y -year colleg 8 Entrepreneurship
student’s program must include math, flexibility in the courses they take. . Supervision
speech and HFCC general education Students can combine this degree with P
requirements. Students should meet certificate programs in the Business
with counselors in the Counseling Division or with a degree in another
Office or Business Division faculty area to improve their employability.
to discuss the courses that are most The Division offers the following
appropriate for their particular certificates:
circumstance.
Courses

Students are required to take any 20 credit hours of Business Division courses to complete this program.
These are courses with the following prefixes: BAC, BBA, BCA, BCO, BEC, BFN, BLW, BMA, LGA, or MGT.
A student’s program must include BMA 110 (Business Mathematics) or a class from the Mathematics
Division numbered MATH 115 or higher. Also, to meet the computer literacy requirement a student
should take BCA 140 (Software Applications).

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Spring Summer
BMA 110 - Business Mathematics 110 OR 3 D/E D/E D/E
MATH 115 - College Algebra or a higher
level MATH course 5 D/E/O D/E/O D/E D/E

Minimum Credit Hours:

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.
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American Society Events, Institutions and Cultures s
(Complete one of the following courses below) 0%
Credit Hours Fall Winter Spring Summer S
ENG 235 - American Literature Before 1900 OR 3 5
ENG 236 - American Autobiography OR 3 Q
CRJ 131 - Introduction to Law Enforcement and =
Criminal Justice OR 3 D/E/O D/E/O D/0 §
POLS 131 - Introduction to American Government and (@
Political Science OR 3 2
SOC 131 - Introduction to Sociology 3 Q
"§:
Computer Literacy o
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test) a
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
ACT 112 - Computers in Architecture OR 1 w w
AH 125 - Computerized Medical Information Systems OR 3 D D
ART 275 - Advanced Projects OR 3 D/E/W D/E/W D/E/W D/E/W
BCA 140 - Software Applications OR 3 D/E/W/O D/E/W/0 D/E D/E
CIS 100 - Introduction to Information Technology OR 3 D/E/W/O D/E/W/O D/E D/E
CIS 221 - Instructional Technology for
Elementary Teachers OR 3
CIS 223 - Instructional Technology for Secondary
Teachers OR 3
HCS 131 - Computers in Health Care OR 3 E/W E/W D B
HIT 161 - Health Information Processing OR 2
TAFD 115 - Computer Applications for Skilled Trades OR 2 D/E D/E D/E
MEMT 103 - Industrial Computer Exploration (PO) 2 D/E D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/0 D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3
Minimum General Education Hours Required: 9

To meet the computer literacy requirement, students are strongly encouraged to take BCA 140.
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Graphic Design

Associate in Arts - Fine Arts and Fitness Division Program Code: GPHDS.AA.2004

Kirk McLendon

313-845-6487

mclendon @ hfcc.edu

The College offers five certificate
programs within the Graphic Design
area: Animation, Illustration,
Multimedia Design, Print Design, and

Students may take classes during fall,
winter, spring, and summer semesters.
Students should refer to the Schedule
Planner at www.hfcc.edu/graphicdesign

MacKenzie Fine Arts Center

7]
=
=}
=
=%
o
e
()
[77]
()
A
(]
177]
S
=
Q
O
~
£
<
S
oo
=]
S
=5

which shows the frequency and time of
day Graphic Design classes are offered
during the year. Students are also
encouraged to meet a Graphic Design
advisor to plan their schedule. Students
may call 313-845-6487 or email
graphicdesign@hfcc.edu to schedule
an advising appointment.

Web Design, as well as an Associate of
Arts Degree in Graphic Design.

Students who complete the course
requirements for one of the Certificate
Programs and the Required Support
Courses listed below and meet other
College requirements listed below are
eligible for an Associate of Arts Degree
in Graphic Design.

Courses

*Students who have completed ART 106, 166, 266, or 267 should refer to the substitution chart below to
see how these discontinued classes fit into the new programs.

*ART 106 may be substituted for ART 107.

*ART 166 may be substituted for ART 109 or 110.

*ART 266 may be substituted for ART 275.

*ART 267 may be substituted for ART 275.

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Completed Certifcate Program

Complete a certificate in Animation, lllustration, Multimedia Design, Print Design, or Web Design to fulfill
at least the first 36 hours of the Associate in Arts degree.

Minimum Credit Hours: 36

Required Support Courses

Additional General College Requirements:

5 credit hours of Social Science 100+ courses (areas include: Anthropology, Criminal Justice, Economics,
Geography, History, Political Science, Psychology, Social Science and Sociology)

8 credit hours of Science and/or Math 100+ courses (areas include Life Sciences, Physical Sciences and
Mathematics)

Minimum Credit Hours: 13
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General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)
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Credit Hours Fall Winter Spring Summer
POLS 131 - Introduction to American
Government and Political Science 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
ART 275 - Advanced Projects 3 D/E/IW D/E/IW D/E/W D/E/W

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/O D/E/O D/E/O
ENG 132 - Composition II OR 3
ENG 135 - Business and Technical Writing 3
Wellness
(Complete one of the following courses below. Applies only to Associate of Arts and Associate of General Studies degrees)
Credit Hours Fall Winter Spring Summer
COUN 114 - Stress Management- A Personal Approach OR 2 D
HPEA 117 - Weight Train & Phys Conditioning OR 2 D/E D/E D/E D/E
HPEA 217 - Weight Training and Physical
Conditioning IT OR 2 D/E D/E D/E D/E
HPEA 126 - Aerobic Dance OR 2 D D D D
HPE 140 - Lifetime Wellness OR 2 D/E D/E
HPE 142 - Advanced First Aid OR 3
HPE 153 - Nutrition OR 2 D/E D/E D/E D/E
HPE 155 - Relax Tech for Stress Management 2

Minimum General Education Hours Required: 11
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Henry Ford Community College

Heating & Cooling

Certificate of Achievement - Trade & Apprentice Division Program Code: HCOOL.CMLT.2003

Gregory Laskowsky
Robert Morrish

313-317-1550
313-845-6436

glaskowsky @hfcc.edu
rmorrish@hfcc.edu

Technology Building 164D
Technology Building 115A

This 18 credit hour Heating and
Cooling program is a job entry
preparation certificate in Heating and
Cooling for residential service. The
courses provide theory and hands-on
exposure to the basics of electricity, air
conditioning, heating, and refrigeration
technology. Sheet metal fabrication
and heating and cooling installation,
troubleshooting and design are
included. A student successfully
completing this certificate should be
ready to sit for air conditioning (ARI or
ACCA) and EPA Refrigerant Recovery
exams to be certified as an entry-level
residential service technician.

Career Opportunities

Upon successful completion of the
Associate in Applied Science Degree
in Energy Technology, the student is
qualified for an entry-level position as
an:

+ energy conservation technician

* HVAC service and installation
technician

« facilities manager or facilities
maintenance technician

« plant/building energy manager

« residential/commercial energy
auditor

« field service engineer

Courses

+ HVAC design/estimating or sales
engineer

« field application engineer

« licensed power engineer or
building engineer

* or representative for power
equipment or instrument and

control equipment found in
buildings of all sizes.

All courses in the certificate program may be applied to an Associate of Applied Science degree in

Energy Technology.

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
ENT 105 - Introduction to RACH (PO) 2 D/E D/E D/E
ENT 107 - Applied Instrumentation - Electrical (PO) 2 D/E
ENT 106 - Sheet Metal Fabrication for Systems 2 D/E D/E D/E
ENT 104 - Heating Technology (PO) 4 D/E D/E D/E
ENT 113 - Refrigeration Technology 4 B B B
ENT 119 - Air Conditioning Technology 3 E B

Minimum Credit Hours:

D=Day E=Evening W=Weekend O=Online
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Heating and Cooling

Certificate of Achievement - Trade & Apprentice Division

Gregory Laskowsky
Robert Morrish

313-317-1550
313-845-6436

glaskowsky @hfcc.edu
rmorrish@hfcc.edu

Program Code: HCOOL.CERT.1990

Technology Building 164D
Technology Building 115A

This 34 credit hour certificate
program is intended for the student
who would like to take the next step
into the advanced residential and

light commercial heating and cooling
industry. Entry-level thoery and
hands-on experiences are provided as
well as advanced courses in commercial
heating and refrigeration, light
commercial controls, heating and
cooling mechanical codes, installation,
energy management and enrgy

system design. Students successfully
completing this certificate may take
ARI or ACCA air conditioning exams

and the EPA Refrigerant Recovery exam
and will be prepared to sit for the State
of Michigan Mechanical Contractors
Test.

Career Opportunities

Upon successful completion of the
Associate in Applied Science Degree
in Energy Technology, the student is
qualified for an entry-level position as
an:

* energy conservation technician

* HVAC service and installation
technician

« facilities manager or facilities
maintenance technician

+ plant/building energy manager

« residential/commercial energy
auditor

Courses
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« field service engineer

+ HVAC design/estimating or sales
engineer

« field application engineer

« licensed power engineer or
building engineer

* or representative for power
equipment or instrument and

control equipment found in
buildings of all sizes.

All courses in this certificate program apply towards an Associate of Applied Science degree in Energy

Technology.

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
ENT 100 - Basic Workplace Skills (PO) 1 D/E D/E
ENT 101 - Introduction to Energy Technology 2 D/E D/E D/E
ENT 105 - Introduction to RACH (PO) 2 D/E D/E D/E
ENT 107 - Applied Instrumentation - Electrical (PO) 2 D/E
ENT 108 - Introduction to Heating and Cooling Codes 2
ENT 106 - Sheet Metal Fabrication for Systems 2 D/E D/E D/E
ENT 109 - HVAV Installation and Start-Up 2 D D D
Minimum Credit Hours: 13
Residential Service Technician Courses Credit Hours Fall Winter Spring Summer
ENT 104 - Heating Technology (PO) 4 D/E D/E D/E
ENT 113 - Refrigeration Technology 4 1 E E
ENT 119 - Air Conditioning Technology 3 B B
Minimum Credit Hours: 12
Advanced Commercial/Industrial/
Design Courses Credit Hours Fall Winter Spring Summer
Select 9 credits from the Advanced Commercial/Industrial/Design courses.
ENT 212 - Light Commercial Heating Systems (PO) 3 B B
ENT 216 - Light Commercial Refrigeration Systems 3
ENT 219 - RACH Light Commercial Systems 3
ENT 230 - Michigan Mechanical Contractor
Licensing Examination Preparation 4 w
ENT 260 - Energy Systems Management (PO) 4 D/E
ENT 265 - Energy Systems Design 5 D/E D/E
Minimum Credit Hours: 9

89
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§ Highpress Boiler-Steam & Refrigeration Lic Review
‘a Certificate of Achievement - Trade & Apprentice Division Program Code: ENTPHPBOIL.CSGL.2003
=
Q
il Gregory Laskowsky 313-317-1550 glaskowsky @hfcc.edu Technology Building 164D
A Robert Morrish 313-845-6436 rmorrish@hfcc.edu Technology Building 115A
2
=1
Q
4 students completing this 16 credit hour qualified for an entry-level position as an:  licensed power engineer or
5 certificate program receive a diploma * energy conservation technician building engineer
vy which may be presented to local license « HVAC service and installation * or representative for power
M cxaminers toward meeting minimum technician equipment or instrument and
= experience requirements needed to sit - facilities manager or facilities goptrpl equipment found in
. . ; e uildings of all sizes.

for the exam for a High Pressure Boiler maintenance technician

Operators License, a Low Pressure + plant/building energy manager

Boiler Operators License, 4th Class « residential/commercial energy

N.I.U.L.P.E. License or a Refrigeration auditor

Operators License. + field service engineer

Career Opportunities + HVAC design/estimating or sales

Upon successful completion of the engineer

Associate in Applied Science Degree - field application engineer
in Energy Technology, the student is

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
ENT 105 - Introduction to RACH (PO) 2 D/E D/E D/E
ENT 107 - Applied Instrumentation - Electrical (PO) 2 D/E
ENT 141 - Power Engineering I- Energy Conversion

Fundamental (PO) 2
ENT 145 - Power Engineering IT - Boilers and

Auxiliaries (PO) 4
ENT 256 - Power Engineering III - Steam Plant

Operation Lab (PO) 4 E E
ENT 259 - Power Engineering IV- Plant/Building

Operations & Maintenance (PO) 2 E E
Minimum Credit Hours: 16
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Hospitality Culinary

Associate in Applied Science - Technology Division

Dennis Konarski
Jeff Click

313-845-6390
313-845-9651

dennis@hfcc.edu
jclick@hfcc.edu

Program Code: CULIN.AAS.2002

Student and Culinary Arts Center 163E
Student and Culinary Arts Center 163D

The employment growth in the
hospitality industry drastically
outpaces the work force, thus opening
up a wide range of career opportunities
in a diversified job market. The Food
Service Industry is one of the oldest
industries in the world. One of the
complex divisions in today’s industry is
the food and beverage department.

In order to be successful in this

area, it is necessary for employees to
have knowledge of menu planning,
purchasing, and creating memorable
dining experiences. Students will
acquire the specialized skills needed

in many aspects of kitchen operations.
Laboratory classes provide students
with hands-on experience serving and
preparing quantities of food in the new
facilities of the Student and Culinary
Arts building.

Henry Ford Community College

and Eastern Michigan and Madonna
University have developed an
articulation agreement designed to
facilitate the educational mobility

of students. Students following a
specifically designed transfer agreement
are able to complete three years at
Henry Ford Community College and

one full year at Madonna University
with a Bachelor’s of Science degree in
Hospitality Management.

In working towards the degree,
students can earn a Certificate of
Achievement in various Hospitality
Studies areas. Students enrolled in the
Culinary Arts program are eligible to
apply for various scholarships.

Career Opportunities
* Hotels, Motels and Motor Inns
+ Commercial Food Establishments
* Clubs
+ College Food Services /
Institutional Operations
* Airlines
* Recreational Centers
* Resort and Tourist Operation

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.

See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

* Davenport University

+ Eastern Michigan University

* Ferris State University

* Madonna University

Accreditation

Accrediting Commission of the
American Culinary Federation
Educational Foundation of the National
Restaurant Association
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Henry Ford Community College

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 66

Required Core Courses Credit Hours Fall Winter Spring Summer

* Must be taken concurrently. *HOSP 280 AND HOSP 285 can be used for HOSP 121 and HOSP 123 for evening students.
+ Students may take HOSP-190 for 2 semesters instead of HOSP-290
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HOSP 105 - Applied Foodservice Sanitation 2
HOSP 110 - Introduction to Hospitality Industry 3 D/E D E
HOSP 121 - Introduction to Quality Food
Preparation - Lecture * 2 D D
HOSP 123 - Introduction to Professional Cooking - Lab * 6 D D
HOSP 130 - Food and Nutrition 3 D B
HOSP 140 - Advanced Food Preparation 8 D/E D/E
HOSP 150 - Dining Room Operation (Fifty-One O One) 3 D/E D/E
HOSP 160 - Food and Beverage Purchasing 3 B D
HOSP 170 - Food and Beverage Controls 3 B D
HOSP 210 - Hotel and Restaurant Supervision 3 D D/E
HOSP 230 - Pastry and Foods I 6 D w
HOSP 240 - Pastry and Foods IT 6 w D
HOSP 290 - Hospitality Studies Co-op + 2 D/E/W D/E/IW D/E/W D/E/W
Minimum Credit Hours: 50
Required Support Courses Credit Hours Fall Winter Spring Summer
* See prerequisite for BMA 110 Business Mathematics
BMA 110 - Business Mathematics* OR 3 D/E D/E D/E
MATH 110 - Intermediate Algebra OR 4 D/E/W/0 D/E/W/0 D/E/O D/E
or higher math course
Minimum Credit Hours: 3
Elective Courses Credit Hours Fall Winter Spring Summer
If a 4-credit math support couse is taken, then only 3 credits is required in electives.
HOSP 101 - Wines of the World 1 I3
HOSP 103 - Major Wine Grape Varieties 1 I
HOSP 108 - Creative Cookery 3
HOSP 115 - International Cooking 4 D
HOSP 221 - Front Office Procedures 3
HOSP 245 - Hotel and Restaurant Desserts 3 i
HOSP 280 - Culinary Art, Food I 3 B B
HOSP 285 - Culinary Art, Food IT 3 E E
Minimum Credit Hours: 4

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.
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American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer

Catalog 2005-2006

POLS 131 - Introduction to American Government
and Political Science

Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
BCA 140 - Software Applications OR 3 D/E/W/O D/E/W/0 D/E D/E
CIS 100 - Introduction to Information Technology 3 D/E/W/O D/E/W/0 D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)
Credit Hours Fall Winter Spring Summer
ENG 131 - Composition 3 D/E/W/O D/E/W/O D/E/O D/E/O
ENG 132 - Composition II OR 3
ENG 135 - Business and Technical Writing 3

Term 1
Term 2
Term 3
Term 4

Term 5

Minimum General Education Hours Required: 9

HOSP 105
HOSP 140
HOSP 230
HOSP 240
HOSP 115

Recommended Course Sequence
HOSP 121 HOSP 123

HOSP 221

Students should not limit themselves to the above courses per term. New students need to be advised
by Program Director or the University Transfer, Advising and Career Counseling Center.
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Henry Ford Community College

§ Hospitality ProManagement

‘a Certificate of Achievement - Technology Division Program Code: HRMGT.CMLT.2002
=

Q

il Dennis Konarski 313-845-6390 dennis@hfcc.edu Student and Culinary Arts Center 163E
&Y Jeff Click 313-845-9651 jclick@hfcc.edu Student and Culinary Arts Center 163D
2

=]

=)

L\) Hospitality Pro(Professional) control, purchasing, marketing, and

g Management Certificate training at the front office level.

gﬁ Modern-day management practices Career Opportunities

E have become not only beneficial, * Mid Management Careers

but necessary in today’s increasingly
complex hospitality/travel industry.
Key components of the Professional
Management Certificate include cost

Accreditation

Educational Foundation of the National
Restaurant Association

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
All the above courses may be used for an associate in applied science in Hospitality Studies.

HOSP 105 - Applied Foodservice Sanitation 2

HOSP 110 - Introduction to Hospitality Industry 3 D/E D E

HOSP 130 - Food and Nutrition 3 D E

HOSP 150 - Dining Room Operation (Fifty-One O One) 3 D/E D/E

HOSP 160 - Food and Beverage Purchasing 3 B D

HOSP 170 - Food and Beverage Controls 3 B D

HOSP 210 - Hotel and Restaurant Supervision 3 D D/E

HOSP 221 - Front Office Procedures 3 D/E

HOSP 250 - Hospitality and Travel Marketing 3 13 D

Minimum Credit Hours: 26
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Hospitality Service Career

Certificate of Achievement - Technology Division Program Code: HRSER.CSGL.2002
Dennis Konarski 313-845-6390 dennis@hfcc.edu Student and Culinary Arts Center 163E
Jeff Click 313-845-9651 jclick@hfcc.edu Student and Culinary Arts Center 163D

Hospitality Service Career Certificate

The Service Career field is endless with
opportunities and challenging with

so many types of dining operations
positions available. Remarkable service
from servers, managers and restaurant
owners is a must for winning and
keeping customers.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
These courses may be used for the Culinary Arts or Hotel Restaurant Management Associate in Applied
Science.

HOSP 101 - Wines of the World 1 E

HOSP 105 - Applied Foodservice Sanitation 2

HOSP 110 - Introduction to Hospitality Industry 3 D/E D E

HOSP 150 - Dining Room Operation (Fifty-One O One) 3 D/E D/E

Minimum Credit Hours: 9
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Henry Ford Community College

Hotel Restaurant & Institution Management

Associate in Applied Science - Technology Division Program Code: HRMGT.AAS.2002
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Dennis Konarski
Jeff Click

313-845-6390
313-845-9651

dennis@hfcc.edu
jclick@hfcc.edu

Student and Culinary Arts Center 163E
Student and Culinary Arts Center 163D

The Lodging Industry has advanced
considerably from the simple “home
away from home” philosophy. Over
the years, technology has transformed
the complex divisions in the hotel
industry into an international
enterprise of tourism. Computers,
economics, personnel management and
interpersonal communication are all
skills which are required for success in
the hotel and restaurant fields.

This degree program can also be
used as a transfer vehicle to a four-
year baccalaureate program, but
transferability of specific courses
should be checked with the HFCC
University Transfer, Advising and
Career Counseling Office. Henry
Ford Community College and
Madonna University and Eastern
Michigan University have developed
an articulation agreement designed to
facilitate the educational mobility of
students.

Students following a specific designed
transfer agreement are able to complete
3 years at Henry Ford Community
College and 1 year at the above
Universities with a Bachelor’s of Science
degree in Hospitality Management.

In working towards the degree,
students can earn various Certificate of
Achievements in Hospitality Studies.
Students enrolled in the Hotel/
Restaurant Management program

are eligible to apply for various
scholarships.

Accreditation

The Hotel/Restaurant Management
program is fully accredited by the
Educational Foundation of the National
Restaurant Association.

D=Day E=Evening W=Weekend O=Online

Career Opportunities

+ Global Foodservice and Lodging

Industry

* Hotel Operations

* Hospitality Marketing / Sales

+ Event Planning

* Hospitality computer specialist

* Mid Managment positions
Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards

a bachelor’s degree without a loss

of coursework completed at HFCC.

See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan to
attend.

Articulation agreements and transfer
guides are available in the University
Transfer, Advising and Career
Counseling Center (313-845-9612,
counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

* Davenport University

+ Eastern Michigan University

« Ferris State University

96
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Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 68

Required Core Courses Credit Hours Fall

Winter

Spring Summer

*Must be taken concurrently.

HOSP 280 AND HOSP 285 can be used for HOSP 121 and HOSP 123 for evening students.
+ Students may take HOSP 190 (minimum of 150 working hours) for (2 semesters); instead of HOSP 290 - (minimum of 300 hours)
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HOSP 105 - Applied Foodservice Sanitation 2
HOSP 110 - Introduction to Hospitality Industry 3 D/E D E
HOSP 121 - Introduction to Quality Food
Preparation - Lecture * 2 D D
HOSP 123 - Introduction to Professional Cooking - Lab * 6 D D
HOSP 130 - Food and Nutrition 3 D B
HOSP 140 - Advanced Food Preparation 8 D/E D/E
HOSP 150 - Dining Room Operation (Fifty-One O One) 3 D/E D/E
HOSP 160 - Food and Beverage Purchasing 3 B D
HOSP 170 - Food and Beverage Controls 3 B D
HOSP 210 - Hotel and Restaurant Supervision 3 D D/E
HOSP 221 - Front Office Procedures 3 D/E
HOSP 250 - Hospitality and Travel Marketing 3 1 D
HOSP 290 - Hospitality Studies Co-op + 2 D/E/W D/E/W D/E/W D/E/W
Minimum Credit Hours: 44
Required Support Courses Credit Hours Fall Winter Spring Summer
*See prerequisite for BMA 110 Business Mathematics
BAC 110 - Practical Accounting OR 4 D/E D/E D/E D/E
BAC 131 - Principles of Accounting 4 D/E D/E D/E D/E
BMA 110 - Business Mathematics * OR 3 D/E D/E D/E
MATH 110 - Intermediate Algebra OR 4 D/E/W/O D/E/W/O D/E/O D/E
a higher-level math course
Minimum Credit Hours: 7
Elective Courses Credit Hours Fall Winter Spring Summer
* Highly recommended
HOSP 101 - Wines of the World 1 B
HOSP 103 - Major Wine Grape Varieties 1 E
HOSP 115 - International Cooking 4 D
BBA 131 - Introduction to Business 4 D/E/W/0 D/E/W/0 D/E D/E
BCA 140 - Software Applications * 3 D/E/W/O D/E/W/0 D/E D/E
BEC 133 - Basic Economics 3 D/E D/E
BEC 151 - Principles of Macro Economics 3 D/E/W/O D/E/W/O D/E/O D/E
BEC 152 - Principles of Micro Economics 3 D/E/W/0 D/E/W/0 D/E/O D/E
PSY 131 - Introductory Psychology 3
SPC 131 - Fundamentals of Speaking 3 D/E/W D/E/W D/E D/E
CIS 100 - Introduction to Information Technology 3 D/E/W/O D/E/W/0 D/E D/E
MGT 232 - Human Resources Management 3 D/E D/E
Minimum Credit Hours: 7

97

Continued on next page

D=Day E=Evening W=Weekend O=Online



Henry Ford Community College

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer
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POLS 131 - Introduction to American Government
and Political Science 3

Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
BCA 140 - Software Applications 3 D/E/W/0 D/E/W/O D/E D/E
CIS 100 - Introduction to Information Technology OR 3 D/E/W/O D/E/W/0 D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written

Communication)
Credit Hours Fall Winter Spring Summer
ENG 131 - Composition 3 D/E/W/O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9

Recomended Course Sequence

Term 1 HOSP 105  HOSP 110 HOSP 121 HOSP 123
Term 2 HOSP 130  HOSP 140 HOSP 150
Term 3 HOSP 210 HOSP 221
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- staton QI
3
Certificate of Achievement - Fine Arts and Fitness Division Program Code: ILLUS.CMULT.2003 05
5
Kirk McLendon 313-845-6487 mclendon@hfcc.edu MacKenzie Fine Arts Center 149 S
g
)
[lustration is one of the five new As long as there have been newspapers, %
Certificate Programs offered at HFCC. books, and magazines, there has been %
Earn an [llustration Certificate by a need for hand-drawn art that tells =,
completing the 36-38 credit hours of a story or communicates an ides. g
core courses. Students may complete [lustrators need to have excellent &
an additional 22-24 credit hours of drawing skills, knowthe history of their
General education courses to earn an craft, and be proficient with programs
Associate of Arts Degree. Classes are such as Photoshop and Illustrator.

offered throughout the year during the
day, evening and weekend.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer

An additional 22-24 credit hours of General Education courses may be taken with any of the five Graphic
Design certificates to obtain an Associate of Arts Degree.

ART 101 - Two-Dimensional Design 3 D/E D/E D D
ART 102 - Drawing 1 3 D/E D/E D D
ART 107 - Photoshop/ImageReady 3

ART 112 - Drawing II 3 D/E D/E D

ART 121 - Art History Survey I 3 D/E/W D/E/IW D/E D/E
ART 165 - Graphic Design 1 3 B B

ART 113 - Life Drawing I 3 D/E D/E

ART 130 - History of Graphic Design 3 D D 0

ART 265 - Illustration 3

ART 115 - Intermediate Perspective 3 B} D D

ART 116 - Painting I 3 D

ART 255 - Animation Basics 3 D

Minimum Credit Hours: 36
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g Industrial Distribution: Level 1
‘5_‘ Certificate of Achievement - Business and Economics Division = Program Code: BADMCUSTSV.CMLT.2003
e
§ Elaine Saneske 313-845-9645 esaneske @hfcc.edu Reuther Liberal Arts Building 328
% Mr. Robert Morrish 313-845-6436 rmorrish@hfcc.edu Reuther Liberal Arts Building 115A
2
Q
S This certificate program was developed or distributor in another field. The
g in consultation with the Power Train certificate is intended to enable
vy Distributors Association. The Level students to apply for an entry-level
1 certificate is designed to provide position. The program emphasizes the
@l students with the skills necessary to development of the communication
serve in a customer service capacity in and customer service skills required
the industrial distribution industry. A to succeed in a business distribution
student completing the program would system. The Certificate requires a total
also be qualified for customer service of 22 credit hours.

positions working for a wholesaler

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall Winter Spring Summer
BBA 110 - Business Language Skills 3 D/E D/E
BBA 131 - Introduction to Business 4 D/E/W/0 D/E/W/0 D/E D/E
BBA 133 - Business Behavior and Communication 3 D/E D/E B
BBA 155 - Customer Service & Salesmanship 3 D/E D/E
BBA 157 - Call Center/Help Desk Practicum 1 D D
BBA 231 - Business Office Communications 3 D/E D/E
BCA 140 - Software Applications 3 D/E/W/0 D/E/W/0 D/E D/E
TAMA 110 - Industrial Applications of Basic Math

Principles 2 D/E D/E D

Minimum Credit Hours: 22

Course Sequence
Term 1 BBA 110 BBA 131 BBA 155 BCA 140
Term 2 BBA 133 BBA 157 BBA 231 TAMA 110
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Industrial Distribution: Level 2
Program Code: TAEDINDST.CMLT.2003

Certificate of Achievement - Trade & Apprentice Division

Miles Jarvis 313-317-6502 mjarvis@hfcc.edu
Robert Morrish 313-845-6436 rmorrish@hfcc.edu

Technology Building 164B
Technology Building 115A

Students can take their industrial
distribution career to the next level as
a technical representative. Combining
product specification and application
with customer service, this is a
rewarding and challenging career for
those with both technical aptitude and
an interest in sales.

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 0

Required Core Courses Credit Hours Fall

Winter

Spring Summer

BBA 262, TADV 090 or TAGD 110, TAFD 120, TAMA 120, TAFD 150, and TAMN 100 are required courses.
Four additional credits are to be selected from TAEL 102, TAMT 110, TAIM 100, TAFP 150, and TAMT 200.

BBA 262 - Physical Distribution and Logistics 3
TADV 90 - Print Reading Fundamentals OR 2 D/E
TAGD 110 - Basic Shape and Size Interpretation 3 D/E
TAFD 120 - Industrial Safety Awareness 2 D/E
TAMA 120 - Industrial Applications of

Algebraic Principles 3 D/E
TAEFD 150 - Applied Technology 3 D/E
TAMN 100 - Shop Tools and Techniques 3 D/E
TAEL 102 - DC and AC Electricity OR 3 D/E
TAMT 110 - Mechanical Power Transmission OR 2 D/E
TAIM 100 - Industrial Materials OR 3 D/E
TAFP 150 - Fluid Power Systems OR 4 D/E
TAMT 200 - Predictive Maintenance- Shaft Alignment 2 B}
Minimum Credit Hours: 20

101

D/E
D/E
D/E

D/E
D/E
D/E
D/E
D/E
D/E
D/E
B

D/E
D/E
D/E

D/E
D/E
D/E
D/E
D/E D/E
1§
D/E
B
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Henry Ford Community College

Industrial Drafting & CAD Technology

Associate in Applied Science - Technology Division Program Code: DFCAD.AAS.2002
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Gerald Klein
David Wiltshire

313-845-6424
313-845-9816

gklein@hfcc.edu
djwiltshire @hfcc.edu

Technology Building 162M
Technology Building 115D

Our drafting program is designed and
equipped to offer you experience in

the latest CAD programs and their
applications. Manual drafting is taught
in the intro class to give you a solid
background in the basics of drafting
standards and projection. Those basic
skills are then applied in CAD design,
detailing, and problem solving in the
advanced courses. The curriculum
gives you experience in a wide variety
of drafting specialties including:

layout and detailing in product design,
machine element drafting, fixture
design, and die design. Courses in
advanced CAD techniques will help
you achieve a high degree of proficiency
in the use of the latest design software.

Career Opportunities

“Opportunities should be best for
individuals with at least 2 years of
postsecondary training in drafting and

considerable skill and experience using
computer-aided design and drafting
(CADD) systems. The middle 50
percent (of mechanical drafters) earned
between $32,100 and $51,950”. (Bureau
of Labor Statistics)

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.

Courses

It is important that students who
intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan
to attend. Articulation agreements
and transfer guides are available in
the University Transfer, Advising and
Career Counseling Center (313-845-
9612, counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:

+ Central Michigan University

* Davenport University

+ Eastern Michigan University

« Ferris State University

+ Lawrence Technological University

« Siena Heights University

+ University of Michigan - Dearborn

* Wayne State University

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses Credit Hours Fall Winter Spring Summer
DRAF 110 - Introduction to Industrial Drafting 3 D/E D/E D/E
DRAF 120 - Introduction to CAD 4 D/E D/E D/E
DRAF 130 - Technical Descriptive Geometry 3 D D
DRAF 142 - Industrial Detailing 4 D D
DRAF 210 - Die Design 3 D
DRAF 220 - Machine Element Drafting 2 D
DRAF 230 - Jigs, Fixtures, Tools 3 D
DRAF 240 - Product Drawing 2 D
DRAF 255 - CAD Advanced Techniques 4 D B
DRAF 260 - Advanced CAD Applications

Solid Modeling 4 1 D
MPS 100 - Manufacturing Processes I 100 6 D/E D/E 1§
Minimum Credit Hours: 38
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Required Support Courses Credit Hours Fall Winter Spring Summer éu
MATH 100 - Basic Technical Mathematics AND 4 D/E D/E D N
MATH 103 - Technical Mathematics OR 4 D/E D/E i2
MATH 110 - Intermediate Algebra AND 4 D/E/W/O D/E/W/O D/E/O D/E 5
MATH 112 - Trigonometry OR 3 D/E D/E Q
MATH 175 - Precalculus OR 5 D/E/O D/E/O D/E D/E ﬁ
MATH 180 - Calculus I 5 D/E D/E D/E E =
PHYS 120 - Technical Physics OR 4 B E B )
PHYS 131 - Liberal Arts Physics 4 D/E/W/0O D/E/W/0 D/O @
Minimum Credit Hours: 9 8

2]
g‘.

Elective Courses Credit Hours Fall Winter Spring Summer 2
DRAF 123 - Introduction to CATIA V5 2 E/W E/W 1Y B
DRAF 125 - CATIA V5 Level I 2 E/W E/W B B
DRAF 127 - CATIA V5 Level 11T 2 E/W E/W 13 1y
CIS 100 - Introduction to Information Technology 3 D/E/W/O D/E/W/O D/E D/E
ELEC 103 - Basic Electricity 4 D/E D/E
ELEC 120 - Basic Hydraulics 3
ICO 191 - Industrial Co-op 2
Minimum Credit Hours: 1

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is

in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer

ENG 235 - American Literature Before 1900 OR 3
ENG 236 - American Autobiography OR 3
CRJ 131 - Introduction to Law Enforcement and

Criminal Justice OR 3 D/E/O D/E/O D/0
POLS 131 - Introduction to American Government and

Political Science OR 3
SOC 131 - Introduction to Sociology 3

103
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a Computer Literacy

g (Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)

B Credit Hours Fall Winter Spring Summer
g CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
L ACT 112 - Computers in Architecture OR 1 w w

% AH 125 - Computerized Medical
& Information Systems OR 3 D D
g ART 275 - Advanced Projects OR 3 D/E/W D/E/W D/E/W D/E/W

@) BCA 140 - Software Applications OR 3 D/E/W/0O D/E/W/0O D/E D/E

E CIS 100 - Introduction to Information Technology OR 3 D/E/W/O D/E/W/O D/E D/E
8 CIS 221 - Instructional Technology for
%0 Elementary Teachers OR 3

S CIS 223 - Instructional Technology for

Secondary Teachers OR 3
HCS 131 - Computers in Health Care OR 3 E/W E/W D E
HIT 161 - Health Information Processing OR 2
TAFD 115 - Computer Applications for Skilled Trades OR 2 D/E D/E D/E
MEMT 103 - Industrial Computer Exploration (PO) 2 D/E D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/O D/E/W/O D/E/O D/E/O
ENG 132 - Composition II OR 3
ENG 135 - Business and Technical Writing 3

Minimum General Education Hours Required: 9

Recommended Course Sequence

Term 1 DRAF 110 DRAF 120
Term 2 DRAF 130 DRAF 142
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Interior Design

Associate in Arts - Fine Arts and Fitness Division

Pamela Banduric

313-845-9814

pbanduri@hfcc.net

Program Code: INDSG.AA.1985

MacKenzie Fine Arts Center 148

Interior Design courses provide a solid
basic foundation of study, emphasizing
the development of theoretical and
technical skills within a human
environment and behavior context.
Art foundation and specialized courses
in Interior Design are integrated
throughout the course of study.

This area of study is designed to
build upon sequential courses

with specialized course work in
anthropometrics and ergonomics,
environment and behavior,
architectural and furniture history,
textiles, interior construction and

materials, environmental systems,
graphic communications and rendering
and six interior design studio classes.
Computer applications are used across
the core courses to help students to
develop a broad range of computer
skills as they can be applied to Interior
Design.

Students who take the appropriate
courses are equipped to seek entry level
positions in the field of Interior Design
and the related disciplines or to transfer
to a four year program. The first 42
credit hours listed meet minimum
curriculum guidelines for NCIDQ

Courses

Minimum Number of Credits To Graduate (Including Options/Electives): 64

exam qualification. The Interior Design
specific sequence, which starts with
ART 180 and ART 181, begins once a
year with the Fall semester. Prospective
Interior Design majors should meet
with Pamela Banduric to discuss their
course of study. This is essential as
courses are offered in sequence. Call
Pamela Banduric, Interior Design
Program Director at 313-845-9814

or e-mail pbanduri@hfcc.edu to
schedule an appointment or for further
information.

Required Core Courses Credit Hours Fall Winter Spring Summer
ART 101 - Two-Dimensional Design 3 D/E D/E D D
ART 102 - Drawing 1 3 D/E D/E D D
ART 105 - Three-Dimensional Design 3 D/E D/E
ART 180 - Design and User Needs 3 D/E
ART 181 - Interior Design - Studio I 3 D/E
ART 182 - Interior Design Materials and

Construction Components 3 D/E
ART 183 - Interior Design Studio II 3 D/E
ART 184 - Textiles for Interiors 3 D/E
ART 280 - History of Styles: Architecture, Interiors,
and Furnishings 3 D/E
ART 281 - Interior Design Studio III 3
ART 282 - Interior Design Environmental
Systems 3 D/E
ART 283 - Lighting for Interior Design -
Studio IV 3 D/E
ART 285 - Professional Practice for Interior Design -
Studio V 3 D
ART 287 - Interior Design Synthesis - Studio VI 3 D/E
Minimum Credit Hours: 42

105
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Henry Ford Community College

Required Support Courses Credit Hours Fall Winter Spring Summer

*Math/Science includes: Astronomy, Biology, Chemistry, Geology, Physical Science, Physics,
Mathematics, Science, Atmospheric Studies.

**Social Science courses includes: Anthropology, Criminal Justice, Economics, Geography, History,
Political Science, Psychology, Social Science, Sociology.

***Any course starting with HPE or HPEA

8 credit hours of Science and/or Math (100+ over)* AND
8 credit hours of Social Science** AND
2 credit hours of HPE*X**

Minimum Credit Hours: 22
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General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.

Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer

POLS 131 - Introduction to American Government

and Political Science 3

Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer

CLT 100 - Computer Literacy Test OR 0 D/E/W D/E/W D/E D/E
ACT 112 - Computers in Architecture OR 1 w w
AH 125 - Computerized Medical Information Systems OR 3 D D
ART 275 - Advanced Projects OR 3 D/E/W D/E/W D/E/W D/E/W
BCA 140 - Software Applications OR 3 D/E/W/O D/E/W/O D/E D/E
CIS 100 - Introduction to Information Technology OR 3 D/E/W/O D/E/W/O D/E D/E
CIS 221 - Instructional Technology for

Elementary Teachers OR 3
CIS 223 - Instructional Technology for

Secondary Teachers OR 3
HCS 131 - Computers in Health Care OR 3 E/W E/W D B
HIT 161 - Health Information Processing OR 2
TAFD 115 - Computer Applications for Skilled Trades OR 2 D/E D/E D/E
MEMT 103 - Industrial Computer Exploration (PO) 2 D/E D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition 3 D/E/W/O D/E/W/0 D/E/O D/E/O
ENG 132 - Composition IT OR 3
ENG 135 - Business and Technical Writing 3
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Wellness oy
(Complete one of the following courses below. Applies only to Associate of Arts and Associate of General Studies degrees) U%
Credit Hours Fall Winter Spring Summer g

COUN 114 - Stress Management - A Personal Approach OR 2 D 5
HPEA 117 - Weight Train & Phys Conditioning OR 2 D/E D/E D/E Q
HPEA 217 - Weight Training and c
Physical Conditioning II OR 2 D/E D/E D/E D/E §

HPEA 126 - Aerobic Dance OR 2 D D D D g
HPE 140 - Lifetime Wellness OR 2 D/E D/E ]
HPE 142 - Advanced First Aid OR 3 Q
HPE 153 - Nutrition OR 2 D/E D/E D/E D/E E=)
HPE 155 - Relax Tech for Stress Management 2 g
Minimum General Education Hours Required: 11 2

Required Course Sequence

Fall | ART 180 ART 181 ART 101
Winter | ART 182 ART 183 ART 102
Spring | ART 184 ART 105

Fall ll ART 280 ART 281

Winter Il ART 282 ART 283

Sp/Summer Il ART 285

Fall 11l ART 287
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Henry Ford Community College

Legal Assistant

Associate in Business - Business and Economics Division

Mr. Kevin Adams
Elaine Saneske

313-845-9693
313-845-9645

kadams @ hfcc.edu
esaneske @hfcc.edu

Program Code: LEGAT.AB.2003

Reuther Liberal Arts Building 332
Reuther Liberal Arts Building 340

The Legal Assistant program is
designed to prepare students for a
career in the legal profession. Legal
Assistants perform important legal
support work such as legal research,
legal document preparation, client and
witness interviewing, interfacing with
courts and administrative agencies
and the application of technical
information. Legal Assistants must
work under the supervision of an
attorney. Upon completion of the
program, graduates may choose to
enter the workforce as Legal Assistants
or may choose to continue their
education by transferring to a four-
year baccalaureate degree institution.
Students wishing to transfer should
meet with a counselor in the University
Transfer Advising and Counseling
Office or Business Division faculty to

Minimum Number of Credits To Graduate (Including Options/Electives): 60

Required Core Courses

discuss the requirements of the specific
institution to which they are interested
in transferring. The degree requires a
minimum 60 credit hours.

Transfer Options/Requirements

The College has articulation
agreements and/or transfer guides to
help students who want to transfer

to other institutions once they have
completed their studies at HFCC.
Articulation agreements ensure that
graduates from HFCC can transfer to
another institution and work towards
a bachelor’s degree without a loss

of coursework completed at HFCC.
See Appendix A for a complete list

of articulation agreements. Transfer
guides denote the transferability of
HFCC coursework toward specific
degree programs at other institutions.
It is important that students who

Courses

Credit Hours Fall

Winter

intend to transfer to another institution
consult the appropriate articulation
agreements and/or transfer guides to
ensure the transferability of the courses
they take to the institution they plan
to attend. Articulation agreements
and transfer guides are available in
the University Transfer, Advising and
Career Counseling Center (313-845-
9612, counseling@hfcc.edu, Learning
Resource Center). Some of the
institutions students enrolled in this
program frequently transfer to include:
* Davenport University
+ Eastern Michigan University
+ Lawrence Technological University
« Siena Heights University
+ University of Michigan - Dearborn
+ Walsh College

Spring Summer

BLW 253 and LGA 120 are prerequisites for LGA 121. LGA 121 is the prerequisite for LGA 122. LGA
courses above LGA 122 may be taken concurrently with LGA 121.

BLW 253 - Business Law and the Legal Environment 4
LGA 120 - Introduction to the Law and Paralegalism

LGA 121 - Legal Writing and Research I

LGA 122 - Legal Writing and Research IT

LGA 130 - Trial Practice and Appeals Civil and

Criminal
LGA 135 - Family Law
LGA 136 - Probate Administration

(Administration of Decedents Estates)

LGA 137 - Property Law
LGA 138 - Corporate and Tax Law

LGA 139 - Commercial Law and Collection

LGA 141 - Personal Injury and Torts
BCA 140 - Software Applications

D/E D/E 19)

2 I} 1§

2 18 18

3 E! B

3 18

3 18

3 18

2 E!

3 18

2 18

3 19)

3 D/E/W/0 D/E/W/0 D/E D/E

Minimum Credit Hours:

D=Day E=Evening W=Weekend O=Online
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Suggested Elective Courses Credit Hours Fall Winter Spring Summer
LGA 133 - Wills, Trusts 2
LGA 292 - Legal Assistant Internship 2 D/E/W D/E/W D/E/W D/E/W
LGA 293 - Legal Assistant Internship 3 D/E/W D/E/W D/E/W D/E/W
LGA 294 - Legal Assistant Internship 4 D/E/W D/E/W D/E/W D/E/W
CRJ 251 - Criminal Law 4 D/E D/E

Minimum Credit Hours:

General Education

Henry Ford Community College defines General Education as courses and/or learning experiences that
enable students to attain the knowledge and skills needed by every college graduate. Students must
follow the directions for each General Education section, listed in parentheses below.
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Your program recommends the courses listed here to fulfill General Education requirements, primarily
based on transfer requirements of four-year colleges. A complete list of requirements, with all options, is
in the General Education section.

American Society Events, Institutions and Cultures
(Complete one of the following courses below)

Credit Hours Fall Winter Spring Summer
POLS 131 - Introduction to American Government and
Political Science OR 3
SOC 131 - Introduction to Sociology 3
Computer Literacy
(Complete one of the following courses below or pass CLT 100 - the Computer Literacy Test)
Credit Hours Fall Winter Spring Summer
BCA 140 - Software Applications 3 D/E/W/0 D/E/W/O D/E D/E

Information Literacy & Written Communication
(Successful completion of ENG 131 and ENG 132 or ENG 135 meets both graduation requirements of Information Literacy and Written
Communication)

Credit Hours Fall Winter Spring Summer
ENG 131 - Composition AND 3 D/E/W/0 D/E/W/0 D/E/O D/E/O
ENG 132 - Composition II 3

Minimum General Education Hours Required: 9

Speech 131 Fundamentals of Speaking must be taken as a General Education course.
Six additional credit hours must be selected from the courses listed 